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General Information

History The ethical character of an educational organization is reflective ¢
. oo ) leadership. Among those invioltked art and science of teaching,
The vision of a new community junior collegenestern Kansas it is imperative that both teachers and leaders demonstrate a str

grew out of the Kansas Community Junior College Act of 1965 angymmitment to democratic principles, ethical behavior, and

the positive action of the board members of the Liberal Unified Schoglijyities being governed by these rules, regulations and policie
District 480. On September 15, 1967, State Superintendentne institution.

Kampschroeder gave his approval for Liéygphitation for

Seward County Community Junior College. The date of October 24he fundamental contributions of education to society deme
1967, was set aside for a county wide election to determine wheth€Pmmitment to exemplary values. Educators influence, shape
the citizens wanted a community college. The final vote carried byta® @ ch  t he values, attitudes
margin of 3.4 to 1. and citizenry.

The date of the der of Establishment for Seward County A more thorough statement concerning Inbtitutgniy at
Community Junior College was December 29, 1967. It wasSeward County Community Cafiegebe found in tB€CC
determined that classes could be offered after August 1, 1969. THgolicy Manual.

college officially opened its doors to its first student body oNviission & Philosophy

September 2, 1969.

For 40 yesa, Seward County Community College (SCCC) and iSer\;lvarc: go\;mety C;rrr]lrgunltg rC}tc;}Nilgﬁrgvge oepp;o[:tuQ fties teor <
Southwest Kansas Area Technical School (SWKTS) Operate%ducgtion rogrammsd related services for the develo rr?ent of\
separately. Aftigislative action directed technical schools to better futurgs 9 P

merge with a degigganting institution, the USD 480 Board of '

Education and the SCBard of Trustees formally approved a  Seward County Community Cademeuality learniventered
consolidation agreement in February, 2008. As stipulated in th@nstitution that believes:

agreement, SWKTS operations were consolidated with SC%CA ied d citi . ible citi
operations on July 1, 2068m an initial enroliment of 331, the wereducated citizenry Is a responsible citizenry

college has progressed ¢o 2000 students. Z Knowledge is dynamic and evolutionary
E Education angarning are lifelong activities

E Higher education is an investment in future societies, and 1
Board of Trustees community college plays a major role in this endeavor

On December 19, 1967, the voters elected six people to serve orftivery human being is valuable regardless of gender, age, ra
first Board of Trustees. The board meets regularly on the first Mondaseed, cultural background, socioecotatmss knowledge, or

of every month at 7:30 p.m. in the Board FSemvardf County physical and emotional adjustment

Community Gagle All regular and special meetings of the Board ofz |ndividuals are unique and deserve the opportunity to develop t
Trustees are open to the public. Responsibilities of the trusteegptimum potential for learning and living

include the selection of a president, thesteattdli of an

. . The college, as an integral community component, responds to
operationgolicyand the overall welfare of the college. ¢ 9 9 y P P

interests and needs efdcbmmunity.

Location Institutional Purpose & Function

Seward County Community Caleeceyearpublic community .
college located in Liberal, Kansas, on the southern edge of Sewar%eward County Community College
County. Liberal is served by the three federal U.S. Highways: 27Will offer:

83, and 54 andegionagirline. E College/University Transfer that will assure a quality higher educe

Accreditation curriculum to meet the needs of students who wish to transfer to c
colleges and univeesi.

l'ﬁ’h(gccupational and_TechnigaI Education that will assure programs

college or witigher Learning Commission, 30 N. LaSalle Street, ][gféaet.the occupational objectives and the needs of a changing v

Suite 2400, Chicago, IL 6@Q602, (800) 6Z2440; (312) 263 '

0456; Fax: (312637462. F General Education Courses in each program of study that
o . contribute to t heluralgrosdhe nt s & e

Institutional Integrity £ Continuing Education/Community Services that wiboffarsoff

Seward County Community Cdieg® opedoor institution activities, adult basic education, continuing educafiortework

committed to the principle that higher education should be availabfevelopment, use of facilities, and cultural opportunities;

to every person who can benefit. The purpose of a comprehengivgtudent Services that will fulfill thedimaeds of the students and

community college is twesall students who can in turn build a  enhance the educational, physical, social, and cultural qualities o

better society. As a public institution, the college is guided by Kansggsudents through guidance services, housing and food servic

statute and legislative directives. academic advising, student government and other activities;

5

Seward Gmty Community Colleggicomes evaluation of its
programs and services. Comments may be shared directly with




¥ Developmental Education thassiire that the institution identifies

individual needs and offers appropriate courses and tutoring to he:g ) S
each student succeed:; olicy of Nondcrimination

¥ Economic Development that will provide institutional leadership 'ﬁlppllcants for admission and employment, students, employe
promoting economic development in the region; sources of referral of applicants for admission and employment,

F Assessmerthat will assure student educational achievement and all unions or professional organiZatiditsy collective bargaining
growth through appropriate, systematic and periodic assessmentr professional agreements exstarfi County Community College

and are hereby notified that this institution does not discriminate on
¥ Integrity that will assure instaltimmesty in our practices and basis of race, color, national argisexual orientatioage, or ,
relationships. handicap in adni@s or access to, or treatment or employment ir
o its programs and activities. Any person having inquiries concer
Institutional Goals Seward County Community Caltegpliance with the regulations

implementing Title VI, Title IX, or Section 504 is directed to con

Mr. nnis Sandet801 NKansas, Liberal, KS 67901, (620) 624

E The Institution will assure a positive and safe environment for studelfd51, email addredsennis.sander@sccc.eHis office is located
learning and life. in the Hobble Academic Building, Office #A116.

F The Institution will assxeellence in instruction.

r. Sander has been designated by Seward County Community
ollege to coordinate the i ns
regulations implementing Title VI, Title IX, and Sectiogp 504.

£ The Institution will assure leadership in the community region and Berson may also contact the Assistant Secretary forsCivil Right

the state and national levels. U.S. Department of Educati on,

compllance with the regulations implementing Title VI, TitlelX, or
E The Institution will assure an attractive, modern and technologicaection 504.

relevant campus.

¥ The Institution will assure aggressive efforts to secure extern
resources and partnerships to leverage existing institutiona
resources.

¥ The Institution will assure an aggressive, techrednginal
maketing/enroliment management and strategic planning process.

E The Institution will assure-aftesttive/cosfficient utilization of
human, physical and fiscal resources.

¥ The Institution will assure positive collaboration, cooperation and
articulation wiexternal organizations and agencies.

¥ The Institution will assure movement toward becoming a learning
centered institution.

¥ The Institution will assure an organizational structure that is
responsive, clear, functional, and perfobasede

Annual Goate meet these Institutional Goals are available in the
Presidentos office.

Graduation/Completion Rates

Public Law 1642, The Student RibbKnow and Campus
Security Act, requires higher education institutions to report their
completion or graduatide@ oam an annual basis. The graduation
rate was38 percent for fingtar students who enteBegvard

County Community Collegea fullime basis during the fall
semeste0l1. This figure includes those who received a degree,
certificate, or transferredh fouyear institution within-ge&r

period.




Admissions Information

Admission ReturningStudents

Admission Beward County Community C¢8€aq may be Studentsyho have previously atte®@2@Cif not within the last

granted to: academic yeawill be required to submit a new Application for

E A graduate of a high school that is accrettieednysas State Admission. Official transcripts of all collegeamselitsince last
Department of Education or a recognized regional/state attendance (for degseeking or certificate students) must be
accrediting agency. submitted to thee g i Officear 6 s

F A transfer student with earned credit from other accredited highif fer Student
educational institution(s). Official transcripts are required fro ranster otucents

each institution attendecdi€ris awarded on the basis of A student wanting to transfer from an accredited cellege/pc

transcript evaluation by the Registrar. A student on academigecondary institution is eligible for admissidndetitésseligible
probation from another institution may be accepted underto reenter the institution last attended ansl theeeidmission

probationary conditions. requirements &@CCC Official transcripts from all previous

. . . institutions attended must be received and evaluated prior to b
72 @]gr:]aed;lg;eo(g; a state registeredacoedited private school officially admitted and enrolBE@C

E A successful completer of the General Education Developmenf Take th&€CCQourse placement assessment.

(GED) examination. E Students who have been placed on academic probation fr
Individuals who have not graduated from an accredited high school another college/university or who éavelismissed based on
or who have not successfully completed the GED examination may academiperforrance must follow this procedure
be granted Special Student Admissions statusutigessful
completion of 12 credit houlBE&Ca high school diploma, or a
GED certificate, the student will be accepted for regular admission.

1)Provide written request for admisSio@@with an explanation

of circumstances regarding the academic difficulties; the writ
request should include a statement of academic goals, and she
SCCQeserves the right to deny admissicadmission to any be addressed to Wieof Student Services.

indivi_dual when the admission co@dsli:_eared_ detrimental tc_) the 2)LimitSCCGenrollment to 12 credit hours or less fSpriFal

best interests of the college community or if the college is unable 01arm or 6 credit hours or less per Summer Term.

provide the services, courses or programs needed to assist an

person in meeting his/her educational objectives %)Student is placed on Academic Probation Status and mt

maintaintaeast 2.0 GPAach semestén continuSCCC

SCCQAdmission Procedures enroliment.

Notelt is the responsibility of the transferring student to inform t
New Students Admissions Office if he/she has previously been placed on acade
Z Conplete an Application for Admission. probation or academically dismissed at any college. Failure

Bisclose such information or falsification of information reques

F Submit an official high school transcript, an official copy of a GEmay result in immediate dismiss:S@6@

Certificate, or a certificate from registeresthool.
 Submit official transcript from each college/university attended. ¢\;rrent Higischool Students

E Submit ACBATor Accupteerscores. High schosbphomorgynior and senior students may be admitted
F Submit a completed TB Questionnaire. and enroll concurrently in college courses with written permissio

Z Complete a Scholarship Application and submit to the Financidheir high school princeral achievement of college placement
Aid OfficeAprill for Fall Semester and November 1 for Spring Scores. tBdents younger than high ssbpbbmoreanrolled in

Semester are priority dates although applications are accepted recognized gifted program may be admitted and enroll in coll
throughout the year. courses after advisement with collegwithatérmission of the
school principanda copy of the studen

F Complete a Free Application for Student Financial Aid (FAFSA) f .
Federal Aidhitp://ww fafsa.qdv Blan (IEPaNd course placement assessment@ereguired.

E Schedule an appointment time fdl 8aints Dand/or meet Personal Development Students
with an advisor.

) ) _ Individuals wanting to enroll in classes-ifoprseiément, not
F Complete the registration/enroliment process as instructed by th§eeking a degree or certificate, may be admitted upon submissic

Admissions Office. anApplication for Adsiog Form &Z. Students are not required
E For students wanting to live in the Student Living Center, complete submit transcripts or thkecourse placement assessment and
Student lsing Contract and submit with required deposit. are not eligible for Federal Financial Aid.



http://www.fafsa.gov/

International Students

An International Student seeking admiS&watd County
Community Collegest meet all admission requirements and
qualify for a Certificate of Eligibility {Z®rio be issued.

Before Forn2D will be issued to International Students the
following items must be on fileveard County Community
Collegén thevVPof Student Services Office:

E Proof of English Proficiency (TOEFL Score of 500+ or English
Courses on Transcript).

E Proof of financial support from Financial Institution/Sponsor
(verification from Financial Institution).

F Transcript (certified copy trangtaewlish).

F Application for Admissi®@Q€Q:ompleted along with a $100
International Student Application Feef{mutable).

F Complete ar?D Form which cancbenpleted at the Registrar
office.

E Submit a completed TB Questionnaire.

E An International Student attending another collegeé on an F
Student Visa and who is maintaining status may transfer to
Seward County Community Colefpiowing these
procedures:

NotifySCCf the intent to transfer.
MeetSCCCAdmission Requirements.
Obtain a Forn20 fronsCCC

Thestudent is required to contact the DSO within 15 days of
the program start date listed of2€hEdrm.

o Provide official transctijatsslated E@nglistirom all

colleges attended.

NoteAn International student cligtdiorm is available on the
SCCQNebsite.

O O O O

Specific Program Admission Procedures

Allied Health Students
Admission ®CCQloesnotguarantee enroliment in specific

programs of study such as Nursing, Respiratory Therapy, Surgical

Technology, Medical Laboratory TechRblegtomgy
Cosmetology. Students seeking admission to one of these
programs must meet additional requirspesifis to that
programProspective students are encouraged to contact the
appropriate program coordinator for admission information.

Cosmetology Students

Students interested in participation in the Cosmetology Program
should follow this procesaduonission to the program:

E Complete an Application for Admission

E Submit ACT scores and/or complete the course placement
assessment.

E Interview with the Financial Aid Director regarding financial aid.

E Provide a cover letter stating information abouagdwrbelf
you are interested in the cosmetology program.

E Provide three (3) letters of reference.

E Submit all transcripts, 2 copies of official high school and
previous college, for 8CC

 Official high school transcript, in a sealed envelope, one for
cosmetoogy program and one for

E Submit certified copy of social security card.

£ All procedures and documentation should be completed by the
priority dates of November 1 for the spring semester start date
and June 1 for the fall semesterattart d

£ The student will receive written notification of acceptance or ne
acceptance within three (3) weeks of the priority date. If a stud
is accepted into the Cosmetology Program, a $100 space
reservation deposit must be paid by a date specified in the
acceptance | etter. The depos
account once the enrollment process is completed; the deposi
will be forfeited if the student does not complete the enrolimen
process.




RegistrationEarolimen

Enrollment Certification in Courses

Registration

. . . . ... Students must be enrolled in a course and atterttirclaghetbe
Registration consisf€hoosing a program of study and having it ublished Certification Rateh semester to officiallystllon

approved by an advisor, enrolling in individual courses, and payir&e course roster. The Certification iDatalculated as

tuition and fees. Registratidrearoliment for classes idwtied . P
0,
according to dates published in semester scleerulesnic approximately 25% of the regular selemagﬂerThg Certification
. Datefor courses less than a regular semeesfitr is calculated
calendars, and tabloids. . )
either as 25% of the semester or scheduled course duration.

Enroliment Procedures Courses dropped before the CertificatiamlDabée be recorded

After students have been admit®@@gand have completed on a studentds transcript. A
either the AccuplacplacementassessmentACT or SAT officially enrolled in a coungbe Céification Datell receive the
examinatienan advisor will be assigned. Advisors provide studentse ar ned grade or a fAWo (i f tt
informationnoprograms of study, degree requirements, career Published last date to drop a course for that semester).
pathways, and course information. Advisors also assist studentswWill ¢t , dent 6 s urodnmliment an the cpubdisthed t

course schedules, enrollment steps, and semester timelines. Certification Daseconsidered in elenining financial aid eligibility.

Enrollment dates for specific semesters along with semestef js importanorf students to be aware of the Certification Date
timelines are pished each academic year; studenis areé (icial credit hour enrollment on the published date will affec
responsible for complying with these published timelines forenrolling,y , gent 6s transcr i pt and coul
dropping and adding courses, withdrawing from the college, eiGzach gmester the Certification Bapriblishedn the academic

Enrol |l ment in classes can be Ccé?eﬂo%rq/vﬂiéh?s%vailalﬂedﬁlﬁﬁwébgit@. at the Re
Office or othe SCCONebsite. To be considered officially enrolled

in classes, tuition and fees Ineusaid at the Business Office. Transfer Students

students receiving financial aid, charges for tuition and fees, books, .
and campus housing may be deferred; students shouttl check w gtudents seelgng il AAS,o_r AGS degrees must completg at
tI ast 15 credit hours in residenBevedrd County Community

the Financial Aid Office to ensure that financial aid files are comple§

olleg.
Audit Courses Residency
Enrollment in a course for audit requires written approval from thResidency status is determined Bf ®@egistrar according to
Instructor, théP of Academic Affaiesid the Registrar; an audit the following guidelines:

course is considered-aait and a grade is not given. Since no

grade is given, the studentds R%ﬁd@ngﬁatugéﬁatg)t average is not a
the course will be recorded on a studentods transcript as 0
An audited course cannot be changed to credit status. The studefffocedures consistent with the State of Kansas statutes will
must fadw the college admissions and registration procedures, Utilized; in order to be classified as a resident stBte] (o

including payment of tuition and fees for the course. tuition purposes, a person enrolB@CAimust have had six (6)
months continuous legal residency in the Statesad Ka
Credit Hour Enrollments immediately prior to the first day of classes in a semester. The

o (6) month residency requirement may be waived if the student
One (1) hour of college credit is usually earned for each clock hoyarent of a dependent student) was transferred or recruited
per week a student attends class during a semespér, eX  Kansas by an employer astinfielemployee to wiarkhe state.

laboratoriype classes which require additional time under an proof of residency and employment verification is required.
instructords supervision. A minimum of two (2) clock hours

of iﬂ(_jependent study is recommended for one (1) hour of classroogy, qerstates

activity. Sixteen (16) college credithecnssidred a standard

semester load (Fall/SpringdGEC A student must have prior Students who are residents of the fotatesyill be charged
written approval from their academic advisov&ofl Amademic border state tuition ratesColorado, New Mexico, Missouri,
Affairgo exceed nineteen (19) credit hours in a regular semesterNebraska, Oklahoma, and Texas.

Maximum summer semester enrollmerd {®)naredit hours;

exceeding 9 credit hours in a summer semester requires the writtddonResdent Status (Owtf-State or International)

approval from the advisor andRbEAcademic Affairs

Students not meeting the Kansas residency requirements will
To be considered aFirie Student for registration and federal classified as a n@sident student (©&State or International) for
financial aid purposes, a student must be enrolled in at least twelwition purposes and will be charged the appropriate tuition rate.
(12) credit hours in a regular semester (Fall/Spring) and six (6) credit

hours in a summer semeSteholarship recipieat SCCCare

requirdto be enrolled in at least fifteen (15) credit hours in a regular

semester to maintain eligioiligceive institutional scholarships




International and

) in the case of a person without lawful immigratistsiants

has signed and filed an aftigathSCCCstating that the
student or studentds parent
such studentdés/ parentds i mn
rasz”rC%tiosn agspon ?scs%ch person is eligible to do so).

A student who is a citizen of another country will be classified a8
International unless the student meets the Kansas six (6) month
residency requirement. Itis the responsibility of the student to initiate
any request for change of rasidan Affidavit of Residency form

may be obtained from the Regist

A student who has been issued a Certificate of Eligibility (CIS Forhj Inthe case of a person wiklgal, nonpermanent immigration

[-20 with an-F Visa) to attend collegeS@CCcannot be statusi student has filed w8CCan affidavit stating that
considered a Kansas resident and will hedlassiiternational. such student has filed an application with the U.S. Citizens
High school exchange students with\ésa who tak&CCC and Immigration Services (CIS) to begin the process for U
classes concurrently will also be classified as international. citizenship (or will file suctamlication as soon as such
The Registrar may change a st udgenscgnésgllgltr)leetosdloao%.nCy status i mme
when such information becomes known aifidds ve Under this 2004 Kansas law, effective July 1, 2004, students whc

not eligible for Kansas residency include:

. . . 1. students who have a valid student visa (International stude
Residency under Section 702 of the Veterans Access, Choice (

. . ith F1,andJ-1visas) .
and Accountability Act of 201 42 Q{Bd nts Whd® dfe eﬁgﬁ)lg 90)enroll in a public postsecond:
. ) o educational institution in another state and be considert
Effective July 1, 2015, in order to maintain approval to offer residents of that state.
programs of education for payment of benefits undeé/1ie Post
Gl Bill anMontgomery GI-Bititive Duty at public institutions of Rollover to KState Residency

higher learning, schools must chatgéeituition and fee

amounts to ficovered individua IA_ger gno Sid%PESBJQ/e@tP 80”“f“i9lb$'¥ r\gsiidadljnaKIangas (o

in the Choice Act as: six (6) onths, hejshe may pe |tion-fma119 residenc_:y by
compl eting an Affidavit of Re
The Affidavit of Residency form requires that the person provide

w A Veteran who lives in the state in whindtitigon of fthree (3) documents from the following:

higher learning is located (regardless of his/her formal state o

residence) and enrolls in the school within three years of  Receipt for purchase of &sifisense tags dated at least 6
discharge from a period of active duty service of 90 days or months before the term starts.
more. F Receipt for payment of Kansas property taxes dated at least 6

months before the term starts.

@ A spouse or child using transferred bendfitssnhahe Z Employment verification or payroll check stubs from a Kansas
state in which th_e institution of higher Iea_1rn|ng is located _ employer or school attendanckasas Community College
(regardless of his/her formal state of residence) and enrolls in commencing Gyﬁnéhfc‘ perior to the férst dda¥ Osf the term.

the school within 3 years of_t rar __r%ro carbge
period of active duty service of 90 days or more. £ Copy of voter registration in the State of Kansas dated 6 mont

prior to the school term.
. . . . ECopy of Kansas driverds | ice
Aspouse or child using benefits under the Marine Gunnery Sergeantthe school term.

John David Fry Scholarship who lives in the state in which the i . . ) )
institution of higher learning is located (regardless of his/her form Ullity receipt and/or rent receipts continuously for the prior 6

state of residence) and enrolls in the schoolegth@atbrof the months.
Servicene mber 6s death in the | ine RVerfichtion fyomf Kandaoresidanighatdhe ptedent hasiresiold
duty service of 90 days or more. with him/her for 6 months before the school term starts.

The Affidavit of Resi digmatarg f ¢
be notarized by a Notary Public.

Residency under Kansas HB 2145 The Registrar wi |l chansge t h
Eligibility for Resident TuitieBtte) under Kansas 2004 House  residency only after all requirements have been fulfilled.

Bill 2145 for Certain Undocumienteigrants and Others When enrolling, the student is responsible for indicating the prc

Any student who meets all of the following criteria can be consideréésidence classification for tuition and fee purposes. If there is

a Kansas resident for tuition purposes if: guestion of residency classification, as regulated by the State
_ _ Kansastatutes, the student shogldirie witthe Registrar who

1. student has attended an accredited Kansas high school for threg,, review the facts and make a determination. If a student en

or more years incorrectly as a resident of Kansas, and it is determined at a |

5 dent h d d fand dited hiagh sch ate that the student was aresdent for tuition purposes,
. student has graduated from an accredited Kansas high scho ayment of neesident tuition vki# required for all semesters

or has earned a Kansas state high school diploma or hasduring which
received a GED issued in Kansas

the student was incorrectly registered. TI

10




establishment of-state residency and providing supporting Student Credit Hour Load

documentation is the responsibility of the student. .
One (1) hour of college credit is usually earned for each clock F

Establishing Seward County Residency her week a student attends clags during a semester, exce
_ _ laboratorype classes which require additional time under a
The establishment Seward County, Kansas residency and i nstructor s supervisionek A

providing supporting documentation is the responsibility of thef independent study is recommended for one (1) hour of classr
student. A similar procedure to establishing Kansas residency will kgtivity. Sixteen (16) college credit hours is considered stand
used to establish Seward County residency. Eligibility for a Sewakkmester load (Fall/Spring). A student must have prior writ
County Tuitiorrdbit is possible only after the student has provided approval from thé of Academic Affaicsexceed ninete (19)

the required documentation to meet residency requirements and mefedit hours in a regular semester. Maximum summer hours are
the financial aid application timelines. (9) credit hours; exceeding nine (9) credit hours in a summer ses

requires written approval froMRb&Academic Affairs
Residency Appeal Process

. , o Withdrawal from College
A Residency Status Appeals Committee consistingPaff the

Student_SgicestheyPof Finance & Operatjargl the Director. Withdrawal by the College
of Admissions, will hear appeals from students-stdten in
residency has been denied or appeals from the college that suchhecollege administration reserves the right to withdraw stude
residencigdenied. The appeals request must be initiated, in writing,from classes any time during the semester for disciplinary reas
wihthevPof Student Services. The napayaen of chargesn andiortlack & secodie submittedota
is final for the given semester. Registrards Of fice.

Change of Schedule Instructor withdrawals are allowed @mniyne computer classes,
P.E. activity courses, art and music activity courses, and busin

A Change of Schedule form must be completed when a studerdnd industry courses. These withdrawals are initiated by t

wants to add or drop a course. In both cases, signatures of thenstructor.

instructor and \aslor must be obtained prior to changing the

schedule at the Registraros o fyihd@awal by the Student

Adding Courses When a student is enrolled in_ more than one class anotaiynts to
withdraw froBCCCthe following steps should be completed:

Students may add courses through Friday of the first week of any
semester. Classes can be added after that date only if initiated by# A Total Withdrawal from School form should be completed witl
the instructor. Theinstrt or must <contact t heallreguiged Sgnatuses dmined.f f i ce t o

add a studem his/her class after that (iral/Spring). For F Present the Total Withdrawal from School foxPob the

courses less than a regular semester length, the course may be Student Services.

added within the first week of the scheduled start date. Permissionf Students whatladraw from all courses are subject to the

from th&/PofAcademic Affairaist be obtained to add courses REFUND OF TUITION AND FEE policy with possible financial
after the published dates. Other than tuition and fees, there are no obligation to pay tuition and fees incurred.

additional charges for adding a course. Withdrawing from any course or courses may affect financial

received. Students are advised to visliewdithancial Aid Office

Dropping Courses before withdrawing from any courses. Withdrawal and/or n
It is the studentos responsi bialtendance of coursestby studentareceiving fedetaldinancialaid
that le/she deems necessary to quit attending. Students arecause the Federal Refund/Repayment Calculation to be appl
obligated for 100% of tuition and fees iaftarréa third week of Students could be required to repagl fadels received. More

classesThe last day to withdraw from a course is the end of the weekiformation is available in the Financial Aid Office.
preceding final exams in a regular semester (Fall/Spring).

For courses less than a regular semester length (including summer
semester courses) students can drop without a tuition and fee charge
during the first 10% of the scheduled course duration. After the

scheduled timgtudentsire obligated for 100% odrugtnd fees

incurred (no refund). The last day to withdraw from a course, less
than a regular semester lengtheigeek before the completion of

the course.

Specific dates are publishathidnacademic calendaris the
studentds responsdines.| ity to meet published ti me

Steps to follow to Drop a Course are:

E A Change of Schedule form must be completed with signatures of
the class instructor and the studentédés advisor.
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Student Services Policies & Procedures

£ Military service/ courses

Atranscripts a copy of a studentds EpPéoPriI%tg%agq]TlradeaSghgo&se mic record. A

transcript contains confidential information and will be released iMhere is no fee charged when students submit official transcripts
accordance with provisions of the Family Educational Rights andccredited colleges and universities in order to transfer credi
Privacy Act (FERPA). Transcripts are released to students, o8QCC

person designated by the student, with signed written permission. i

Official transcripse issued from the Office of the Registrar. A Change of Name & Address Information

transcript is official if it is signed by the Registrar and imprinted Wi“‘lyou are an employee (faculty, staff, or student), federal regulat

Transcript Information

the college seal.

How to Order a Transcript

E Go tavww.sccc.edo request a transcript to be sent digitally, by
mail or by fax.

E In personBring a completed copy of the transcript request form

require employers to validate that the employee's name and sc
security number on record exactly matches the name/S.S.N. wi
appears om¢ individual's social security card to ensure proper te
reporting. Thus, in order to reflect your name/S.S.N. change on:
personnel and payroll records, you must present your social sec
card which reflects your new name/S.S.N. to the Huncas Resou

to the Office of the Registrar during regular campus office hours.Pepartment in the Hobble Academic Building.

Personatentification will be required.

E Requests by phone and/or email are not accepted. Written,
signed requesteaequired whether by maijkliotronically,
or in person.

If you are a student and are not employ&@@@please bring
two forms of identification includimrgsocial security card to the
Registrar's Office in the Hobble Academic Building.

If you have nogreested a change of name with the Social Securit

Transcripts requests are usually processed within 2 working days édministration, please apply for a new social security card with
receipt of regste however, a longer period of time may be required nearest Social Security Administration Office. (Note: You will nee
for processing at the end of each semester and during peakbring an original legal document reflecting your new namte to suf

enrollment periods.

Transcript Charges

The codior an Official Transcript [ge$Sopy and must be paid in
advance by cash, check, money Wisie, or MasterCard. The fee
for a Faxed transcript is $5 (paid in advance).

Student copies, which awficial, are issued in person at no cost

your request for the name/S.S.N. change. Examples of accep
legal documents include a birth certificate, marriage license, div
decree, etc.) Once you receive your new Social Security card, ple
bring it to the appropriate office. If you hageesatigns or
concerns, please call the appropriate office.

Family Educational Rights & Privacy Act (FERPA)
Policy on Student Records in Accordance with FERPA

from the Registrar, or may be obtained from the Student Records

secure login page onSCGveb site. Btlents should be aware
that some holds prevent
office for more information on holds against your student records.

Evaluation of Transcripts for College Credit

Official transcripts, certificates, licens@sy lacuments may be
submitted to the Registrar for evaluatiorS@GB€Tredit is
requested. When necessary, the Registrar will comisalt with
instructoDean agency, certification, etc. to determine educational
content and appropriate classificafiovork presentethe
maximum allowable credit for prior learning is 75%
program hours.

Types of learning or educational experiences that can be evaluate

forSCCGQredit include:

E College Level Examination Program (CLEP)
E Advanced Placemgx®)

F Advanced standing tests from College Entrance Examination
Board (CEEB)

E Skill based tests (MOUS, A+, ASE, ASPA, MCSE, etc.)

E License and Certificates (LPN, EMT, Medical Lab Technicians,

Law Enforcement Training Certificates, Cosmetology/Barber
Licenses, Certified Dietary Management Certificate, etc.)

access

|. Student Rights
to transcripts; contact the

The Family Educational Rights and Privacy Act (FERPA) aff
parents and eligibstudents certain rights with respect to the
student 6s educational records
a student has attained 18 years of age or is attending an institu
of postsecondargducation, the permission or consent required o
ard the rights accorded to the parents of the student shall theres
only be required of and accorded to the student. These rights incl

1.The right to inspect and r e\

of the total Within 45 days of the day the College raceyesst for access.

Students should submit to the regitraead of the academic

gdepartment or other appropriate official, written requests ti
identify the records(s) they wish to inspect. The College official
make arrangements for accedsnatify the parent/eligible
student of the time and place where the records may be inspec
If the records are not maintained by the College official to wh
the request was submitted, that official shall advise tr
parent/eligible student of the toffaial to whom the request
should be addressed.

2The right to request the am¢
records that the student believes is inaccurate or misleading.
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Students may ask the College to amend a record that they believe oI | owi ng as fADirectory I nfor
is inacarate or misleading. The student should write the collegewithout consent, unless étigible student notifies the Student
official responsible for the record, clearly identify the part of th@rivacy OfficarFof Student Services), in writing within 10 days o
record to be changed and specify why it is inaccurate orthe beginning of each semester, of their wish to withhold releas
misleading. said information:

If the College decides not to amend the record ad tBaineste E Name
studentthe college will notify the student of the decision and g aqdress
advice of the right to a hearing regarding the request forEPhone number emdii@ss
amendment. Additional information regarding the hearing '
procedures will be provided to the parent/eligible student whef Date and place of birth
notfied of the right to a hearing. E Major Field of study

3.The right to consent to or withhold disclosures of personally# Participation in officially recognized activities and sports
identifiabl e information C 0 n g WaeightAdlght bf membebs ®f atiSldtictsh@a t 0 s edu
records, except to the extent that FERPA authorizes disclosur% Dates of attendance
without consent. )
¥ Degrees and awards received

Exceptions wah permit disclosure without consent include E Most recent previous educational institetioied

disclosure to school officials or individuals with legitimate
educatlo_nal Interests. A S(.:hOOI off|C|a_I IS a person e_mployed by tnﬁ. Guidelines for the Release of Student Information
College in an administrative, supervisory, academic or researctt,
or support dtgposition (including law enforcement unit personnel Seward County Community CoM#gedhere to the following
and health staff); a person or company with whom the college haguidelines in releasing records of students:

contracted (such as an attorney, auditor, or collection agent);

person serving on the Board of Trustees; or a student serving OWritten consentx@eptions are listed below) in compliance with
an oitial committee such as a disciplinary or grievance ERPA re ulationsp The written consent must s ecF;)ify the recc
committee, or assisting another school official in performing his {F‘ gulat T pec i
at may be disclosed; state the purpose of the disclosure; ¢
her tasks. ; . ) .
identify the party or class of parties to whom the disclosure may
A school official has a legitimate educational interest if the officimhade. Students are entitled to an official transcript of academi
needs to review an educational record in ailigthie ér her records upon signed written request and payment of a transcript
professional responsibility.

fficial records are releasec

Records may be released witt
4.The right to file a complaint with the U.S. Department of Educatioconsent in the following situations:
concerning alleged failur&elmard County Community College

to comply with the requirements of FERPA E To school officials, includingiatsts, within the College who

have been determined by the College to have legitimate

The name and address obffiee that administers FERPA is: educational interests;
Family Policy Compliance Office E To officials of schools at which the student intends to enroll, uf
U.S. Department of Education condition that the parent/eligible student receive a copy of the
600 Independence Avenue, SW record if dired, and have an opportunity for a hearing to
Washington, DC 202625 challenge the content of the record,

E To authorized representatives of (i) the Comptroller General of
*Educational records include but are not limited to all official the United States, (ii) the Secretary of the United States

records, files, and data diretdlgdeo the student, including all Dﬁpar\]rtmentbof Educa’uon,_ (iii) the S:_ateaeg:ﬁﬁthonty, i
material that is incorparated MNP EIGeRe aier ui heshen
folder, and intended for college use or to be available to parties the enfo?cepnqent of the Federgl Ig al re, uirements which relate
outside the college or school system; identifying data, academic such programs, or (iv) the Attorneg Ger?erahbéd@tales

work completed, levd# achievement (grades, standardized for | P gf ' i i y

achievement test scores, etc.), attendance data, scores on or law enforcement purposes,

intelligence tests, aptitude tests, psychological tests, interesE! N connection with a student
inventory results, health data, disability and accommodation financial aid;

information, family backgrafodmation, teacher or counselor F To State and local officials or authorities to whom such

ra’[ings and observations, and verified reports of serious or information is specifically allowed to be reported or disclosed
recurrent behavior patterns are all forms of student information thatPursuant to&e statute;

are recorded with, but not limited to, handwriting, print, computdf To organizations conducting studies for, or on behalf of,

media, video or audjoe, film microfilm, and microfiche. educational agencies or institutions for the purposes of
developing, validating, or administering predictive tests,
1. Directory Information administering student aid programs, and improving instruction,

] ] ) ) i . sud studies are conducted in such a manner as will not permi
In compliance with the Family Educational Rights and Privacy Act e personal identification of students and their parents by

(FERPA),Seward County Community Cotiegsiders the persons other than representatives of such organizations, and
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such information will be destroyed when no longer needed for

purposes farhich said records are obtained;

¥ To accrediting organizations in order to carry out their accreditin

functions;

E Wichita Television Stations
¥ Amarillo Television Station
% Local Cable Channel $TCC

E To parents of a dependent student of such parents, as defined ifother:

the Internal Revenue Code;
Z In connection with an emergency, to apprasoateipte

knowledge of such information is necessary to protect the health

or safety of the student or other persons;

F Rave Mobile Saf¢emergency alert messaging system)
F SCCQacebook
E SCCCrwitter

¥ To comply with a judicial order or other lawfully issued subpoenas, in the event that inclement weather conditions do arise whil

for law enforcement purposes; and

¥ Directory information unlessulerst notifies the Student
Privacy OfficarFof Student Services) in writing within ten (10)
days of the beginning of each semester of his or her wish to
withhold release of said information.

Release to nedlucational agencies or individualsoeidoeted

only with written authorization from the parent/eligible studen
Records requested in connection with employment situations shoufdryg Free Institution of Higher Education Policy
: ce ll . b o .

be specifically
Telephone

designated

inquiries for student informatiomotwilbe

student is on campus, students should make every effort to ke
abreast of the post8€CCemergency protocols. Emergency
protocol manuals are postpbminerbcations throughout each
campus building. Protocol manuals designate emergen
coordinators in each building as well as designated shelters in ¢
of a tornado. Emergency Procktiumeals are alawailablérom

tthe Security Department iStildent Union Building, room SW109.

n Wr it
Seward

ng i n Regi striar 0:
County SCC@mumnist ¢ o@oml k ¢

accommodated; however, urgent requests based upon an appareflevelopment and maintenance of a drug foeenemiin

emergency will be handled by the Student Privacyficer (
Student Services) or designee.

accordance with the EFcee Workplace Act of 1988 and Drug
Free Schools and Communities Act of 1989. Accordingly, it is the
policy c8CCQhat it will not permit the possession, use,

The College is not required to permit a student to inspect and reVi%nsumption manufacture, or distribution of alegabbougl

educational recortlattare financial records of his or her parents;

by its employees or studentSC@®dwned or controlled

certain confiQentiaI letters and' confidential' statements_ Ofproperty; while engage®iGE Cactivities on or off campus: or in
recommendation are also not required to be available for review yccgenicles. Consumption of alcohol at@e@iponsored

parents/eligible students.

Inquiries concerning®legvard County Communitg@@bERPA
Policy should be made t&/faf Student Services or to/thef
Finance & Operations

Inclement Weather or Emergency Closings

When a decision is made to cancel classes and/or close campus, t
communications media will be notified immediately. Students an

offcampus events must be approved in advan@&®BYCthe

Presidergrovided howey8CCGwill not permit the consumption

of alcohol at such events by any individual under the age of 21.°

group leader of each student group traveling off @&@@QUs to

sponsored/sanctioned events will meet with theionganiza

clarify the approach the group will take on the use and abuse of
cohol and other drugs. This policy and the Student Code of

I%onduct will be reviewed with to all members of each student

college staff should listen to area radio stations and televisiory OUP-

stations for announcemesitsdents will also be notifiealigh

SCCCemergency notification system (RAVE) by receiving an

emergency text message.

If no announcements are made, classes will meet as usual. Students
are urged to exercise personal judgment regarding whether road

conditions, weatielated conditis, or extenuating circumstances
would prevent safe travel or attendance in class. Wiypeghese

of conditions exist and student absences result, faculty is urged to be

lenient in permitting student absences anphmakk.

The media that are typicaditified when classes are cancelled
and/or the campus is closed are:

Radio:

¥ 107.5 FM
¥ 106.7 FM
Z 101.5 FM
E 99.1 FM
Z 1420 AM
Z 1270 AM
Television:

SCCGhall distribute the following in writing to all students and

employees annually:

0 Standards of conduct that clearly prohibit, at a minimum
the unlawful possession, use, or distribution of illicit druc
and alcohol on school property or as part bbahy sc
activities;

A description of the applicable legal sanctions under

federal, state, or local law for the unlawful possession ol

distribution of illicit drugs and alcohol;

0 A description of the health risks associated with the use
illicit drugs anetabuse of alcohol;

0 A description of any drug or alcohol counseling,
treatment, rehabilitation, aledtry programs that are
available to employees or students; and,

0 A clear statement of 8@CGwill impose disciplinary
sanctions on students andamrmaes (consistent with
federal, state, or local law), and a description of those
sanctions, up to and including expulsion or termination c
employment and referral for prosecution, for violations o
the standards of conduct.

o

SCCGhall also conducteniiial review of its program:
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o To determine its effectiveness and implement changes if
they are needed; and,

0 To ensure that the sanctions developed are enforced
consistently

housing, at any college sponsored event, either on or off camg
prohibited. Violators will be reported to law enforcement agenc

4.Safety and SecurityAny behavi@r action which threatens,
hams or causes to place in harm any person, or threatens
Seward County Community Collegempliance with the Drug safetyand security of any student, employee, or person on
Workplace Act oB89the Drulgree Schools and Communities Act college campus or at any college sponsored event is prohibi
Amendments of 1089 (Title Xl of the Higher Education Act of 1965),Seward County Community CdBegemmitted to prowdi
imposes a standard of conduct which prohibits the unlawful students educational and social activities in a safe and set
possession, use or distribution of illicit drugs and alcohol by studentsenvironment free from harassment or intimidation on the bas
and emplegs on th&€CCCcampus or as a part of any college sex, gender, race, religion, or national origin.
activities.

5.Disruptive BehavieNo student shall behave in a manner that i
disruptir to the educational process; in a learning environme
behaviawhich endangers or infringes upon the rights of others

: all not be tolerated. Students should not assemble in a manner

159) Safety and securit$@CQs a shared responsibility obstructs the free movement of perbons the campus,

between the administration, campus security, students, campus  gpstrycts the free and normal use of college facilities, or prev

community, and local law enforcement agencies. While the college the normal operation of the college. Misconduct in the classr
takes actions to help increase security, students and visitors also  ¢oyid lead to removal either voluntarily or by campus sect
can contribute to their ownysagefoliowing rules, using common misconduct in college facilities igclatlident housing, the
sense, avoiding dangerous situations, and reporting suspicious or  gyydent union, and/or the cafetedidd result in suspension or

threatening activities. Campus Seanriig contacted at expulsion from the facilities and from the college.
(620)6209150

Student Code of Conduct

TheSeward County Community C8tagent Code of Coctds

an important component of a college atmosphere conducive to

academic and social development. Students are expected to take
responsibility for their actions and observe the rights of others. The
conduct of each student is an important indichticectdr and

the highest standards of honesty, integrity and morality are desirable
qualities that are expected.

Campus Crime Statistics
Complete statistics may be obfaimedhe security office (AA

6.Harassment No student shall engage in harassment of anoth
student, instructor or staffiber of the college; students who feel
that they are being harassed by anyone including another stu
an instructor, or a college staff member should report the incic
to theVP of Student Services. Harassment includes sexual a
racial harassment and may include verbal and/or physical act
or by use of electronic media such as email. Actions an
comments are considered harassment when such conduct ha
purpose or efteof unreasonably interfering with the instructo
student , or staff member ds p
The following Student Code of Conduct is presented as expectationshostile or offensive environment.

of student behavi®fiolations may subject the student to disciplinary 7
actions as indicate@anctions The violation may be reported to '
the appropriate law enforcement agency. The Student Code of
Conduct is considered to be in effect S8ewalid County
Community Colle@ampus sites including student housing, in
college vehicles and at all cedlemesored events.

Weapons Possession of weapons are prohibited on campus,
college owned or personal vehiclegjantdhousing, or at any
college sponsored event. Examples include, but are not limite
firearms, fireworks, knives, bows and arrows, clubs, etc.
discharge of firearms or fireworks, or the use of any object to c
intimidation or injury to a pessdamage to property is prohibited.
1.Alcoholic BeveragesNo student shall consume, possess or There are exceptions for students enrolled in Criminal Justic
provide to a minor any alcoholic beverages, beer, or wine on Physical Education courses or college sponsored activities w
campusin college owned vehicles, in student housing, at any firearms are used and supervised by college staff in a s
college sponsored event, either on or off campus. Kansas State environment.
Laws prohibits the possession and consumption of any kind
alcohol on campus.

Oé.Fire Safety Any action which could endanger theo$afaty
person on campus or at college sponsored activities is prohibit

2.TobaccdProducts As an educational community concerned for is illegal under state and federaidaamper with or misuse any

the health of its memb8&esyward County Community College
supports a tobaeftee environment. Use of tobacco products in

any building owned or operated by the college, in any vehicle alarms,

owned or leasby the college, or at any college sponsored event

kind of fire emergency eqeripnThis includes, but is not limited
to, discharging or tampering with fire extinguishers, causing |
tampering with smoke alarms, etc. Unauthoriz
possession, use, and/or storage of any chemicals or substal

or activity held in any building on or off campus is prohibited exceptthat could lead to an expldsigmohibited on college property.
in designated areas. Smoking and/or use of tobacco in student Persons responsible for these type actions may face seri
housing is permitted only in designated areas outside of the disciplinary action, fines, and criminal prosecution.

building.

3.lllegal Drugs Seward County Community Caliggmrts the
enforcement of the State of Kansas Laws and Federal Laws

controlled substances. The possession, use, manufacture or sale o

illegal drugs on campus, in eobemed vehicles, in student

gnAcademic Honor Code and Cheatingseward County

ommunity Colleigecommitted to high ethical standadds
integrity in all aspects of the college. Academic dishonesty
serious threat to academic integrity and does not support the cc
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mission of developing better futures for its students. Cheating, Restrictions/Requirementspecified loss of privileges and/or
copying another ds ex dhmexam, al |spewsificrcanditiensto betperformed or compmepest by the studer
collaboration not permitted by the instructor, plagiarism, are typ . .
of dishonesty that are prohibited. Dishonest acts also include%ﬁmn' g:nm?g: Crc:)mrri);itsn rglfmbrlér%emzr;}j %)gu?]?mage,
providing false information to college staff, forgery, alteration, O s ommunit ' Coll o?r?erpstudents orp ersc?r);”s The rest>i/tution
misuse of college documents or instofrigemtification, or any y e P '

other act intended to deceive. Violators may face disciplinary 2:)6:31/ ;nnvsoéggnamgrg r(r:;ksee;\:lrgi, ;Irzaerrﬁ'lsa;orp?gsnt}teunt'i[(’)no\:vit%ti:
actions, suspension, or expulsion from college. P ; g

the specified time may result in additional sanctions

10. Use of College Facilities and EquipmeBéward County
Community Collggrevides excellent facilities and equipighent a
encourages students to maximize the use thereof. Students shoul
utilize campus facilities only during established open times armgiHold on Student Recordbe college reservesthr i ght t |
dates or otherwise with permission; equipment should be used onlgtudent records based on failure to follow regulations, beha
for its intended use. Unauthorized entry or occupailitieof misconduct or failure to pay financial obligations to the college
during times other than established hours is prohibited; ihol do on student recorids 1
unauthorized possession and/or use of keys to college facilities bycourses, receiving grades, transcripts, and/or diplomas,
students is prohibited. participating in campus activities.

5.Community Service Wonwork projects to improve the college
el community.

11. Theft and Vandalisnarespect for property of the college and 7.Assessment of a Monetary Figgident can be assessed a fine
other students or persons is expected. Theft or damage to propertyor various violations including, but not limited to, violation of tr
is illegal and violations will result in disciplinary.SEmet @msl regulation$ailure to follow student housing regulations, or librat
vandalism includes, but is not limitedkitty br being in fines, etc.
possession of the property of others, damage to and/or tamperi gC
with college facilities, equipment, vehicles, etc., thefts relating to
phone service, cable television services, cditgsutand
softwaregredit card usage, identity, etc.

ancellation of Scholarshipsinstitutional scholarships and
grants are awarded based on the assumption that students ar
good standin§eward County Community Codlegeves the

right to cancel institutional financial aid for violation of the Stuc
12. Use of Computers, Software, and Related Equipment Code of Conduct.

Students are expected to use college computers, software,9 S o t . ti £t et U d
networks, and related equipment in ways consistent with the -2Uspension-t er mi nati on 0 ram u
college for a specified period of time; suspension from stud

mission and goals Suward County Community Coldbe housing can eb imposed for noompliance of housing
student use of computers should support the educational programs regulations and/or failure to observe Student Code of Cond

of the college. Proper compttguette by all students is i . ~ .
expected when using college computer resources. The following sC,:L?snpdel-tr:Z?osn of readmission may be specified at the time

uses of computer resourcesxamples of prohibited activities:
commercial use, sharing a user name and/or password, attempt tt0. Expulsionra per manent severance
gain unauthorized access to computer resources, modification of and/or severance from college housing. A record of such actio
settings, destruction of computer resources, willful introductionofmade on the studentds per man
computer viruses, compuise to communicate defamatory, A student who is expelled from college and/or student housin
derogatory, hostile, or threatening messages, illegally copying of typically not allowed tenter either.

software, etc. Student use of the Internet on college computers for . . . N : .
research, email or browsing should access-gitbs\viedt are Sanctionsnay be_ |mpo_sed n cornb|na}thn§; sanctpns outline
socially appropriated do not contain obscene material, pictures, 2P0Ve are notallinclusive of possible disciplinary Setrearsi by

messages, etc. The college uses computer software that identifies®Unty Con;munityf Collegavolvement and reportin? to
the specific computer and time that an undesiralie iseb appropriate law enforcement agencies may ocsumal Par

accessed. Violations of computer use guidelines may result ifvolvement may be appropriate in certain circumstances.

disciplinary aatio t he student s compu tSﬁJHentJR‘ig?nt & Dlie'Processe s may be
suspended immediately and indefinitely. Notification of law

enforcement agencies may occur when appropriate. Students mayeward County Community CaBisgees students the right of due
request SCC@emwlbetkeé ng Comput e Procgss Wherp giglafiopsy af the tudent Code of Conduct ar

review from thPof Fiance & Operations alleged, students have the right to a hearing belotkedke
i Judicial Board. Itis a Board consistihgneiidbers of the college
Sanctions community to include students, faculty and administragion.

Director of Student Life and Leadership will chair the Judicial Bo
The Collegiudicial Board will deterihgaactionarewarranted.
1. Admonition/Reprimand written warning that a violation of the ~ When sanctions involve suspension of more than 3 days or expul
Student Code of Conduct has occurred and that further instancefom the college, the student may make dricafpe®resident
of misconduetay result in additional disciplinary action. of the collegeThe appeal must be presented in writing within fivi
(5) working days after the decision. The appeal must be based o
fexcessively severe sanction, the introduction of new evidence
substatial procedural irregularities in the original hearing. Tt
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The following sanctiores/ be imposed for violations:

2.Administrative Withdrawal From Coursesgithdrawal from
couse(s) initiated by a college administrator as a result o
inappropriate behabipthe student.




President will determine if the sanction was appropriate for th@ppropriate legal action by the College and law enforceme

violation. agencies.

The written appeal request must state: Sales & Solicitation Policy
1. Full name Facilities &eward County Community College
2. Phone Number . . . .
3. E-mail address are primarifpr community college purposes of instruction, stude!
4. College ID life and public service; they are noblavititaunrestricted use by
5. Name of person that imposedisanc noncollegegroups. The regulation of commercial activity on th
6. Incident that occurred campus and the posting and distribution of advertisindsmaterial
7. The grounds of which the complainant(s) believes that theNecessary so that it does not interfere with the academic missio

the college, and so that income gained from activities held on can
benefits the college. Selling and/or solicitation on college proper
Computer Usage prohibited without the consent @PtifeStudent Services.

violation on the college rules has occurred

Students who use college computing resources are expected t®igns & Poster Policy

adhere to thBCCCNetwork Computing Use Pdfisyse can i

result in computase privileges being revoked, suspension from 72 ngerally, only signs and posters of faculty, staff and students
college, and possible legal action. A summary of the general Will be allowed.

guidelines of the Policy are listed below. A copy of the completg All materials posted must be approved and stamped by the

Policy is available mpequest from the Offices &fRbéStudent Director Student Life & Leadership, Director of Public
Services, théPof Academic Affamsd/otheVPof Finance & Relations, &fPof Student Servic&gns will be removed if not
Operations stamped. Student Services, custodial, and administrative

Enroliment in ar§CCCcourse constitutes agreement, by the personnel may remove signs .posted on windows, doors, etc.,
studat, to abide by the terms of the computer use policy located at |n' areas other than those deS|g.nated. .
http://www.sccc.edu/academics/computer_useage policy.htm £ Signs on windows and doors will only be ailtheeStudent
Violations are considered unethical and may result in disciplinary Activities Center and gym. Other buildings will have designate
actions by the College including corapaterivileges being boards.

revoked, possible suspension from classes and from college, an@ Students may also place classified ads in the student newspay
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Student Support Servic&sugient Lif&ctivities

Campus Security Weapons
The possession, carrying and use of weapomghition or
Safe and Secure Campus explosives are pittited on property owned otraitEd by the

A safe and secure campus environment is a high priority of th&ollege. The only except?on is for authorized law enforcementloffi
Seward County Community College Staff and AdministrationO' other persons specifically authorized by the college. Failure
Student policies have been written totbassedety is reinforced comply with the college weapons wilicgsult in disciplinary

by responsible student behaviortiéutlampus security staff is action and/or prosecution.

maintained and a surveillance camera system is utilized in VariOLﬁaCilitieS

areas of campus including the Student Living Center. Please note

that Security Officers &wveillance Cameras do not replace

responsible behavior by students, nor do they totally prevent crim%miwbs

from occurring. Reasonableaptions that students should ~ SCCCoffersmultiplecomputetabs with updated software and

practice include, but are not limited to: computers for classroom handiarning and student study.

] o ) ] Computer labs are open to students to complete course assignme
£ Report anything suspicious to a Security Officer. write papers, work on projects, use specialized software, search
E Lock vehicles/dorm rooms and keep personal articles out of sighinternet, and communieate their instructors and classmates via
Z At night stay in Witlareas. email.

E When walking to the parking lot, to a building on campus, or
anywhere on campus, student should be accompanied by other
students.

F Observe published studeittedines and safety practices.

Library

The Librarprovides faculty, students
and community with  materials,
equipment, and facilities to support the
curriculum.eWspapers, periodicals, and
othematerials are availaBlgtronsire

The Jeanne Clery Disclosure of Campus Security Policy and Camp & encouraged to use the supplementary
Crime Statistics Act is a federal law that requires colleges and materials, to learn to find materials, and
universities to disclose certain timely and annual information aboto do recreational reading in the comfortable, relaxed atmospher
crime and security policies. All public and private institutions of post

secondary education participating in federal student aid programs akéathematics Resource Center (MRC)

subject to this act. The Hobble Academic Building is the home of the Mathema

Seward County Community Cbllegeannual secur i tRpsorceGeyer (MRE) Jocated igsiBg@@.brary. The MRC

statistics for the poms three years: reported crimes that occurred @S resource assistants available to help with math coursew
on campus; in certaircaffipus buildings owned or controlled by computers specifically for students taking math and science cour

Seward County Community Cadled®n public property within, or and space available for math and science study groups.
immediately adjacent to and accessible from the campus, ardroéssional Math tutor will be available in the MRC to assi
contained inishsecurity report. students.

Campus Crime Disclosure Act

The report also includes information concerning campus security,
college policies concerning alcohol, drug, and weapons, crimetdent Living Center

prevention, the reporting of crimes, sexual assault, and other safe;ly o )
and security matters. he college operates a Student LivingaSemtesed dormitory

_ o ) _ accommodati$0students on campus, andstitestyle units
In complying witte statistical reporting requirements of the Clery  accommodating 32 students. These facilities are adjacent to the r
Act, the college obtains the required statistics for campus crimes, campus, and provide spacious private anutivgemirooms,

through actual reported crimes both in person, through confidentiainternet access, a student lounge, a central ciainpuated
reporting, and through contact with local law enforcement agenciesaundry facilities.

The college has initiated a silent witness program for anonymously

or confidentially reporting crimes via the Internet. The program maf* Meal plan is an integral part of every Living Center contre
be accesseat:www.sccc.eftaportrime Complete information and contracts for the Living Center ¢

] ] ) ) availablen thesCCGwebsite.
Every reasonable effort is made to identify all reported crimes and to

presenthe statistics in the annual report. You can obtain a copy okt dent Success Cen(&ISC)
the report by contactingB€CSafety and Security Department

on campus, théPof Finance & Operatjamsthe/Pof Student The Student Succes3Senterprovides studentgth materials,
Services. equipment, and facilities which supplemeSCé&ht udent

curriculum. Lab assistance is available during all Acaden
Achievement Center hobmf®rmadin on testakingand study
skillscomputer ut or i al s, course subj e

18




programsre just a few of the services offered in Academic
Achievement Center.

Peer tutoring provided through $tedent Succe€enter at no

charge to students. Peer tutors are trained to administer tutori
services. Tutors are available for most academic courses, for

developing content, organizing, revising, and editing writing
assignments. The Writing Centerchasenient place for you to
plug in laptops or tablets and desktop computers available to wo
n assignments in the Center. A professional writing tutor will be
vailable in the Writing Center to assist students.

computeassistance and for study skills improvement. Students are

encouraged to visit Btedent Success Cemted to utilize the
tutorial services available.
Student Union Facility

The Student Uniaubkes the Saints BookstafeteriaWellness
Center, DirectoiStfident Life & Leadersiymnasium, swimming

Student Immunizations

The Immunizatiorog§ram of the Kansas Department of Health anc
Environment recommends that all college students be immuni
against tetanus, diphtheria, hepatitis B, varicella (chicken pc
influenza, amoasles, mumps, and rubella. Itis also recommende

pool, general meeting rooms, Interet Café, student recreationdpat students the health professions have additional protectio

areas, and T.V. Loungeevidingreat facilities for the recreational
and leisure interesfsstudents. ddd manners, courtesy, and

respect for public property are expected from students at all ime¥. @ € € i nati on

The American Health Associa
(1

ngococ

against polio and tuberculosis.
states Afcoll ege
against

s t u d ecansider
Me ni

Any formal meeting in the Student Union by students must beesidents 8CCCStudent Hsing should complete a student

scheduled in advance through the Director of [Steidént
Leadership.

Testing Center

TheSCCCTestingCenter, located in rocfi0A8 in the Hobble
Academic Building, is available to students for placement testing,
online testing fRSICCClasses, proctoring and testing for eduKan
classes, GED testi@gEP testinmakeup exams, and a variety

of other &ing options for students. The Center is open during
regular campus hours and evening and weekend testing
opportunities may also be scheduled through the Testing Center
Facilitator.

Wellness Center

The Seward County Community College
Wellness Centeill help individuals or
groups select and maintain lifestyle
changes for a healthier and happier life.
The center creates cost effective health
promotion and education programs for all
individuals.

The Wellness Center offers the latest in aerobicexenties
such allipticalssteppers, bicyckasd treadmills to assist each

health form and send to the Student Housing Manager; this f
includes information about a
as existing medical conditions.

Proper immunization documentation requires obtaingpwetitten r
of immunization dates (month, date, and year) from immuniza
certificates/records or medical records. To increase compliance
the college immunization policies, an exclusion policy
recommended for deficient students, with only meliigatsr r
exemptions.

Student Activities Program

A weltounded programh student activitiesS&8CCs provided
through special events and activities, athletic events, participatic
clubs and organizations, and the intraxognatActive student
involvement is the key to a successful student activities program

Clubs & Organizations

Many diverse clubs and organizations are avei@igi€fat
students to participate in. Wide varieties of interests inclu
organizationsrfboth traditional andtnaditional students; see the
Director of Studéife & Leadersligr a complete list of approved
campus clubs. Registratwith theDirector of Student Life &
Leadershiis required for all student organizations on campus. Tt

individual in his or her cardiovascular fitness, a large component @llowing must be provided for official registration of a stud

wellnessApex equipmestavailable for strength training.

In addition, individuals can take advdraagebic classes, locker
facilities, and a classroom that is used for seminars.

The Wellness Center is available to all
Seward County Community College
students, faculty, and staff with a valid
student/staff ID, or through enroliment

a class for credit. Community patrons
may use the facility by paying a monthly
fee, or by enrolling in a wellness class.

Writing Center

organization:

¥ Name of organization

E Approved sponsor

E List of current officers

F Statement of purpose

E Copy of Constitution/Bylaws
F Club Rster

Student Government Association

Representation in government is the heart and soul of a democ
society. Student government represents an opportunity for stud

The Writing Center, located in the Hobble Academic Building roonyg participate in the democratic pr@#ises in SGA are open to

A-136, is open to &LCGtudents for help with writing
assignments in any class. Students can find help with

any qualified studenS@CC The executive branch consists of a
president, vice president, sectegagurer. The senate is made

understanding teacher expectations, selecting a topic, researchingyp, of representatives from the different clubs and organizations
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campus. A copy of the StaAstitution is available from the
Director of Studehife & Leadershipny student wishing to
participate in SGA or file for an SGA office should visit with th
director.

Intramural Activities

A prograrof intramural activiie®rganized through the Student
Life & Leadershijffice with input from Student Housing, and the
Student Government Association.

Student Fungising

All fundaising activities by students must be approved through a
process that involves nume3@@&Gstaff members being notified

and signatures obtained. A request fimidimglapproval form is
available through the Director of Stifdefal_eadershipthe/P

of Student Services. The organization must describaitirgund
activity, expldiow the funds will be used, and schedule the date,
time, and location of the activity through the campus Schedulin
Office.

The request for fenadsing is not approved until all signatures on the
form are obtained. All funds collected by studentssamd spo

Initial membership is approveddard County Community
Collegdaculty and administrat

Student Disability Services

Seward County Community Cadlegaking a good faith effort to
comply with the provisions oAmhericans with Disabilities Act
(ADA) accessibility to programs, services and facilities by «
students and patrons is a high priority. Students in need
accommodations should cothactP of Student Services, to
initiate their request for services.

After a written request, by thergtdideservices, an intake process
will be conducted; the existence of a qualified disability must
verified and appropriate strategies and resources identified. Stud
must provide documentation of their disability before receiv
services. In thase of a medical disability, students should subm
documentation from a qualified expert stating the nature and sev
of the disability, the diagnostic procedures used, an
commendations for academic assistance. In the case of a lear
isabilitldocumentation must be submitted from one of two source

E Students diagnosed prior to high school graduation can submi
IEP documents;

should be deposited in a college account the same day or nexXt Students diagnosed after completion of high school must subn

business day. Funds that are soliciteetladueatible donations

for scholarships, equipment purchases, organizational operatin
expenses, etc. must be deposited vBGIE oundatigrin this

case, checks must be made payab&C@LC Foundation.

Additionally, the total of all funds collected must be deposited into the

a recent psycheducational evaluation performed hysadice
g psychologist.

Information obtained is confidential and is used solely for f
purpose of identifying appropriate support services.

appropriate account and any expenses paid through that account. Seward County Community Codifges academic support

Any fundaising astii ty t hat invol ves a
guidelines recommended by college legal counsel. Copies of th

$eDices o studgnts witmphygsical of leatnihgodisalild@ies.
e committed to providing assistance to students that will facilit

guidelines should be distributed to all students involved in solicitingtheir independence and academic progress. Assistance is tailc

donations.

Intercollegiate Athletic Program

to the needs of the individual student. Academic support servi
offered based on individual need include:

F campusnentation;
SCCCis a member of the Natiohatior College Athletic E instructor notification:
Association (NJCAA) and competes in the Kansas Jayhaw, . . )
Community College Athletic Conferen8€CC currently é notetakl.ng ass@ance, )
participates in the following sports for men and women: £ alternative testing accommodations;
£ baseball (M) E assistance in obtaining texts in alternative formats;
£ basketball (M & W) 73 assstar::lt_e in obtammgdan_ |nte.rpre:;er;
£ softball (W) 73 acc§§3| ility ac_cf)mmo_ ations; an
E tennis (M & W) E additional specific servicenwlecessary
Z vollepall (W)

Phi Theta Kappa

Service Animals Policy
Beginning on March 15, 2011, only dogs are recognized as serv

Phi Theta Kappa is an honors organization for community colleggnimals under titles Il and Il of the Americans with Disabilities A
students. The Chi Alpha Chapter of Phi Theta Kappa affordgapa).A service animal is a dog that is individually trained to do

students &eward County Community Cthieggportunity to be
involved in various community seryamspand attend leadership

work or perfortasks for a person with a dis&bilityples of
such work or tasks include:

conferences as well as regional and international conventions. To be
considered for membership, a student must have completed 15 credityyiding people who are blind

hours of resident college coursewielvatd County Community
Collegehave a minimum 8r&de point average, and be currently

E alerting people who are deaf

enrolled in 6 credit hours. After membership in Phi Theta Kappaﬁs pulling a wheelchair
established, members must maintain a 3.0 grade point averagg. alerting and protecting a person who is having a seizure
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E reminding a person with mental ttnag® prescribed goals. However, they realize the value of having a network of
medications people that have the knowledge and skill to guide them on their

B calming a person with Post Traumatic Stress Disorder (PTSD) Path to academiasess.
during an anxiety attack

E or performing other duties For morénformation on TRiO/SSS andyplg visit us on our

webpa@e atwww.sccc.edu/go/sss

Service animals are working animals, not pets. The work or task a

dog has been trained to provide must be directly related to the

personébés disability. Dogs whose sole function is to provid
or emotional support do not qualify as service ar@ntals und

ADA. This definition does not affect or limit the broader definition of

ffassistance animal o under the Fair Housing Act.

TRO/Student Support Services

The Trio/Student Support Services (SSS) is a federally funded grant
program.SCCGwvas awarddte grant in 2005 and serves 16

students each academic B&®. plag/a critical role for the

college in supporting the persistence, graduation, transfer and
ultimate academic success of our students.

Eligibility

Students who meet at least one ofdlesements

A Are firstieneration college students

Plat o transfer and complete a bachelords degree
Are undecided in a major

Meet required federal income levels

Are academically underprepared

Have a documented physical or learning disability

> > > > >

Services

Aademic Advisirgeation of individualize student success plan
Major/Career and Financial Literacy Advising

Professional Tutoringlirtore areas

Workshops on study skillsth anxiety, time management, etc.
Referral services

English Language Services

Transfer Assistaricgecuring admissions/financial aigdar 4
institutions

University visits

Cultural opportunities

Study tables

Job shadowing

Staff

SSS sta#in intrusive advising approach; metaifrigkéne

initiative to reach owttaentso offer advice, support, and
assistance rather than waiting on the student to seek help. The
SSS advisor scheduteetings with program participants at

critical junctures, especially during #hedfirst enroliment,

following receipt of notificaibacademic difficulty, create with

the student a degree completion plan and assess obstacles to that
plan. The SSS staff demonstrates an active concern for the
academic success of each participant.

SSS Student Participants
The students who chooggatticipate in SSS realize that they are
ultimately responsible for the outcome of achieving their education
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Tuition & Fees

SCCCCosts .

Rates for 20152016 Academic Year Book Estines

*}per credit hotl) Tuition Fees Seward County Community Callegrates a college bookstore
Seward County Resident $55 $34 which is located in the Student Union. Costs of books and supg
InState(norSewardesidentY uition $59 $34 vary with a studentodés program
BordeBtate*Tuition $78 $34 L

Outofstate Tuition $93 $34 Payment of Obligations

Internationdbition $93 $34 Students are expected to make prompt payment of all finan
Seward Onlifiia statefourses $103 $34 obligations ®eward County Community Colleiien and fees,
Seward Onlirfeut of stateternational $103 $34 bookstore charges, student housing charges, special course fe
EduKan Course Tuition/Fees $150 $0

library fines, traffic fines, and parking fines, etct, ahargedss t u d

) account are due immediately.
BordeBtatesnclude:

* ColoradoNew Mexico, Missouri,

Payment Schedule
Nebraska, Oklahoma, Texas

Payment in full of all charges on the student account must be mad
Tuition the20thday of each semester to avoid a service charge of $35 be

. ) assessed [BCCC Deferment of payment, with@@2@Oservice
Tuition rates are approved yaward County Community College charge, is allowed by:

Board of Trustees each academic year.
1.Students who are patrticipating in the FACTS Plan (arrangeme

Fees must be made prior ta2Bday of class and/or semester);

Student fees are approved by the Seward Countyit¢ @uliege 2.Students who make payment arrangementsviidi Fieance
School Board of Trustees each academic year. These fees ar& Operationsior to theOthdayof class and/or semester);

charged per credit hour T egardldygehtswhd havelbdeR apsrdvéfioRithiti fhak will plyStte d ¢

The Board of Trustees also determines the specific use of these fegsyire amount owed (the amount of financial aid may be deferr
the designated uses of these funds are: however if total charges exceed the amount of financial a

Scholarships students are expected to pagthaining balance by the first day
E Revenue Bond Retirement of the class and/or semester to avoid a service charge).

¥ Reserve for Future Expansion
£ Student Organizations
¥ Technology

FACTS Plan

Students may choose to defer payn®Cy participating in

the FACTS Plan. FACTS is a method for students to budget tuif
fees, and educatioagpenses and then make monthly payments.
The FACTS Plan allows students to authorize automatic payment
In ad_dltlon to Stqdent Fees, Special Course Fees are esta_bhshecifg\h electronic baimbank transfer or

certain courses, including laboratory classes, classes negjuiring tra

classes requiring additional supplies, etc. Current lists of these Sp@cBy electronically charging their monthly payment to their credit c

Course Fees are published each semester in the class schedule.A $35 fee per semester is chargemk the FACTS Plan. Other

costs possible when using the FACTS Plan aff) fae$i2

assessed when FACTS is used to make a full papofad;is $

Living in the on campus housing units is a great way to meet frieagsessed for each month that an automatic bank payment is mis

participate in campastivities and personally grow from the For more information students should refer to a FACTS Plan broc

experiences which come along with campus living. available from the business office, admissions office, and the final
aid office or access FACTS Plan indarrad wwacccedu.

The College operates thmeca_mpus coed housing fac!l?tie; to equires studentiog General information about the FACTS Plan
accommodate up to 248 full time students. Each facility is a i pa found at www.factsmgt.com

different iftsfloor plansp¢ation andmenitiesffered. Students
who complete their contract and pay their deposit will be giv Cy

preference to which facility they are assigned to. (Specific informmr%r/lmem Guidelines ) _

and pricing is listed on the housing contract located on the sccc.EddasterCard, VISA, American Express, and Discover cards are
websiteor SCCCAdmissions Office). Depending on the facility accepted for payment of student charges alosg vattecks,
requested facilityay include Internet accesgyudent lounge, a and money orders. All payments must be made in U.S. Dollars
central computer lab, cable TV and/or laundry facilities. A meal plan

is an internal part of every housing contract.

Special Course Fees

Student Housing Costs
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E All students who have an account balance 2ftatdhof the tuition and fees is given after the published date, and the studer
class and/or semester will be assessed a $35 service charge bybligated for the full amount of tuition and fees incurred.

SCCdsome exceptions apply). . .
Forcourses less than a regular semester length (including sumr
& All existing finanaibligations for a semester must be paid, or  semester courses) the 100% refund period is during the first 100
arrangements made, before enrollment will be allowed for the  the scheduled course duration. No refund on tuition and fees is g
subsequent semester or summer session. after the published date, and the student is alitpetédifamount
£ Students with unpaid accounts will have a hold placed on their of tuition and fees incurred.

records and no transcripts will be issuth @etiount is paid. Specific dates will be published each semester with the cou

E Graduates will not receive diplomas and/or academic transcriptgit he d u | e : it is the student o:
their account has a balance. associated with the refund policy.

¥ Holds will be placed on records of students who have defaulted on
Federal Student Loans received while aB&@i@academic Refunds for Courses That Do Not Mdieria

transcriptwill be issued only after the defau!t sta.ltus 'S. resplved. Students enrolled in courses that do not materialize will receive &
# Students who have been approved to receive financial aid may refund of all tuition and fees paid. To facilitate refunds on such clas
defer payment, in the amount of the award, until the financialaidis y dent s shoul d contact the R

disbursed; if the amount of the financial aid will cover the full

amount of the charges on thepdhdsbhemitad PersBnfidddonktive DY Se€r Vi C
will be applied by the Business Office; if the financial aid to be . . - .
disbursed does not cover the entire charges the student must p¥yhen a student is called to active military duty, the following ref

the balance by th@thday of the semester or a $3%servi options are available:
charge will be applied. For more information students should 1 |t 5 student leaves prior to completion of 2/3 of required class ti
contact the Business Office and/or the Financial Aid Office. the student must withdraw from all classes and is entitled to a

 If a check made payable to the college is returned unpaid by a  refund (100%) of tuition and fees paid.

bank, for any reason, the st e?&ét? reﬁord?t.wiflt| tbzﬁfplacdel
until the financial obligation is paid. The student will be charge@' as;Jh ent gavtes a erlcotmpe |c])cr;ho ?"ea.s ? reqwre ¢
returned check fee for each returned check. Ime, the student may elect one ot the following options.

a)The student may withdraw from all courses and be entitled to a

SCCCQourtesy Card refund (100%)taftion and fees.
Persons age fiftye (55) years or older who are area residents ard)The student may test out of classes, receive credit, and not
eligible to apply fors®CCCourtesy Card. entitled to a refund.

TheSCCCCourtesy Card remains in effect for the person it was)The student may elect to receive an incomplete (including a wa
issued to until area residency terminates. of the one year requirement for completion of the incomplete grz

Benefit of the courtesy card: and not be eraiflto a refund.

Tuition waiver for courses taken for collegetherdiian EduKan d)The student may elect to receive the grade that he/she has ear
classefs howeveistudent feeend special course fesd books at the time of leaving and not be entitled to a refund.

r nt o6 r nsi il . " .
are studentos esponsib ty In all cases refunds of tuition and fees will be to the student or to

To obtaia courtesy card visit the Admissions office in the Hobble agency providing funds for payment aftthises.
Academic Building.
Refund of Title IV Funds

In addition to ti&CCGefund policy, all students receiving Federal
Financial Aid (Title IV Funds) are subject to a calculation to deterr
the return of federal funds; this calculation is required for students
Written Notification conpletely withdraw on or before the 60% point of the semester. -

) o CAReturnn of Title IV Fundso C
Students who decide to drop a course are requirgidllyo offi Einancial Aid portion of funds received by the student. The calcul:
withdraw by completing a ChanggmRdsthe Snfbénfdf federalfipds The buBadelké Re
Office. Students who decide to drop all courses are requiredgl@itied to keep; the calculation is based on how long the student
officially withdraw from the college by completing the Total Withdrawgljied during the semester. It is possible that the student will
from School for m nieither case it IR®E i JelickaP fufiS badR ftd the’ Bepartrhent of Education: when it
student 6s responsibility to qbdrfided that & Guddnt rfust pay adgal futhré Rderal ©
forms, and return the forms t gaibid &difsBspdnded dn@ th@amouftlisirdiuméd: The Fina

. Aid Office will conduct the calculation and notify the student of
100% Refund Period outcome.

Refund Policy

Students who officially withdraw from a course or courses during the
first three week§ the regular 16 week semester (Fall/Spring) are
entitled to a full refund (100%) of tuition and fees paid. No refund on
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Financial Aid

General Information organization.
o ) http://www.sccc.edu/students/financial_aid/outside_ scholarships.|
A college education is among the most valuable investments a person

can make. MaB{CCGstudents _rely on finanpial aid to help With,theleristrict Tuition Grants

expenses of a college education. The main purpose of financial aid’is

to supplement, not replace, the amount th&t anditheir families ~ The Tition Grant is authorized byStweard County Community
spend on an education. Financial piatkagedvith different Collegdoard of Trustees and will be awarded to qualifying studel
sources of assistance and combined to meet the financial need ob@&ed upon availability of funds. The Tuition Grasimier full
student. Federal, state, local, private organizations and institutigtafients will pay the tuition cost for the recipient fama ofd8m
financial aid programs aaéiale in the form of scholarships, grants, credit hours, in a fall or spring semesterDitadtrate of tuition
workstudy, and loans. Most financial aid programs require the stud@fltbe utilized; the student recipient is responsible for tuition costs
to show specific financial need and to maintain satisfdetony exceed the maximum credit hours or exceeDistrictmate of
progress toward a degree or certificate. The type and amount oftidi¢on.

received are primarily based on the eligibility requirements of eaChinited numbef Partime Tuition Grants will be available for

specific financial aid programd  t he st usttesit 0s  eibnt lerrofifb@ I fess tbametit hours; based upon availability

Eligibility for Financial Aid of funds, these Ptame Tuition Grants will pay the tuition cost for the
recipient for a maximum of 6 credit hours, in a fejlsansesiter.
All studentsr@ encouraged to appmly $tudent financial aid.  The IrDistrict rate of tuition will be utilized; the student recipient
Selection to receive financial aid ttBG@Bvill be made without  responsible for tuition costs that exceed the maximum credit houl
regard to age, sex, race, color, religion, national origin, or disabiig¢eed the-District rate of tuition.
The majority of student financial aid is available through the federal. ) ) .
government araligibility is determined by completirférete Tuition Grants will be a\_/varded by the Scholarsh[peCof.nn"ytte
Application for Federal Student Aid (FAGS#cy is of the utmost ~ Seward County Community Colesgel upon the following criteria:
importance when completing the FAFSA since verification mayapeapplication should be submitted to the Financial Aid Office by
required of the informatiann s grigrfyidatdoeAprill. Thi s fAverificationo
I RS Audi t. | f a student 6s file i s selected for veri ficat
documents will be requested. Notification of specific documents sU¢f Student must have a high school diploma or GED certificate
as a Verification Workshedink tdRS Data Retrieval tool on P officialgdmitted Seward County Community College

FAFSfor tax transcript from &, may beqeested by tteCCC 3. The student must be a legal resident of Seward County, Kansas
Financial Aid Office. tuition purposes.

Application for grants and scholarships aseariadhrough the 4. Fulitime student Tuition Grant recipients must be certified in at le

SCCCFinancial Aid Office. Numerous grants and scholarshipss credit hours and complete 12 credit heohur&adi#Spring
through outside agencies are available; it is the responsibility of 4J8gester.

student to locate these opportunities.

_ ) ) 5. The student must participate in an ap@0@dactivity or
Types of Financial Aid organization. Participation will be verified each semester and repc

Scholarships and grants are consideagdiayifi do not havédo to the Scholarship Committee.

repaid. Students may apply for scholarships and grants in additionhte recipient must have a minhiginschool GPA20. After

other financial aid. They are available through many sources includttendin@CCr any other college a 2.5 GPA is required to receiv
the federal government, state agencies, professional and senttoe tuition grant.

agencies, private organizations,Senérd GQmty Community . . - e
CollegeMore information concerning specific scholarships and graﬁﬁm'me Tuition Grant reC|p|ents. must be certified in at least 6 cr
can be found in tB€CQCCatalog. All scholarships or grant funds ours and complete the 6 credit hours. If student has no previ

awarded to the student must be reported to the Financial Aid Offic%’éleg%(;:&?tr:r’ ﬂmfgtggho??nofIsgrzés%é)é;ngﬁge&ﬁgrrecelv‘

Scholarshios college a 2.5 GPA is required to receive a tuition grant.

Scholarships at thisstitution are categorized into two groups The priority date for applications to be submitted for the Fall/Sp

"academic ye#s April 1. Tuition Grants are renewed for the Sprin

institutional scholarships (those fund&C®§ and outside Semester if the recipient has met all requirements; only one applic:
scholarships (those funded by other organizations, sBEIC&s the recip . ireq -only PPIIC:
for the Fall/Spring academic year is necessary.

Foundation, private companies, etc.). Institutional scholarship

recipients areleeted by a designated scholarship committee usin@he priority date for applications to be submitted for the spr
the studentés i nf orS@@®dnhdarship r o semekterdsodermberd. compl et ed

Application Outside scholarship recipients are selected by the[

different organizations and are based on their own unique crite
Other outside scholarships require application through the

ILéition Grants for all semesters are contingent upon available fun
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Book Rental Scholarship A list of jobs is availadriethe financial aid webSitiedents must

file a FAFSA to be considered for atudykor institutional job.

This scholarship available to students who participate in certairlD T ; -
: . . riority is given totinfle students in good standing. Before a studen
programs. This scholarship pays book rendairfersiuidents (15+ may start working, the following documents must be on file: FAFS

hours) ahrequires sponsor recommenddligible programaee: . i )
Art, Athletics, Cheerleading, Criminal Justice, Crops Judging, Dar?AR/ISIR’ a-¥/and and. A valid photo ID and Social Security Card

o ; ?g'required to complete @eFirst time student workams
DramaEnactusinstrumental Muslournalisnbivestocludging, are ! :
Peertutoring, SaiAtsActionSoilsJudgingSportdvlanagerSports required to attend a seminar expl@@igrocelures.
MedicinandVocal Music. Funds are limited and competitive. Priori
application dates are April 1st for the following Fall Semester O%’%CCStudent Ambassador Program
November 1 for the following Spring Semester. Fall scholarships @he SCCCStudent Ambassadors Program allows students th
automatically renewed for spring #&cipeemt has met all of the  opportunity to serve in a public relations support capacity by assi:
schol arshipds criteria (appl i campus personielswitncetipgasoredaevents ana functiorss,nande

by performing dstiehat promotS&eward County Community

Federal Pell Grant College

A needbased grant funded by the federal government foGelection to the Ambassadors is made by a Student Ambassa
undergraduat e students who h Gommitteen studente Gam eendminaed flom waniaus argad acr

professional degree. The maximum award®@IB-847 award campus. Students who are nominated and selected must attenc
year will bes®15 The amount a student is eligible for depends upowrientation sessibefore beginning the prageamployment as a
theestimated family contribution (EFC) and their esiatilis ot SCCCAmbassador usually consists of assignment to a specific al

each semester they attend. Federal Pell Grant funds may notdmecampus as well as numerous campus events and activities.
received at more than one institution at a time. This grant money Eotromore information contact the Admissions Office
be used toward educat@ated expenses. To determine eligibility, '
the student must compleéeRAFSA which is availablme at
www.fafsa.gov. Student Loan

It is a legal obligation to repay all funds that are borrowed (princ
Athletic Scholarship plus interest). All borrowers are encouraged to read and underst
the obligation assumed in any student loan; know what the terms

Junior College Athletic Association (NJCAAKamdas Jayhawk cond_itions of th‘? loan are andod borroyv_ more than is needed.
Community College Conference (KJCCC) regulations which a||OWQHESIde alternative student lransot certified 8¢ CC

total award amount for a certified athlete not to exceed the cosfFpiancial Aid Requirements

tuitionand books. If a student who receiv&C@gAthletic

Scholarship &varded another scholarship by a source not affiliatefaqeral Student Aid Requirements

with a particular college, and if that source awards such scholarsShip

without restriction to college of attendance, and if the studértidents must:

competes for the scholarship in the same manner as any Ot*&eﬁave earned a high school diploma or GED Gertifinatile
stueent, he/she may accept such additional scholarship. If a studenisicial transcriptsIBCQR e g i s t r apradfsof t@if f i ¢ e
who receives &CCQAthletic Scholarship has a high school GPA of - 5complishmemust also provide all prior college transcripts.

at least 3.5 on his/her final official tratiseyiphay be eligible to . - o
receive an additib®CCCAcademic Scholarship that does not E Enroll as a regular student in an eligible degree or certificate

These scholarships mad&GZCare governed by the National

exceed $500 each semester. TBE&&umulative GPA must be program - . N
maintained for the student to continue to receive the award. ¥ Be a US citizen eligible nagitizen.

¥ Have a valid Social Security Number.
WorkStud F Make satisfactory academic progress.

Worlkstudy isansidered selthelp aid. It provides jobs for students E Sign statements regarding Educational Purpose and a Certifica

who vsh to earn a portion of their college expenses while gainingon overpayments and Defaults (both are on the FAFSA).
practical work experienc&CChere are federal (Federal Work

Study) and institutional (College Payroll) positions available. A stuggfiutional Aid Requirements

will typically be employed for one academic ysathiugh May.

Summer employment, June and July, may also be available. The wei#dets must:

study positions are located on campus and the rate of pay is at I¢agfave earned a high school diploma or GED Certifjmateide

the current federal minimum wage. The scheduled hours and pay Mgfficial transcriptsSIGCQR e g i s t r apradfof t@if f i ¢ e
vary according to the job positierarfiount earned cannot exceed  5ccomplishmeMust also provide prior college transcripts

the total amount of the whréty award. A maximum of 10 hours may
be worked weekly.

F Write a thanjou note tihe Foundatiosxcluding tuition grants
F Reside in studenthousilg c ommut e from st

SCCCrequires students interested in Work Study to first file Q['V' K iof demi
AFAFSAO. I nternational studen é‘e%a‘f?écﬁoryécagrﬁ’w written noti c
Financiahid office if interested in Work Study. Z Have a completed applicatidteand

E Abile by individual award criteria
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Eligibility requirements for different alinaigciprograms vary, mathematically make progress in one semester will be suspen
therefore specific requirement inquiries should be directed to without a warning sster.

financial aid progrionwhich application is being made. Please refe
to theSCCCFinancial Aid Handbfuskadditinal information.

Statement of Satisfactory Academic Progress

Financial Aid Warning

Students who fail to meet the above listed academic progre
standards at Seward County Community College will be placed
In accordance with changes in federal regulations as of July 1, 20Bihancial Aid Warning for the following semester or the next seme

: ' . the student attends. Studeateglon Financial Aid Warning will
The federal government requires that the Office of Student I:manr(tz-,'l%lain eligible to receive federal financial aid as long as they n

Aid at Seward County Community College monitor the acadegl isfactory Academic Progssuiulative.0 gpa and 67%

progress of all applicants receiving financial assistance under Titl : :
programs (Federal Pell Grant, SEOG (supplemantagesal (Eomplet|on rate), and have not exceeded the maximum numbe

urs allowed for their arog(not to exceed 150%). Suspension of
Stgdent Ioans (Stafford and Plus) .and Fedgral College Wor.ksu*é)&'eral financial aid will occur if Satisfactory Academic Progress i
This regulation requiresSAE Gstablish a Satisfactory Academic : ; .

. ; e met during warning periods.

Progress policy that includes both a pace (quantitative) and a
gualitative measure of progress. In comytlatioese regulations, Students placed on Financial Aid Warning will be notified in writin
SCCChas adopted the policy in regards to all state and federtde Office of Student Financial Ambass possible after the end
financial aid eligibility. Satisfactory academic progress is evaluateaf aach semester.

the end of each structured semester. . . . .
Financial Aid Suspension

Pace (Quantitative) Measures Students placed on Financial Aid Suspension will not be eligible

1.Consistent progrdaesvard the degree or certificate shall require federal financial aid funds. Students will be placed on Financial
that no less than 67% of all attempted coursework be successf8ligpension based on the following criteria:

completed. This is a cumulative requirement and will be checked at . . : . . .
Che end i evary Cerm of e Py o pestomtents of Fiancig Ag fgran. g1 g
(withdftiamadmp! @t &), flPo (in ProgieyNFePogieyNIEIEMESITY i 1 ure)

not considered passing grades. 2.Have completed an Associate Degree or beyond. Exceptions I

EXAMPLE: To meet the minimum completion rate of 67%, a studeﬁf_ r:;gilg rllmaa%?;ﬁ] b)r/ec;‘%s\,s gzrstli;cve\;zgg agrd't;gpﬂtr?gffn{]esqulg
who has attempted 28 cumulative credit hours at Seward County.’ ' P

Community Collegrist have successfutynpleted (earned) a ta(ircumstances as per the discretion of the Financial Aid Direc
minimum of 19 of those 28 hours (round up). Second Associate Degrees will not normally constitute a spe

circumstance.
2.1f studenfails to earn any credits for the term, he or she will b

placed on financial aid suspension % Have attempted 96 or more credit hours for a @gyaar. pr

Exceptions may be granted on abgaase basis at the
3.Students working toward an associate degree shall be limited to Qfiscretion of the Financial Aid Committee. Students in a one
attempted alé hours. degree program should visit the Office of Student Financial Ai

In determining credit hours limits, it is important to note the foIIowingSj:EIermIne hours allowed for their specific program.

tudats placed on Financial Aid Suspension will be notified in wrif

y the Student Financial Aid Office after the determination of
suspension. Financial Aid Suspension does not mean a studer
A Course withdrawals (if not within the 100% refund period) am@hibited from atten@agard County Community Cadiedeng

counted as attempted hours; as all other requirements for attendance are met. They are not eli

AR ted K and dial ol ted to receive financial aid funds and assume the responsibility
epeated coursework and remedial Classes are counted gy nant of the direct costs (tuition, fees, books, dorm, etc.), at the

attempted hours. (NOTE: Financ_:ial aid may pay for the repeal Phnrollment. Students ol eﬁjnaq_cial Aid Su pensiofn have the
coursewor k to I mprove an eafry h?f?) aﬁ[ﬂ)é tl esus% nsiofl ifotheofEeT ey 'n&& unkisf
require d in that studentos o d c(EJrJns?a ces ha&%r%ﬁt%ﬁ Xf:eptio¥1ttou g]i‘(::j‘ StidedtsCn
cgursew_t h an ear ne d grade of A Df8||ov\9tﬁea gan o&eSs offiined 'on tlgelép?pgaff mi. Seebélov
aid for this repeated class one time only.)

Reinstatement of Finanicfed Eligibility

A All transfen hours are counted as both attempted and complet
hours;

Evaluation of Academic Records
. : . A student placed on financial aid suspension is expected to provid
Evaluation of academic records will take place at the end of e@g&r educ%tional expenses. Any sft)udent placeg on finaFr)miaI
strL_Jctured term/sem_ester. Any student naj theet_mnlmL_Jm suspension may appeal to the Director of Financial Aid if there v
satisfactory academic progress standards at that time will be pl \/ggﬂuaﬁng circumstances tinaterieid academic performance

on financial aid warning. A student is eligible for qualified funding EanIeS' death of a relative, an injury or illness of the student
on warning. If minimum standards of satisfactory progress are not el i I

. . special circumstances. All appeals should be put in writing
by the end of the nexmt®r the warning term, the student will be P PP b ;

the Satisfactory Academic Progress (SAP) Appeal form. These fc

tg}tg availabletime Financial Aid Office or online at www.sccc.edu.
student assistance will be availaldlesstudent that cannot
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A student who has successfully appealed his/her suspension stAfue t er an o s Benefits
will be placed on probation for one term and will be eligible for qualified . )
funding for that term/semester. Each student will lekaassigne Seward County Commundlfe@eis approved by the Kansas

academic plan. For example the plan may include one or more oMpigrangifairCommission to offer education to veterans eligible t
following requirements: receive Veterans' Benefits. Applicativesefans' Benefits while

) ] ) attending school are availableby visiting
A student may bequired to achieve a semester grade point averageyww.ebenefits.va.gov/ebenefits/vonBpgher  informatiois
of no less than a 2.0 and completing no 1&6&thainattempted available byelephone -888GI Bill1(8884424551) which is

hours for that term; available 24 hours daily. The telephone number for the Wich
A limitation of the number of hours allowed to enroll; Kansas N Office is -8068271000 and the website is
www.benefits.va.gov/wickiggerans may also be elifiblether
A limitation of the number of repeats of a course. rehabilitation services.

If an exception is not granted under the appeal process, a student \ia¥rans attendi®@gGCGare eligible for in county tuition rate.
request reconsideration of financial aid eligibility after the student has . o

obtained a 2.00 gpa with a 67% completioAlrateursework Vocational Rehabilitation

involved in the reconsideration request must be taken at Sev;%a

C C ity Coll . h bei eransvith disabiis may be eligible for financial assistance to
ounty Community College. (some exceptions to hours being t¢G njete their psstondary educational pragrAduitional

atSCCaio apply) information regarding eligibility may be obtained from the nea
Exceptions to the above will be considire®lgctor of Financial ~ Vocational Rehabilitation Office.
Aid on an aseeded basis. The decision of the Director is final.

Satisfactory Academic Progress Appeal Process

The appeal process is available to any student placed on Financial Aid
Suspension. During the appeal procesgr istallowed to enroll

at Seward County Community Gébdgequirements of admission

or readmission are met. However, the student is responsible for
payment of all direct costs (tuition, fees, books, dorms, etc.), at the
time of enroliment. apjpeals must be in writing and submitted to:

Seward County Commu@dllege
Office of Student Financial Aid
P.O. Box 1137

Liberal, KS 6790537

A fASatisfactory Aca,dengiwtch aRr ogress Appeal o letter
academic program plan prepared with an academic advisor, should be
submitted to the Office of Student Financial Aid within two weeks of
the next semester of attendance after the student receives notification
of the Financial Aid Suspensitwe. letter should explain specific
mitigating circumstances which prevented the student from
maintaining satisfactory academic progress and include supporting
statements and documentation from appropriate sources (i.e.
physician, certified psychologigthiatrist, mental health clinic,
attorney, academic counselor, employer, etc.). The appeal letter
should also include steps the student will take to insure that the
circumstances will not be repeated. The Student Financial Aid
Committee will make agiew regarding the appeal and notify the
student in writing of the decision within four weeks after receipt of the
written appeal and supporting documentation.

If the appeal is denied, the student remains on Financial Aid
Suspension. If the appeal iedi@nithe student does not submit an
appeal, the student must obtain a 2.00 grade point and have
completed 67% of courses attempted.

PROBATION STATUS

Successful appeals will allow a student to be placed in PROBATION
status. Students must meet the @asdititlined in the appeal
decision; complé@®b of the hours atieted with a 2.0 cumulative

Grade Point Average (GRAR student is unable to meet these
conditions, the student will be ineligible for aid
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Academic Policies & Procedures

Graduation Information £ A degree check will be completed by the student and the advisc
and submitted to the Registrar by the first Monday of Decembel
Graduation Reguirements The Registrar will verify to the advisor any deficieadiesoithe

] ) . . . will notify the student of any deficiencies byltherg¢metiod
Note the following general information about graduation requirements january.

fromSeward County Community Collilgean AssociatéArts
Degree, an Associafescience Degree, an Associ@eneral
Studiesgran Associatef Applied Science Degre@n Associate
of Applied Science in Technical Studies.

E A student must be within nine (9) credit hours of completing
graduation requirements in order to participate in the
commencement activities. Exceptions are made for some
certificate programs. A student who withdraws from a course o

¥ a minimum of 64 credit hours completed (developmental courses courses includedhing fiwi t hi n nineo cr ed
will not count toward fulfilling degreemeqis) ineligible to participate in commencement alftaldities.

E a minimum cumulative Grade Point Average (GPA) of at least 2.0réquirements are not met in the semester applied for, the

- . . . student must reapply for graduation and pay for a diploma.
2 a minimum of 15 residential credit hours The date on the diplomawithe semester and year that all

£ completion of graduate assessments requirements are met.

Certificat@rograms have various requirements including, specifé A Graduation Fee must be paidSCBeBookstordhis fee
courses, cdit hour totals, and clock hour #istisdent must have includes cap/gown/tassel.

a minimum cumulative GPA of a 2.0. Z Students unable to participate in the Commencement ceremon
All Associatdegree and CertificafeCompletion graduates are mussubmit a request in writing tdfé Stdent Services

required to participate in graduatssessets held annually each ~ €XPlaining circumstances prohibiting attendance.

spring. Diplomas and transcripts will not be released until requitgsh demic Policies & Procedures
assessments are completed.

Specific degree and certificate requirements are listed in the col or Roll
catalogAvailable on the college wehbsitecan be obtairfeaim ; A
i 2 ; . X Pr i n Honor Rol |
t he Regi str ar 6 6fficebrfanaddsor t he Adm?sés?%ntsos ono °
Any student who completes at least fifteen (15) credit hours and h

Graduation with Honors semester grade point average of 4.00 will be listed®Prrtle s i d €

. . R Honor Roll for that semester.
AGraduation with Honorso shall Be deter m} ned by the foll ov
points as accumul at med Goade Paint st Ve nHeBOC U@l ati ve ea
Average (GPA) through the semester prior to graduation:

Any student who completes at least twelve (12) credit hours and

Z Summa Cum Laude 3.854.00 a semester grade point average of at least 3.50 will be listed on
Z Magna Cum Laude 365 3.84 VRBs Honor Roll for that semes
Z Cum Laude 3.50-3.64 Parttime Student Homwll

The final semester grades are calculated in the final GPA for £y student who completes at least six (6) credit hours, but less t
purpose of graduation with honotswitithen be recorded on the twelve (12) credit hours, and has a semester grade point average

s t u dofficiatrahcript. at least 3.5 will be listed on théilRetrd s Honor Rol |
. semester.
Students who are designated as Honor Graduates (atleasta 3.5 GPA) _
may wear Honor Cords at the graduation ceremony. Academic Dismissal & Probation
Graduation Ceremonies Anacademic warniwg | | be instituted by
) ) i after attempting 12 or more semester hours at Seward County
Students meeting the requirements for grafeaépacted to Community College, a student has failed to compile a 2.0 cumula

participate in Commencement ceremonies; numerous graduafielqe point average (GPA).
activities are held annually in May and include a public reception

honoring the graduates. After attempting 24 creifiissstudent does not compile a minimum
In order to participate in graduation exercises, the following is requii#gulative grade point average of 2.0, he/she will be placed on

of students: academic probaticht udent s wi l |l be not.i
office at the conclusion of the semester, if they have not met this
Registrards Office on or before the first Monday in Decem
applications must be signed by the advisor and studentwiththe; f | aced on probation, a hol
graduation semester, degree, and core emphasis designated. accountThe student must meet with his/her academic advisor anc
D'Ft))|0f)t1ta;eef $15.00 is required when the application is complete a plan for success, prior to being allowed to register for
submitted.
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future classehis plan mustbe sulerdtt t o t he Re gi Attendange ®dicyof f i ce
after review by academic advisor.

Academic Dismissal & ProbatiStudent Responsibility

College Policy

Regular and punctual dtece at all scheduled classes and class
activities is expected of all students and is integral to the succes

Probationary student enroliment will be between the assigned  completion of courses. Students are responsible for obtaining ¢

advisor and the student. o . materials missed or scheduling missed exams due to an absenc
must meet with his/her academic qdwsor prior to completion inp, students are responsible to notify the instructor(s) of
enrolimentStudents placed arademiwarningvill be impending absence(s); arrangements for all classroom assignm
notified in writing by the Bpfdbérhaley tReSstudehtin hdvaPce 8fthe dbdofeat® &
that semeste§tudents receiving financial aid will also be fails to notify the instructor and/or fails to make arrangements
notified by the Financial Aid offtbésors should receive a missed assignments/exams, then the instructor is not obligatec
copy of the student letter and should, at tialidimap on allow makeup of any work missed.

this student.

When a studentds absence(s) i

b) Students cmcademiprobatioshould be allowed to complete instructors arencouraged to allow the student the opportunity t
their enrollments with the advisor, adhering to a limit of 12 cre®igke up missed assignments/exams within a reasonable perior
hours for all higher education enrollment. time. Documentation to support any extenuating circumstan

causing an absence(s) should be provided by the student; |

c) A student may bespendeat the end of any semetteing documentation shdugdprovided to the instructor and arrangements
which academic probati on oc &headyedinadvancepidhe alpsencefs) exgeptavhey gmergen
semester is not maintairg&ddents will be notified by khe are present.
of Student Services at the conclusion of the semester, if they
have not met this minimum requireBbeténts may apply Instructor/Course Policies
for readmission to Wfeof Student Services after one full Specific policies and procedures on absences and makeup work
semester, excluding summer school. established by instructors for eackerthese specific guidelines

) i o _are printed in the course policies and are distributed at the begin

d) Any appeals concerning the prot_)at|onary I|m.|tat|on on credit each course. Students are
hours should beg_ln Wlth the Registrar who will refer the matteL i \qance requirements as stated in the course Smfieies.
theVPof Academic Affairs instructors may have atendance policy requiring students to

. ) withdraw from the class after a certain number of absences. If

Transfer Students on Academic Probation students have not followed the process listed above, absences f

regarded school activity will be counted toward maximum abser

A student transferrin§@CGvho has been placed on academic allowed.

probation from another college/university or has been dismissed
based on academic performance can be adS@teditaler the Acadenic Honor Code & Cheating Policy
following conditions:

One of the most significant aspeSeaaird County Community
Colleges its commitment to high ethical standards and integrity. T
faculty and administratioBGECare committed to the belief that
strong moral values build an atmosphere of trust between faculty
students, enhance academic standards, build character, and dev
better citizenk light of these high ethical ideals, as a student c
SCCC

1.Provide written request for admisS@C@vith an
explanation of circumstances regarding the academic
difficulties; the written request should include a statement of
academic goals, and should be addresse¢RoftSaudent
Services.

CompletanApplication for Admission.
SCCGstuwent Honor Code:

Provide an official transcript from all prior colleges attended. E I will not resort to lying, cheating, or stealing in my academic wc

E | will courageously oppose any instance of academic
Take the COMPASS exam for course planepesds. unscrupulousness.

Z 1 will promptly notify faculty members or administrators either
verbally or in writing when rebseny deed or academic
cheating in any course.

Student is placed on Academic Probation Status and must & | Will allow my conscience to be my guide when | report evidenc
maintain a 2.0 GPA to conSa@&nrollment. of cheating as to whether or not | will name the person or perso

who have committed a violation®€téHonor Code.

LimitSCCCenrollment to twelve (12) credit hours or less
per Fall/Springrm or 6 credit hours or less per summer term.
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Cheating Policy:

Acalemic dishonesty is a serious threat to academic integri
because it not only undermines the academic enterprise, but

welfare of its people. Academic dishonesty is definedtad any a
cheating, plagiarism, or deceit. Examples of such conduct w
include:

gﬁ;e

weakens the moral fabric of our nation, and jeopardizes the life gééph

In accordance with K.S.A.1999Sepfd 411 (a) A Cr edi
eans the basic unit of collegiate level instruction, as determined
state boaiid,a subject or course offered at a level not higher
those subjects or courses normally offered to freshmen and
omores in fgear institutions of pEstondary education

W,’(IJCh subject or course is approved by the state board. Credit hc

QUesnot include within its meaning instruction in a subject or cour:

taken by a student enrolled for audit or in any subject or course n

FEi t her anot her 6s

exam.
# Collaboration that is not permitted by the instructor.

EPl agiarism, i .e. t hadpeterdng f
they are onedbds own.

E Providing or receiving aid on dtake test without the
permission of the instructor.

¥ Providing and receiving aid on a class assignment under

e x a approved by thd s@tw board. Therstate Bpard shall deternng y
whether the subjects and courses offered in the cooliegesty
are at the level of freshmen courses and sophomore courses offe
in the state educational institutions and sha r(1)otr agpsrove any sub

I
Brieduiseoftehedl &t a higher Bl © 7 W

copying

The Kansas Board of Regents has approved the following
recommendatioregarding credit hour:

conditions in which a reasonable person would know such aid was 1. A minimum of 750 lecture minutes would constitute
unethical. one credit hour.
. o . , . i A minimum of 1125 lab minutes would constitute one
If a student is caught cheating in a class and if that infraction is the first credit hour.
offense, the instructor will have the right to determine appropriate 3. A minimum of 2700 minutes of occupational work

punishment as set forth in the class syllabi. The matter will be reported
in writing to théP of Academic faifrsand theVP of Student

Services, who will keep records of infractions. If the student is guilty of
a second offense, the matter will be reported agaiffstatthe
Academic Affaimsd Student Services, who will appoint an Academic
Integrity Comméteomposed of themselves and three ihves full Additionally, the Kansas Board of Regentsiiines

faculty members, who will review any written data and intervigy,cations either an asynchronous or synchronous instructional
appropriate informational souUfgfeySsystert il Ghic rhcHit§ £n8 dulehts &rd phyitallyt ©
will be affirmed. The accused studerveith right to appear  genarated in place or time. Teaching and learning are supported
before the committee to provide an explanation. If the commitiegiqe spectrum of existing and evolving media. Any program in
determines that the student is guilty of cheating, then the commifige 1, the proportion of content delivered via distance 58#ning i
will determine an appropriate punishment. or more will be considered as a distance education program. The
offerings will include those offered wholly online and blended or
hybrid programs in which a substantial proportion of the content i
delivered through mediated delivery techrfaltitate such

activities as online discussions, interactive television, and limited
numbers of fateface meetings.

Sophomorea student who has earned 31 semester hours or more.

For the purpose of clarity, the following descriptions are
recommended:

experience would constitute one credit hour. (This
could be in the form of an internship, occupational
work experience, OJT, clinical experience or a similal
live work experience.)

Classification of Students

Freshmana student who hasmpleted fewer than 31 semester
hours.

Speciala student who:

F Has over 75 credits;

¥ Has less than high sckophomorstatus, who has been 1. Lecturéd a period of classroom activity devoted to
classified as gifted by the local school, and has an IEP (Individual formal irteuction.
Education Profile) on file in the registrar's office; 2. Laboratodyconsists of educational activity in which
Z Individuals who have not completed a course of study at an students will be carrying out experiments, perfecting
accredited high school or the General Educatiophiet skills, or practicing activities under the direction of a
Test. faculty member.
3. Occupational Work Experéadearning activity
Concurrent Studen& high school student who has completed at thatisrelatéado a st udent 6s occt
least théreshmamgear, but has not graduated from high school, and which a live work experience is integrated with
is enrolled in both high school and college courses. academic instruction.
Fulktime:a student enrolled in 12 or more creslit hour 4. Distance educatioan equivalent amount of

instruction and student work leading to equivalent
learning outcomes as required for lecturefiaborato
as described above.

Parttime:a student enrolled in fewer than 12 credit hours.

Academic Credit
Definition of Credit Hour
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First Year Seminar resolution, truthfulness/honesty, positive attitude, judgment, anc
responsibility.

The ollegeorientation course is designed to provide guidance to
students beginning their college academic.pkbdiratime, full

time students pursuing an Assofiates Degree, an Assoaidite
Science Degresn Associate of ScieafEechnical Studies,an
Associat®f General Studies Degree are required to complete a
collegenrientation course during their first sem8steaat County Grading System

Community College This example shows how to calculate your G.P.A.
Grade Points

Assessment Grade | Quality of Work | per Semeste

Assessment SCCds an ongoing process that originates from the Hour

college mission. The institution strives for a more complete and A Excellent 4

accurate picture of learning utilizing clearly stated purposes and B Above Average 3

outcomeas a guide. Assessment is ap €ntAvgragel paft o4d the coll

obligation to students, the community and us. It is the primary device D Below Average 1

around which an environment dedicated to improving the quality of F No Credit 0

instruction and learning can be maintained. Other Designations*

The asessment progratiows the college to see how well the W Withdrawn

mission and goals are being accomplished. It provides information for ' Incomplete

compliance with performance indicators required by the state and for P Credit

funding requirements of the f@walnment. It erIdS data reqUiYEd *Designations of W7andp are not used in Computing Grade
for the accreditation process. Most importantly, it provides thgint Average.

information necessary to improve teaching and the process of
learning. Examinations

departmeal, programand course assessment. The types of administered in his/her classes prior to the final. The instructor

measurement instruments utilized range from nationally standardig&@drmines what portion of the student's grade will be based
exams to surveys and exit interviews. Through this essenii@@laminations.

assessment process, the college is better ableotdinbelly o ] ] ) )
responsive to the changing needs of its students, community, dh§ individual instructor decides whether silldenfemmitted to
service area. A copy of3BECAssessment Plan and subsequent take special or makeexaminations.

yearend reports of its implementation are available to students g8fa| exams (comprehensive or last scheduled chapter/unit exam:

other interested parties 0SCEGveb site. alleveninglasses shall be administered during the final class meeti
o unless approved byWref Academic Affairs

SCCanstitutional Outcomes are:

. . . Final exais (comprehensive or last scheduled chapter/unit exams)
2 Read with comprehensmnz be .C”t'c.al of what they read, and ap%h’classes shall be administered during finals week. Scheduled
knowledge gained to real life situations.

may give an exam during the week prior to finals. All classes

# Communicate ideas clearly and proficiently in writing, appropriatglylired to meet during the final exam week whethés giveram
adjusting content and arrangement for aadjg@nges, or not.

purposes, and situations.

E Communicate ideas clearly and proficiently in speaking, Requests by students to take final examinations early are discoura

. A . but, in extreme cases, may be made in writingPtd theademic
approprlately adjusting contgnt e}nd arrangement for varying Affairsat least three weeks prior to final exam week of the fall a
audiences, purposes, ar_1d S|tu_at|ons_. _ _ spring semester and at leastweek prior to the final week of each

¥ Demonstrate mathematical skills using a variety of techniques afigmmer session. Early exams must be scheduled during the fa
technologies. member's normal final exam schedule.

¥ Demonstrate the ability to think critically by gathering facts,
generating insights, analyzing data, and evaluating information.Incomplete Policy

¥ Exhibit skills in information and technological literacy. Students may be givefiann ¢ ogragel ) @l eourse if they are

¥ Demonstrate knowledge and comprehension of the diverse  unable to complete tbeurse work because of extenuating
cultures, creeds and lifestyles of America and the world circumstances. The instructor of the course will have the discretic
community. decide whether the circumstances warfaiht &nIncomplete

Z Show the ability to contribute to political, civic, and community Crade Agreementust be completed by the instructor, signed by th
responsibilities as an informal member of society. student, thesimuctor, and the Registrar prior to issuanel oban

E Exhibit workplace skills that include respect for others, teamworkhelncomplete Grade Agreemedit be in effect a maximum of one
competence, attendance/punctuality, decision making, conflict subsequent semester (excluding summer sessionjhe On
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Incomplete Grade Agreemetite instructor will designate the
following:

¥ The month, day, and year the Incomplete Grade Agreement
expires.

¥ The assignments / requirements to successfully complete the
course.

¥ Thecourse grade to be recorded if the requirements are not me

At the end of the specified
des gnationo (1) wild.l be chang

¥ The course grade indicated by the instructor when the Incompl
Grade Agreement is signed

or

¥ The new grade, reported by the instructor to the Registrar,
resulting from completion attherements specified on the
Incomplete Grade Agreement.

It should be noted that when a student agreds itonan 0 mp |
designatiinomd c(olur se, the
be jeopardized. Copies dihtmmnplete Grade Agreemetit be

distributed to the student and the instructor, and the original placeg
Regi s

the students file in the

RetakindSCCQCourses

E A maximum &4 credit hours through a combination of P/F credit
and CREDIT BY EXAMINATION (CBE) may be applied toward
graduation requirements

Although courses taken as P/F may count towards a degree at
SCCCother colleges, universities, scholarship committees, hono
societies, etc. may not accep
responsibility to contact other institutions for information about
tacceptance of P/F graded courses.

time period, the fAincomplete

Mofleal BiXCouts® GradRe gi strar to either

e‘é‘?udents are responsible for meeting the standards for acade

performance established for each course in which they are enro
The establishment of the criteria for grades and the evaluatior
student academic performance are the responsibilities of t
instructor.

This grade appeal procedure is availablerathly review of
allegedly capricious grading and not for review of the instruct

st u d eemajudtien df ithe stnderit'sa academicd perdormange. b Capricit

grading, as the term is used here, consists only of any of the follov

Irﬁ(ra as?iggment f.a rladéa tdiaybar student on some basis
tHertHarP the performance §nthe course;

E The assignment of a grade to a particular student by resorting t
more exacting or demanding standards than were applied to otl

All courses repeated will be counted one time for total hour purposegydents in the course.

and the last grade received wiliiebgrade computed in the grade

point average. If a student elects to retake a course, only the |aiP 1: The student shoutgtfdiscuss the course grade fully with
grade will be used in calculating the grade point average for purpd@gdnstructor of the course. This must be done within two weeks
of academic eligibility, academic advancement, and/or graduatiBR.start of the following semester (fall/spring)

However, bothages will appear on the transd¥gpt purposes of
eligibility for federal financial aid, all hours attempted sin
matriculation to college level work will be used to determine aid.

Pass/Fail Courg@ption

ForSCCCredit courses, a student may elect to pursue a course o

Step 2: If the matter cannot be resolved by consultation with tt
fi¥structor, the student setyup a hearing with Bre@nor, in the
case of outreach course worl§@Director of Outreaithin
two weeks of speaking to the instructor or within two weeks of ste
following semester if institution is no longer employed by. the coll
fhe student, the instructor Dea(Director of Outrepcshould

a PASS/FAIL (P/F) basis; a written contract must be signed by th&@{€mpt to resolve the matter at this level.
student, the academic advisor, and the instructor. Under this Optlg[bp 3:1f the matter is not resolved, the parties involved may app:

an earned grade of A, B, C, or D will foledemo the transcript as

APO denoting pass; a grade of
the course is not passed. A
grade point average; a grade

the grade point avggand will have an adverse effect.
The following guidelines will be followed for the P/F Option:

¥ Courses which satiSBneral Education Requirerfmras
degree prograzannotbe taken as P/F credit.

¥ Courses required in the major field of studyectakest bs P/F
credit.

¥ Courses designated as P/F by the college such as labs are
considered an exception.

 Prior to the completion of 50% of the course, a student may ele
to take a course as P/FVihef Academic Affairidl determine
when 50% completion of course occurs.

£ A written contract must be signed by the student, the academic
advisor, and the instructor designating course(s) to be taken as
P/F; once the contract is signed no changes will be allowed.

to thevVPof Academic Affaifdhie written notice of this appetl mus
befinfade withtn® WdeksbBspdalkdny toDwdror! DirectBreof I e
Outréa€hthe\Pvill s@Buhish,dvtinSsevénCchlendall days,ah ac
Bot achdfethic iapedtsOdbfniitRd arid Nappoiit€a Cdmimit
chairperson to review the written records presented by the stud
instructor, aridean(Director of OutrenchAfter the committee has
had the opportunity to review all the written data and interview pote
informational sources, the committee will make its decision regar
the appeal. The decision of the comwilitteecommunicated to the
student, the instructor DhanDirector of Outrepcind thy/Pof
Academic Affalsg the committee chairperson. The decision of thi
committee shall be considered final.

Credit by Examination (CBE)

?[t.CREDIT BY EXAMINATION (CBE) such as CLEP, AF
DANTES/DSST, etc. can be utilized to receive college credit. (
tests must correspond to courses listed in thBCQ@Entlege
Catalog; any exceptions must be approvedRyftheademic
Affairs

2Ad udent may not earn
level of a course successfully completed.

CBE for
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3.Itis recommended that students first consult their academic advisdministrationAd¢cuplacer
and the Registrar to discuss receiving credit through CBE. |
student fails a ERest, it is recommended that a six (6) month
period be observed before retesting for the same course.

Lﬁldegree seeking students, bafiméuthnd patitne, should be
administered tAecuplaceestsStudents not seekandegree, but
who want to enroll in English, onatiience courses should also be
4.The Registrar will evaluate all CBE transcripts to determine #uministered th&ccuplacetests. Students should contact the
possible awarding E€CCcredit according to the following Admissiorfficeor theTestingCoordinatplocated imdministrative
guidelines: officesn the dbble Academic Buildinggschedulan Accuplacer
. L . assessmenis a reminder, AGASATscores recently obtained may
a.Standards faawarding credit will be determined by the used in place/afcuplacescores for placement purposes. The

academic division and will include: specific courses which C . X . .
credit can be awarded; the minimum scores for each CBE; ecuplacemay be radministered for thagéng to improve their

number of credit hours to be awarded, approved testing ores, but there is a fee to do so.
agencies, etc. TheACT SAT and/or Accuplac®ores are used in the advisement

rocess to 1?etermini Efpprolpr}]atée cours&(a]ts for the I%tudent to enrc

b.If credit is awardedh e stu dentds tr anz3y rbégi‘% heir"cbll ge studies: The &dviSement p?ocess invol
name of the course, the testing agency/name of examinati

. Lt (aculty and staff assisting, students in the_plannjng process

2 ua;nsik; € rradeo focredit hours ear naecéemicg1 ghgreat%oalg. 's@derts aPe?assiBr?:e)aoa&iéag)ed 6°8>

P 99 ' upon areas of inter&tident input in the assignment of an advisor
. L iS encour . Th visement pr houl more than

5.AnSCCCgenerated comprehensive course examination may b(fgngogi%lé; a\ﬁﬁiih coirzgs st(e; t:ke'ps?ggssdssénl:mgt??advios:rs a

used with @!noval by the course Instructor ar“b“’.'"‘?P”ate frgquently and discuss both academic and career goals.

Dean Credit can be granted if scores meet a minimum standar

set by the academic division. The following guidelines will applyMandatory Placement Policy for English Classes

a.Requests in writing forSfBCCgenerated CBE must be  Studentsio longer have the option of waiving placement in Pre
approved by the dtant 6 s academic a dGoimnpostion, and €ameositiond dasses

instrticior, and itiean for that division. To advance to FEempositioh one of the following is required:

b.If theSCCQenerated CBE is passed,gr ade of iriRabgragdf A, B, obCGein FEemp lor Accuplace-WritePost
recorded on the transcript Test score of 5+, or Accup\&citing Test score 6639

Upon completion of-Bmmposition 11, one of the following is required

to advance tnglish Composition I: Fiadegf AB, C, in Pre

In accordance with recommendations from the American CounciCompasonll, or AccuplaaeiVritePost score of 6+, or Accuplacer

Education the college grants credit for previous military service. Writing Test score of Bfudents who do not meet one of the
requirements will not be allowed to enroll in English Compositic

Course Placement These students will need to retakeoRmposition 1.

Credit for Military Service

Accuplacés an assessment tool used to determine course placemegf, ;

. i urse PlaceméNaiver

forfirsttime, fulime studentéa student has recently taken the ACT .

or SAT assessment, those scores may be used instead of th8tudents may request a waiver SIARRCTAccuplacesourse

AccuplacerStudents returning to college andiimpastudents placementecommendans.In doing so, the student accepts full
may also be asked to také\toaiplaceas a way to determine the  responsibility for their own enrolldesitionsit should be

most appropriate coarsié is recommatthatSAT,ACT and understood that the stuwlleent 6s
Accuplacescores be within the last two years. diminished by enrolling in ase(@)rfor which the studenbt

o . adequately prepared. Toerse Placemafgiveformsmay be
The Accuplacassessment measures student ability in the followmg bqt a iynpepd from the Regi st ); ar6s

discipline areaReading Skills, Writing Skills, and Math Skills.

From these exarasscore report is generatedvWtiah the student
and his/her advisor can determine placement in courses.
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PLACEMENT TEST SCORES

PLACEMENT IN:
: ACCUPLACER COMPASS

English Sentence Skills Writing o Sl
English Comp | (EG1103) 74+ 70 + 18+ 430 +
Pre Comp Il (EG0603) 4571 73 3871 69 147 17 36071 420
Pre Comp | (EG0403) 207 44 147 37 107 13 3007 350
Adult Basic Education/ ESL 07 13 0-9

Reading Accuplacer Reading COMPASS Reading ACT
Reading Skills 1l (RD0203) 547 68 617 80 137 17
Reading Skills | (RD0103) 17 53 447 60 117 12
Adult Basic Education 07 43 07 10

. Reading/Sentence : .

Science Skills/Math Reading / Writing / Math ACT
Principles of Biology (BI1305) 69+ / 74+ / ACA 80+OR 81 +/70+/CPA 44 100 18 +/18 + /15 17
Intro to Chemistry (CH1205) ACEA 407 59 OR CA1li 45
Physical SciencéPS1114)
Chemistry | (CH1505) 69+ / 74+ / ACEA 60 800R
Zoology (BI2505) or Botany ACCM2 9 7 81+/70+/CA 46 65 18+/18+/18 19
(B12515)

. 81+/70+/CA66 100
General Physics | (PS2205) 69+ / 74+ / ACCM 30+ OR CCA 17 45 18+/18+/20 +

***A grade of A, B, or C is required in all English classes before the student will be permitted to move up to the ekt level
Upon completion of Pre&Comp 1, one of the following is required to advance to English Co@p,lor ACCUPLACER: 74+

PLACEMENT IN:
ACCUPLACER ACCUPLACER
. Arithmetic SALPLACIERS CollegeLevel Math
Mathematics Elementary Algebra Exam ACT SAT
Exam (ACEA) Exam
ACA (ACCM)
81+
College Algebra (MA1173) Take College Level Math 30+ 20 + 530 +
Exam
Intermediate Algebra (MA1103) 607 80 29 Z 1871 19 | 48571 529
Beginning Algebra (MA0043) 80 + 4071 59 157 17 | 3807 484
: . 39 7 . .
Advanced Arithmetic (MA0033) 31-79 Take Arithmetic Exam 127 14 | 2757 379
Basic Arithmetic (MA0013) 30 z

COMPASS| COMPASY COMPASS
Pre-Algebra | Algebra | College Algebral
(CA) (cca)

1¢45

Mathematics

College Algebra (MA1173)
Intermediate Algebra

(MA1103)

Beginning Algebra (MA0043)| 44¢ 100
AdvancedArithmetic

(MA0033) 26643
Basic Arithmetic (MA0013) 0¢25

*Students who believe they should be placed in Trigonometry or Calculus should seek approval from the instructor.
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Transfer and Articulation Policy Course Transfer

Generatequirements for transfer of credits between and among There is a growing list of courses apipydtedansas Board of

following: N _ postsecondary institutions. A student who completes any of thes
(1) Transfer coursework musabscriph credit hours. courses from any public community college, technical college, or
(2) Students transferring to Kanbés pniversities with a university can be certain that he or she can transfer that course tc

completed AA or AS degree shall be given junior standinggny other public institution in pofrsuitegree or credential.
Course Equivalency Guides are available at:

Transfer of general education to and among Kansas public www.Kansasregents.org/transfer articulation
universities, including siateersities and Washburn University,
shall follow theqrerements below. Reverse Transfer

Beginning in the Fall of 2014, students who tramgfeblio

Although the following distribution of courses does not ; ) . : :
r;‘g‘uversny from a public community college or technical college

necessarily correspond to the general education requireme
for the bachelor degree at any Kansas public university, it s
be accept as having satisfied the general education
requirementer the bachelor degree of all Kansas public
universities.

nsas are eligible for Reverse Transfer, which allows for
attainment of any associate degree for which one is eligible. Rev
Transfemprovides the opportunity and awssta transferring
university courses back to community and technical colleges, thc
an automated process.
Within the studentds first se
who transfer coursework from a community college or techn|
college they are eligible to be considered for reverse transfer degr
status, and which courses are needed to finish the related deg
Students who then complete the coursework for a given assoc
degree are eligible to receive that degree, administeatcadiyito
by correspondence between the university and community colleg
technical college the student last attended before entering
uni versity. Contact t he uni
information.

A minimum of 45 credit hours of general education with
distribution in the following fielddshaquired. General
education hours totaling less than 45 shall be accepted, but
transfer students must complete the remainder of this
requirement before graduation from the receiving institution,
which masequire an additional semester(s).

12 hours of Basic Skills courses, including:
6 hours of English Composition
3 hours of Public Speaking or Speech Communication
3 hours of deye level Mathematics; college Algebra

and/or Statistics will be reqdiiteginsfer students General Education
where the curriculum of the receiving institution requires
it PhilosophyStatement
The North Central Association of Colleges and Schools states thai
12 hours of Humanities coureesat least three of the General Education fis a part of
following disciplines: regardless of his or heaafemphasis, and it is intended to impart
Art* common knowledge, intellectual craogphttitudes that every
Theater* educated person should possess.
Philosophy ) . )
Music* Seward County Community College believes the general educatio

core of courses required by the college is an important part of enablil
our students to more fully realize their pofEBmtigleneral education
requirements, along with the vaiitgletctuglursuits within the
student 6s ,amafji@impatansecto epHance tbe

History**
Literature
Modern Languages

. . . studentds ability to communicat
12 hours of Social and Behavioral Science courses from @faihematical skills, tmbtish a high levetrfical thinking skills, to
least three of the following disciplines: stimulate and enrich the intellectual and cultural life of the student, ar
Sociology broaden the knowledge and analytical skills of each student. The bre
Psychology range of requirements within the general edueaisoinstrumental
Political Science in the intellectual and experiential growth, which enables each studer
Economics become a more productive, enlightened, and participative citizen.
Geography
Anthropology A liberal education, with a solid general education poresiidees
History** for the development of a more knowledgeable person who is better &
to engage in rational inquiry and critical thinking, a more civic person
9 hours of Natural and Physicat8aienrses from at who is better prepared to take an effective role in community life, a
least two disciplines (lecture with lab) reflective person who isiseasind perceptive, and a more holistic
person who understands and appreciates his or her relationship with
(Kansas Board of Regsiiolicy and Procedures Manual) the global society.

(Rev. 61814)
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Other Instructional Options

Outreach & Concurrent Enrollment Classes can be designed to fit the needs of individual businesses, using

) own equipment and facilities so that employees can learn under a
TheSeward County Community C@llggeach Program serves an  \york conditions.

off campugopulation in a seven county area of Southwest Kansas

Courses are offered in elesammunities with the local popslatio
assist in determinpagticular courses and progreinesvariety of
offerings ranges from the traditional degree orientsdtsubject Noncredit and credit coursesninars, weskops and programs in
nontraditional special interest subfiasses are taught in service technology and business are offeredSfQfeampus. Courses
areahigh schools during the school day, which allows eligible highd programs can be designed to meet the specifications of indivi
school students to receive concurrent high school and college crégginesses.

The classes are typically taught by Iostuctors in

communitschoolacilities.

Adult Basic Education (ABE/ESL)

The Colvin Adult Learning Center, located at 930 N. Kansas Kan

offers a variety of services for the student who needs adult baﬁ'{‘e Western Kansas Community College kion
education courses before he or she begiyesctatises. The center  consortium edukan offers a series of college courses and degre

offers a Kansas Steligh School Diploma through GED Testing. The ograms via the Internet. People who enroll in this online prog

; . pr
c;endter toffﬁrs Engllsth asa Seﬁ_ond han%ua?ehcliﬁlseﬁ_;o aSSItSt ﬁ%take individual courses or pursue an onlifeasdsgreate of
student who needs to Improve nis or ner English skills. 1he center , associaté science, or associafgeneral studies. Students

offers a Work Readinesgren which covers employability skills, interested in these online classes should visit the web site
effective time mgeanent and life skdlsgd Citizenship preparation www.edukan.argr call 18774338526
classes. - '

Contract Training On Campus

Online Education

Business & Industry Services Seward Online

Seward County Community Calféys a variety of specialized ~Seward County Community Coliisgeonine courses that can be
course in both nesredit and crefitmatto serve the educational ~ Peneficial in alimg students convenient access to clalkegss. _
needs of individudisisiness, industries, and retatmaps in its These courses are designed i
service area. Specialized courses are designed and offeredf@fmat. Students enrolling in the online format may take indivi
requested locations and at a time convenient to the specific indu@@yfSes or pursue a specific elegrés extremely important to

or grou educational training needs. Scheduling of these classes'RC0gnize that online learners must Jiirestéfd, have good
flexible and a concerted effort is made to provide the highest qufignizational skills, a practical schedule to balance work, family
instruction in a wide variety of instritctioniagreas. study, possess some basic computing skills, and have access

reliable computemail address, and Internet service.

Contract Trainind On Site

Noncredit and credit coursesaarght at the business site. Courses
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SCCdoundation

The Seward County Community College &owaatstablished SCCQlumni & Friends Association

as a 501(c)(3) Hotprofit orgaratonin 1969 for the purpose of  The primary purpose of the Seward County Community Collg
raising funds to help meet the nee8€QE The Foundation Alumni& Frends Association is to foster the spirit of loyalty,
provides funds for scholarships, instructional programs, and oth&hmitment and imesientof the students, alumni and friends of
SCCCneeds. Permanently endowed sifiptarhave been Seward County Community College. The Association is committe
established by Foundation Supporters in honor orin memory of Spq{éﬂﬁng past Studentsl graduates &gmtes a_|ike, maintain a
individuadusinesses anthanizations. sense of camaraderie with 8@E&Cfriends, develop-going

: interest in theogvth and successSECC promote goodwill as
Scholarships ambassadors &CCC and work closely with the college and
Hundreds of scholarships in varying amounts are available each yemmndation as a network of supp®@@aand its students.
to students attendBgward County Community Coleges for
these scholarships are providedjebgrousindividuals and
businesses in southwest Kansas and the Oklahoma and Texas
Panhandles through tBeward Countfommunity College
Foundation. Scholarships are awartles lmasis of need, special
ability, or special interest. Students must complete a scholarship
application each year to be considered for a scholarship award. Priority
dates are April 1 for fall and Novemberl for spring. Scholarships are
awarded based arailability of funds

Endowment Funds

Permanently endowed funds established by individuals, businesses,
and organizations support numerous scholarships. Many of these
were established as scholarships in memory or in tribute to family
members and friendsnations to these funds are investedlyand

the incomis spent for student scholarships ands@@€heeds

accoding to the donors' preferences.

Degree, Certificate, & Graduation Requirements

Types of Degrees & Certificates

Seward County Community Collegeiaffizgriees: the Associate

of Arts(AA) the AssociatéScience @, the AssociabéGeneral
Studies (AGS3he Associatd Applied Science in Technical Studies
(AASTShNd the Assiateof Applied Science (AAS)e AA and

AS degrees are primarilgttatents wishing to transfer to four year
institutions The AGS degree is designed for students whose future
educational plans are not yet clearly defined. @&hd AASTS
degres aredesigned primarily for students in two year vocational
programs, bo&n be utilized as a transfer degree in certain program
areas.

In addition, the college offers certificate programs designed to meet
specific needs of the student or the community. These programs are
generally less than two years in length, and upzioicarhphe
prescribed courses, the student receives a certificate of completion.
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Associate oArts(AA)

General EducatidRequirements 47 Total Credit Hours
English Composition/Oral Communication: 9 credit hours
English EG 1103 English Composition | 3
EG 1113 English Composition Il 3
Speech SP 1203  Public Speaking 3
Humanities: (from at lgasteof the following disciplines) 12 credit hours
Art* AR 1323  Art Appreciation
AR 1703  Survey of Art History |
AR 1713  Survey of Art History Il
Theater* DR 2203 Theater Appreciation
Music* MU 1203  Music Appreciation
MU 1803 JazzAppreciation
Philosophy PH 1303 Introduction to Old Testament

PH 1313 Introduction to New Testament
PH 2103 Introduction to Ethics
PH 1323  Survey of World Religions
PH 2203  Introduction to Philosophy
History HS 1303  American Histdry4921877
HS 1313  American History Il 1B7&sent
HS 1603  WorldCivilization |
HS 1613  WorldCivilization Il
Literature EG 1303 Introduction to Literature
EG 2403 American Literature |
EG 2413 American Literature Il
Moderhanguage ML 1205 Elenentary Spanish |
ML 1215 Elementary Spanish Il
ML 1305 German |

QO WWWWWWWWWwWwwWwwwwwwww

Physical Education: 1 credit hour
PE 1431  Concepts of Health and Wellness 1

College Orientation: 1 credit hour
BH 1001  First Year Seminar 1
BH 1112  TRICEnrichment Course 2
BH 1202 Return to Learn 2

Social and Behavioral Science: (from thiréssadtthe following disciplines) 12 credit hours
Psychology BH 1303  General Psychology 3
BH 2303 Devadpmeral Psychology 3
BH2313  Abnormal Psychology 3
Sociology BH 1403  Principles of Sociology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Political Science SS1403 American National Government 3
Geography GE 1103 World Regional Geography 3
Anthropology BH 1613  Cultural Anthropology 3
BH 1603  Physical Anthropology 3

College Algebr@r coursier which College Algebra is prerequisite) 3 credit hours
MA 1173  College Algebra 3

Natural Sciencedrgm at least two science disciplines of lecture w/lab 9 credit hours

*Biological Sciences
*Physical Sciences

Core Emphasis and Electives 17 Total Credit Hours

Total Credit Hours Required for Graduation: 64 Total Credit Hours

The total General Education requirements for the dfgsteidégree SCCGre 47 credit hours and include College Orientation. A minimum of 64 credit
hours is necessary for degree completion, with a 2.00 overall minimum GPA and a minimum of 15 residensigratxditasCevedeprdental,
remedial or ESL course§ dha not count toward fulfilling the requirememts of thi
Requirementso for a complete |listing of general education requir
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Associateof SciencgAS)

General Education Requirements 34Total Credit Hours
English Composition/Oral Communication: 9 credit hours
English EG 1103 English Composition | 3
EG 1113  English Composition Il 3
Speech SP 1203  Public Speaking 3
Computefechnology 3 credit hours
CS 1203  Introduction to Computer Concepts and Applications 3
CS 2103  Advance Computer Concepts & Applications 3
Humanities: (from at leaebf the following disciplifiesy the Genetaducation page for a complete list of classes 6 credit hours
Art* AR 1323  Art Appreciation

AR 1703  Survey of Art History |
AR 1713  Survey of Art History Il

Theater* DR2203  Theater Appreciation
Music* MU 1203 Music Appreciation
MU 1803 Jazz Appreciation
Philosophy PH 1303 Introduction to Old Testament

PH 1313 Introduction to New Testament
PH 1323  Survey of World Religions
PH 2103 Introduction to Ethics
PH 2203 Introduction to Philosophy
History HS 1303  Americahlistory | 149877
HS 1313  American History Il 1Bv&@sent
HS 1603  WorldCivilization |
HS 1613  WorldCivilization Il
Literature EG 1303 Introduction to Literature
EG 2403 American Literature |
EG 2413 American Literature I
Mockrn Language ML 1205 Elementary Spanish |
ML 1215 Elementary Spanish II
ML 1305 German |
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Physical Education: 1 credit hour
PE 1431  Concepts of Health and Wellness
College Orientation: 1 credit hour
BH 1001 First Year Seminar 1
BH 1112  TRIO Enrichment Course 2
BH 1202 Return to Learn 2
Social and Behavioral Science: (freamstatd of the following disciplines) 6 credit hours
Psychology BH 1303  General Psychology 3
BH 2303 Developmental Psychology 3
BH 2313  Abnormal Psychology 3
Sociology BH 1403  Principles of Sociology 3
Anthropology BH1603 Physical Anthropology 3
BH1613  Cultural Anthropology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Political Science SS1403 American National Government 3
Geography GE 1103 World Regional Geography 3
College Algebra: MA 1173 College Algebra 3 credit hours
Natural Sciencéisecture w/lab) Biological Sciences and Physical Sciences 5credit hours
Core Emphasigscience, math, or business) 12 Total Credit Hours
Electives 18 Total Credit Hours
Total CrediHours Required for Graduation: 64 Total Credit Hours

An Associati#f Science degree requires a program of study in the sciences, math, or business. A program of study is dedinedre d2nooedibhthe above areas, not
counting general education courses. In order to gra@@E&Caostudent needs aimum of 64 credit hours for degree completion, with a 2.00 overall minimum GPA and ¢
minimum of 15 residential credits. Courses designated as developmental, remedial or ESL course shallingticeuatjtoreand ritsfidif this degree.
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Associateof General Studsee(AGS)

General Education Requirements 32Total Credit Hours
English Composition/Oral Communication: 9 credit hours
English EG 1103 English Composition | 3
EG 1113 EnglistComposition I 3
Speech SP 1203  Public Speaking 3
Humanities: (from at leasiof the following disciplines) 6 credit hours
Art* AR 1323  Art Appreciation

AR 1703  Survey of Art History |
AR 1713  Survey of Art History Il

Theater* DR 2203 Theter Appreciation
Music* MU 1203  Music Appreciation
MU 1803 Jazz Appreciation
Philosophy PH 1303 Introduction to Old Testament

PH 1313 Introduction to New Testament
PH 1323  Survey of World Religions
PH 2103 Introduction to Ethics
PH 2203  Introduction to Philosophy
History HS 1303  American History | +4827
HS 1313  American History Il 1B7&sent
HS 1603  WorldCivilization |
HS 1613  WorldCivilization Il
Literature EG 1303 Introduction to Literature
EG 2403 American Literature |
EG 2413 American Literature Il
Modern Language ML 1205 Elementary Spanish |
ML 1215 Elementary Spanish Il
ML 1305 German |
College Orientation: lc
BH 1001 First Year Seminar
BH1112 TRIO Enrichment Course
BH 1202 Return to Learn

dit hour

NNH(_B WWWWWWWwWwWwWwWwWwWwwWwwwwwwww

Behavioral Science 3 credit hours
Psychology BH 1303  General Psychology 3
Sociology BH 1403  Principles of Sociology 3

Social Science: 6 credit hours
Anthropology BH1603 Physical Anthropology 3

BH1613 Cultural Anthropology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Geography GE 1103 World Regional Geography 3
Political Science SS 1403  American National Government 3
Mathematics: 3 credit hours
MA 103 Intermediat&lgebrgor higher) 3
Natural Sciencémiust have lab) 4 credit hours

Biological Sciences and Physical Sciences

See ACourses that Sati sfpggedsener al Education Requirement
Core Emphasis and Electives 32Total Credit Hours
Total Credit Hours Required for Graduation: 64 Total Credit Hours

An Associatd General Studies is a degree consisting of college credit courses to provide students with the opportunitg,to develop ki
skills, attitudes, and greater philosophical appreciation for lifelong learning. The AGS is not designedtéd@atisfysfequiteme
Regentsd universities degewamdComty CagnmanitysColiatiedent meedd & minintum of 4 ceeditth@uts
for degree completion, with a 2.00 overall minimum GPA and a minimum 15 re€iderséd desiisated as developmental, remedial, or
ESL courses shall not count toward fulfilling the requirements of this degree.
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Associateof Applied SciencAAS)

General Education Requirements 15 Total @&dit Hours
English Composition/Oral Communication: 6 credit hours
English EG 1103 English Composition | 3
EG 1113 English Composition Il 3
BA 1213  Business English 3
Speech SP 1203  Public Speaking 3
SP 1103 Interpersonal Communications 3
BA2243 Business/Technical Communications 3

General Education From Any Two of the Following Areas 9 credit hours
Humanities
Art* AR 1323  Art Appreciation
AR 1703  Survey of Art History |
AR 1713  Survey of Adistory Il
Theater* DR 2203 Theater Appreciation
Music* MU 1203 Music Appreciation
MU 1803 Jazz Appreciation
Philosophy PH 1303 Introduction to Old Testament

PH 1313 Intoduction to New Testament
PH 1323  Survey of World Religions
PH 2103 Introduction to Ethics
PH 2203 Introduction to Philosophy
History HS 1303  American History | +4827
HS 1313  American History Il 1Bv&sent
HS 1603  WorldCivilization |
HS 1613  WorldCivilization Il
Literature EG 1303 Introduction to Literature
EG 2403 American Literature |
EG 2413 American Literature I
Modernanguage ML1205 Elementary Spanish |
ML 1215 Elementary Spanish Il
ML 1305 German |
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Social and Behavioral Science:

Psychology BH 1303  General Psychology 3
BH 2303 Developmental Psychology 3
BH 2313  Abnormal Psychology 3
Sociology BH 1403  Principles of Sociology 3
Economics EC 2223  Principles of Microeconomics 3
EC 2213  Principles of Macroeconomics 3
Political Science SS1403 American National Government 3
Geography GE 1103 World Regional Geography 3
Mathematics
MA 1103 Intermediate Algelfoa higher) 3
MA 1203 Technical Math 3
Natural Sciences:
Biological Sciences and Physical Sciences
See ACourses tduatat$adtni RfeygdBareenreanlt s on page
Core Emphasis 45 Total Credit Hours
Electives 4 Total Credit Hours
Total Credit Hours Required for Graduation: 64 Total Credit Hours

An Associatef Applied Science degree requires the completion of a minifiuen(dbjartgdit hours in specialization and related contextue
courses/competencidse mix of Technical knowledge (theory) and Technical skills (laboratory) is to be dgtéreniegdibsnusits of

the occupation(s) as the basis. A minimum of 64 credit hours is necessary for degree completion, with a GRA amdralhmmimimom

of 15 residential credits. Courses designated as developmental, remedial ordiSlotoawsedshiard fulfilling the requirements of this
degree
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Associateof Applied Sciencm Technical StudigAASTS)

An Associatd Applied Science in Technical Studies degree requires the completion of a minimum of fifteen (15) crediebdosiid bi/&RER)eiitns
approved programs totaling a minimum of 30 credit hours of specialized preparation.

General Education Requirents 15 Total Credit Hours
English Composition/Oral Communication: 6 credit hours
English EG 1103 English Composition | 3
EG 1113 English Composition II 3
Speech BA 1213  Business English 3
SP 1103 Interpersonal Communications 3
SP 1203  Public Speaking 3
BA 2243  Business/Technical Communications 3

General Educatiddoursedromat Least Twofthe Followindpisciplines 9 credit hours
Humanities
Art* AR 1323  Art Appreciation
AR 1703  Survey of Art History |
AR 1713  Survey of Art History Il

Theater* DR 2203 Theater Appreciation
DR1503 Introduction to Cinema
Music* MU 1203  Music Appreciation

MU 1803 Jazz Appreciation
Philosophy PH 1303 Introduction to Old Testament
PH 1313 Introduction to New Testament
PH 1323  Survey of World Religions
PH 2103 Introduction to Ethics
PH 2203 Introduction to Philosophy
History HS 1303  American History | +4827
HS 1313  American History Il 1B¥7&sent
HS 1603  WorldCivilization |
HS 1613  WorldCivilization Il
Literature EG 1703 Introduction to Humanities
EG 1303 Introduction to Literature
EG 2403 American Literature |
EG 2413 Americanterature Il
EG 2303 English Literature |
EG 2313  English Literature I
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Behavioral Science

Sociology BH 1403  Principles of Sociology 3
Psychology BH 1303  General Psychology 3
Social Science
Economics EC 2223  Principles dicroeconomics 3
EC 2213  Principles of Macroeconomics 3
Anthropology BH 1613  Cultural Anthropology 3
BH 1603  Physical Anthropology 3
Geography GE 1103 World Regional Geography 3
Political Science SS1403 American National Government 3
Mathematics:
BA 1303 Business Math 3
MA 1103 Intermediate Algebracourse for which 3

Intermediate Algebra is a prerequisite
Natural Sciences
Biological Sciees and Physical Sciences

See ACourses tdhuatat$adtni NRleyguBarearealt s on page

General Education must total at least 15Credit Hours
Core Courses 30 Credit Hours
Electives 19 Credit Hours
Total Hours Required for Degree 64 Credit Hours

A minimum 64 credit hours necessary for degree completion, with a 2.00 overall minimum GPA. Courses designated as developmental, remedia
courses shall not count toward fulfilling the requirements of this degree
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Courses Satfging General Education Requirements
Classes meeting the General Education RequiremattSCCor the AA, AS, AGRASand AAF Sdegrees

English Composition

for AAS or AASTS

EGL103 English Composition |
EG1113 Engli€lomposition Il
Can use the following 2 for Communications

BA1213 Business EndghgkS or AASTS only)
BA2243 Business/Technical Communicatior
(AAS or AASTS only)

Oral Communication

SP1203 Public Speaking
SP1103 Interpersddammunications (AAS or
AASTS only)

Computer Technology

Humanities

Mathematics

CS1203 Intro to Computer Concepts/Apps
CS2103 Adv. Computer Concepts/Apps

Art:

ARL323 Art Appreciation

AR1703 Survey of Art History |
AR1713 Survey of Art History Il
Theater:

DR2103 Costume History

DR2203 Theater Appreciation
DR1503 Introduction to Cinema
Music:

MU1203 Music Appreciation
MU1803 Jazz Appreciation
Philosophy:

PH1303 Introduction to the Old Testament
PH1313 Introduction to the New Testament
PH133 Survey of World Religions
PH2103 Introduction to Ethics
PH2203 Introduction to Philosophy
History:

HS1303 American History 1882
HS1313 American History |FHR@&&ent
HS1603 World Civilization |
HS1613 World Civilization Il
Literatire:

EG1703 Introduction to Humanities
EG1303 Introduction to Literature
EG2403 American Literature |
EG2413 American Literature Il
EG2303 English Literature |
EG2313 English Literature Il
Modern Language:

ML1205 Elementary Spanish |
ML121%Elementary Spanish Il

ML 1305 German |

MA1173 College Algebra

MA1183 Trigonometry

MA2103 Elementary Statistics

MA2304 Business Calculus

MA2605 Analytic Geometry & Calculus |
BA1303 Business Math (AAS & AGS only)
MA 1203 Technical Math (AAS only)

College Orientation

Natural Science

Physical Education

BH1001 First Year Seminar
BH1202 Return to Learn
BH1112 Trio Enrichment Course

Biological Science:

BI1113 Field Biology (AAS & AGS only)
BI1103River Ecology (AAS & AGS only)
BI1305 Principles of Biology w/lab
BI1403 Nutrition (AAS only)

BI2115 Anatomy & Physiology w/lab
BI2304 Human Anatomy w/lab

BI2314 Human Physiology w/lab
BI2505 General Zoology w/lab

BI2515 General Botany

BI2D5 Microbiology w/lab

Physical Science:

PS1115 Physical Science w/lab
PS2205 General Physics | w/lab
PS2505 Engineering Physics | w/lab
PS1313 Introduction to Astronomy w/lab
PS1323 Environmental Science
PS1322 Environmental Science Lab
Musttake Environmental 8ace and Environmental Science
Labtogether to meet the General Education Requirement
CH1205 Introduction to Chemistry w/lab
CH1505 College Chemistry | w/lab
CH1515 College Chemistry Il w/lab
CH2605 Organic Chemistry | w/lab
CH1105 Chemistry in Society w/ lab
PS1775 Introduction to Geology w/lab

PE 1431 Concepts of Health & Wellness

Social & Behavioral Sciences

Economics:

EC2223 Principles of Microeconomics
EC2213 Principles of Macroeconomics
Geography:

GE1103 World Regional Geography
Political Science:

SS1403 American National Government
Psychology:

BH1303 General Psychology

BH2303 Developmental Psychology
BH2313 Abnormal Psychology
Sociology:

BH1403 Principles of Sociology
Anthropology:

BH1613 Cultural Anthropology
BH1603 Physical Anthropology
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Degree Requirements

Programs

Accounting - Associate of Science

SemestePlan CreditHours64
FirstSemestef17 hours) Third Semestef15 hours)
Intro to Acct or Acct I* 3 Acct Il or ManagerialAcct 3
Intro to Computers 3 Soc/BhScEl (Rec.Micro) 3
EnglishCompl 3 HumanitiesElective** 3
Intro to Business 3 PublicSpeaking 3
GeneraEd Requirement 3 GeneraEd Requirement 3
1StYearSeminar 1 FourthSemestef17 hours)
Concept®f Health/well 1 ScienceCoursew/ Lab 5
SecondSemeste(l5hours ManagerialAcct or Elect 3
Acctl or Acctll 3 Soc/BhScElective(Rec.Macro) 3
EnglishCompll 3 eéeéeeéeé 3
HumanitieElective** 3 GeneraEd Requirement 3
College Algebra 3
*Prerequisite: Intro Accounting course in HS or college
**Studio/Performance electives are excluded.
Accounting - Associate of Applied Science
SemestePlan CreditHours64

*

FirstSemestef16 hours)
Intro to Acctor Acct I*
Intro to Computers
BusEnaor EnaCompl
Office Procedures
GeneraEd Reauirement
1stYearSeminar
SecondSemestefl5 hours)
Acct | or Acctll
BusinesSechComm
BusinesManagement
GeneraEd Requirement
ComputeBasedSpread.
ComputerBasedSpread.
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Third Semestef18 hours)

Acct Il or ManagerialAcct
Intro to Business
Computerized\cct

Intro to Marketina

BusinesMath

TieredBusines€lective
FourthSemestef15 hours)
HumanResourcéMamt
ManagAcct or BusElective
PavyrollAccounting
PublicSpor Inter Comm
GeneraEd Reauirement
GeneraEd Requirementrec.

Macroor Micro)

WWWWWWw WWwWwwww

Emphasi€ourses

Prerequisite Intro Accountingcoursein HS or college

Accountingll, ManagerialAccounting,Payroll Accounting,HumanResource Manageme@pmputerBasedSpreadsheet8usinesslechnical
Electives(6 credits) from thefollowing list: Accounting Internship & 1I, MicrocomputerDatabase ManagemeBystemsWeb PageDesignl,
BusinessMgmt/Mkt Internship Busines$racticeFirm, Programmind-ogic andDesign,E-Commerce:Marketingon the Internet,Business
Ethics, Businesd.aw|, BT Internship,Introductionto SportsManagement?racticumn FithessManagementRracticumin Sports

Management

Recommended BusinestectivesBusines® Economic StatsRrinciplesof MicroeconomicsPrinciplesof MacroeconomicsComputerBased

Spreadsheet§;omputerizediccounting,Payroll AccountingAccountinginternshipl andll, Businesd.aw
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Degree Requirements

Agriculture - Associate of Science

Semester Plan
First Semester (17 Hours)

Animal Science

Intro to Computers
English Comp |
Humanities Elective

Ag Elective

Health & Well/FY Seminar

NWWwWwwww

Second Semester (16 Hours)

English Comp I 3

College Algebra 3

Integrated Pest Management 4
3
3

Public Speaking
Social &Behavioral Science Elective

Third Semester (16 Hours)

Natural Science Course
Ag Economics
Ag Electives

,,,,,

Humanities Elective

Fourth Semester (15 Hours)
Ag Electives

Ag Electives

Ag Electives

Crop Science & Lab

Social & Behavioral Science Electiv

WNWWwWL
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Credit Hours: 64

Agriculture - Associate of Applied Science

Semester Plan

First Semester (& Hours)

Third Semester (16 Hours)

Animal Science 3 Beef Production 3
Intro to Computers 3 Crop Science & Lab 4
Business English or English Comp | 3 Ag Economics 3
Intro to Ag 1 Farm / Ranch Management 3
Careers in Ag 1 Exp. Sustainable Ag 3
Ag Tiered Electives 2

General Education Requirements* 3

Second Semester THours) Fourth Semester (15 Hours)

Soils & Lab 4 Grain & Livestock Marketing 3
Integrated Pest Management 4 Value Added Ag Marketing 4
Meat Science 3 Ag Elective 2
Vegetable Production 3 Public Speaking or Inter. 3

Communication
General EducatioRequirements* 3 Business Tiered Elective 3

Credit Hours: 64

*GeneralEd coursesrom Humanities SocialScience Behavioral SciencesPhysicalEducation& Math/Science.

Agriculture - Certificate

Semester Plan

First Semester13 Hours)

Second Semestét4 Hours)

Credit Hours: 27

Beef Production 3 Greenhouse Operations 4
Exp. Sustainable Ag 3 Integrated Pest Management 4
Farm/ Ranch Management 3 Grain & Livestock Marketing 3
Principles of Horticulture 4 Meat Science 3
Recommended Ag Electives
GreerhouseOperations 3 Introduction to Accounting 3
Principles of Horticultural Science 4 Weed Science 3
Math Science 3 Soil Fertility and Fertilizers 3
Marketing Specialty Crops 3 Vegetable Production 3
Value-Added Agriculture Marketing 3 Intro to Agriculture 1
Principles of Livestock Nutrition 3 Careers in Ag 1
Supervised Occupational Experience | or Il 2 Beef Production 3
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Degree Requirements

Auto Body/Collision Repair - Associate of Applied Science

General Education Credit Hoursl5

(010011401 gTor 1o o F- T PRSP PPPRRROPI 6
English Composition | 3
English Composition Il 3
Business English 3
3
3

Interpersonal Communications
Public Speaking
Business/Technical Communications 3
Humanities Social/Behavioral Science, Mathematics, Scidfroen at least 2 different disSCiplings).........cccceevvviiiiiieeeiiiiiiieenen) 9
Art*, History, Literature, Music*, Philosophy, TheateiModern LanguageAnthropology, Economics, Geography, Political Science,
Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance coursese excluded

Core Emphasis 45

Orientation & Safety for Auto BodiCollision Repair
Paint & Refinishing |

Paint & Refinishing 11

Paint & Refinishing Il

Paint & Refinishing IV
Non-StructuralAnalysis & DamagdRepair |
Non-StructuralAnalysis & DamageRepair Il
Non-StructuralAnalysis & DamagdRepair Il
Non-StructuralAnalysis & DamagdRepair V
Mechanical & ElectricaComponents
StructuralAnalysis & DamagdRepair |
Structural Analysis & Damagdrepair Il
StructuralAnalysis & DamageRepair |l
Structural Analysis & Damage Repair IV

WWNNWOaORRDMMDMDWWWN

Electives 4 |

Total Degree Requirements 64 |

Auto Body/Collision Repair - Certificate of Completion

CertificateRequirements Credit Hours45

Orientation & Safety for Auto Body/CollisioRepair
Paint & Refinishing |

Paint & Refinishing Il

Paint & Refinishing IlI

Paint & Refinishing IV

Non-Structural Analysis & Damage Repair |
Non-Structural Analysis & Damage Repair Il
Non-Structural Analysis & Damage Repair Il
Non-Structual Analysis & Damage Repair IV
Mechanical & Electrical Components
Structural Analysis & Damage Repair |
Structural Analysis & Damage Repair Il
Structural Analysis & Damage Repair Il|
Structural Analysis & Damage Repair IV

WWNNWAORARBRMBREDWWWN

Total CertificateRequirements 45 |
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Degree Requirements

Automotive Business Management - Associate of Applied Science
General Education Credit Hoursl5

(70T 310U g1 Tor= i o] 4 I PUPUPPPPPPRE 6
English Composition | 3
English Composition Il 3
Business English 3
Interpersonal Communications 3
3
3

Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Sci@ageat least Zifferent diSCIPINES).....vuvueeiereeeeerirreiiiieaneeeenns 9
Art*, History, Literature, Music*, Philosophy, Theate®odern Languageinthropology, Economics, Geography, Politica
Science, Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded
Core Emphasis 48 |
Introduction to Parts
Merchandising
Shipping & Receiving Merchandise
WorkplaceSafety
Automotive Products & Systems
Human Relations for Auto Business
Sales Policies & Procedures |
Math & Measurement Automotive Industry
Inventory Management |
Auto-Bus Office & Bookkeeping Procedures
Inventory Management Il
SalesPolicies & Procedures Il
Parts Cataloging |
Vehicle Components/Parts System |
Automotive Business Communication
Automotive Business Management
Employment Skills for Auto Business
Parts Cataloging I
Vehicle Components/Parts System |
Electives 1|

WWWWWWWWNWNWNWNEPWN PP

Total Degree Requirements 64 |

Automotive Business Management - Certificate of Completion

Certificate Requirements Credit Hours48 |
Introduction to
Parts 1 Inventory Managemerit 2
Sales Policies & Procedures Il 3
Merchandising 2 Parts Cataloging | 3
Shipping & Receiving Merchandise 3 Vehicle Components/Parts System | 3
Workplace Safety 1 Automotive Business Communication 3
Automotive Products & Systems 2 Automotive Business Management 3
Human Relations for Auto Business 3 Employment Skills for Auto Business 3
Sales Policies & Procedures | 2 Parts Cataloging Il 3
Math & Measurement Automotive Industry 3 Vehicle Components/Par&ystem I 3
Inventory Management | 2
Auto-Bus Office & Bookkeeping Procedures 3

i
(o0]

Total CertificateRequirements
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Degree Requirements

Automotive Mechanics Technology - Associate of Applied Science

General Education

Credit Hoursl5

(000 ] 1 010418 T(07= 11T o =TT 6

English Composition |

English Composition Il

Business English

Interpersonal Communications
Public Speaking

Business/Technical Communications

Humanities, Social/Behavioral Science, Mathematics, Scigiaeeat least 2ifferent disciplines)

Art*, History, Literature, Music*, Philosophy, Theateiodern Language Anthropology, Economics, Geography, Political
Science, Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.

* studio/performance courses are excluded
Core Emphasis

44 |

Auto Orientation & Safety
EnginePerformance |
Engine Performance I
Brakes |

Electrical |

Steering & Suspension |
Manual Drivetrains and Axles
HVAC

Brakes Il

Electrical Il

Electrical 1l

Engine Repair

Steering & Suspension Il
Electives

Total DegredRequirements
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Automotive Mechanics Technology - Certificate of Completion

Certificate Requirements

Credit Hours44

Auto Orientation & Safety
Engine Performance |
Engine Performance I
Brakes |

Electrical |

Steering & Suspension |
Manual Drivetrains and Axles
HVAC

Brakes Il

Electrical I

Electrical 1l

Engine Repair

Steering & Suspension I

Total CertificateRequirements
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44
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Degree Requirements

Behavioral Science - Associate of Arts

General Education Credit HoursA7
COMMUINICATIONS. ...ttt e e e e e e e eeee i e e e e e e e e e ettt ettt et eate b e s seeeeeaeeeaesssssmnneesesesesta s s e eaeeasananssssaaaeasesesssssrnsnnnsnnns 9

English Composition | 3

English Composition I 3

Public Speaking 3
HumanitieS(from at least 3 different diSCIPINES)..........vvrrruuuieeereeeeeiieseeseeeeeeeseresssssrsrnnnressrsrsra i aaaeeesesssrenteeeeeseresessrrnnnnn 12

Art*, History, Literature, Music*Philosophy, Theater®Modern Language
* studio/performance courses are excluded

Social/Behavioral Scieng@om at least 3 different diSCIPINES).........uuuuuuuiiieieeeeeeeeiieieeeeeteeeresrrraraa i nnresran e eeaeaeseeeesssmnns 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health and WEIIBER..............ccciiiiiiiiieeei s e eeeeae e ae e e e e e e e e e eeeeeeansaseaeeeeeeaaeaaeaeaseessannnrees 1

TS A (== LS Y=Y 01T P PEEEEEPRR 1.

(701 11T TSI AN [o 1= o - VSRS 3

Lab Sciencefrom both of the following diSCIPINES .. ....evuuuereeeiriieeeeeerreeeeeeertareereatreeeereessstaeesestaneessstanaaaseeessssnnaeerees Q

Natural Science, Physical Science

Core Emphasi&lectives 17

Recommended Core Emphasis
General Psychology
Developmental Psychology
AbnormalPsychology
Marriage & Family
Human Relations
Principles of Sociology

WwWwwwww

Total Degree Requirements 64
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Degree Requirements

Biology - Associate of Science

General Education Credit Hours34
COMMUINICATIONS. ... ceeetteetieie e et e e e e e eeee i e e e e e e e et et et ettt et eateta e s eeeeeaeeesess st ammneeseeesssta s aan e eaeeasananssssaaaessesesessssssnnnsnnns 9
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPIS/APIIS. .t urtrrrrrerierrtttteeieeetuerererttrttaetaaeaaessiaaateretaateaaaeaassesiasaaaannreaeaeesesssnsanannnns 3
HumanitieS(from at least 3 different diSCIPINES).........vvvrrruuieieeeeereeieeieeeeeeeererersrsrsssanmnnsssrsrsnnsaseeesesssssrnrnteesessssrssrrn. 6.

Art*, History, Literature, Music*, Philosophy, Theate®odern Language
* studio/performance courses are excluded

Social/Behavioral Scieng@om at leas? different disciplineSind ECONOMIGS...........eevvrrrrrrrrurninnrsrrineaeieseeeeeesesresrrnnneeeesesrene 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health and WEIINESS.........cccuiiiiiiiiiieeei s eeeeae et e e e e e e e e eeaeeeeensaaeaeeeeeeaaeaaeaeaseessannnreees 1

FIFST YBAI SEIMINAL.......iiiitiiiiie i e e e ceeee e et et e e s e e eeeeeeeeeessteeae e e s e ee s e s bbb e eseeeessaaassseeeeeseeesessssssnnnnns 1.

(O0]|=To Tl AN [o =] o] = OO PP PPP T PPPPPP 3

Lab Scienceéfrom either of the fOlloWING QISCIPINGS. ........ietirrrrrrrtiiieieeeeeeeseseeseeeeeeeeerststnnnrerssststraaaaseaeeessananseeeaeseresseres 5

NaturalScience, Physical Science

Core Emphasis 12
Biology 1 for Majors 5
Biology 2 for Majors 5
Cdlege Chemistry I, Il 5each
General Organic Chemistry | 5
General Physics |, 1l 5each
Microbiology 5
Calculus 5

Not all of these courses will be required ataliversities for a Biology Degree. There are many different areas of emphasis
for Bachel orés Degrees in Biology. Be sure to check the

Electives 18 |
Any of the courses listed under Core Emphasis aboveeaoenmended for electives.

Total Degree Requirements 64 |
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Degree Requirements

Business Administration - Associate of Science (Transfer Articulation to Kansas Regents University)

General Education Credit Hours50
COMMUINICATIONS. ... ceeetteetieie e et e e e e e eeee i e e e e e e e et et et ettt et eateta e s eeeeeaeeesess st ammneeseeesssta s aan e eaeeasananssssaaaessesesessssssnnnsnnns 9
English Composition | 3
English Compositiorl 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPIS/APIIS. .t urtrrrrrerierrtttteeieeetuerererttrttaetaaeaaessiaaateretaateaaaeaassesiasaaaannreaeaeesesssnsanannnns 3
HumanitieS(from at least 3 different diSCIPINES)..........vvrrrurunieiereereeiieaeeseeeeeeereresssssrsrnnnressrsrsra i taeaeeesesssrenteseeeseressssrrnnnnn, 12

Art*, History, Literature, Music*, Philosophy, Theater*, Modern Language
* studio/performance courses are excluded

Social/Behavioral Seince(from at leas? different disciplinesind ECONOMIGS ... .vieeeeerrererrrrrrrsiimnnresrsrsiaeieeeeeeeseessrenneesseeesees 12
Anthropology, Geography, Political Science, Psychology, Sociology
Economics:
Principles of Microeconomics 3
Principles of Macroeconomics 3
Concepts Of Health And WEIINESS........coiuiiiiii ettt e e e e e e et b e e e e e s sbb e e e e e e e s sneeneanes 1
FIFST Y BAI SBIMINGL.......iiiiiiiiiie e ceeee et e et e e e e e eeeeeeeeeeesbeeaeeese e e st s bbb e eeeeeesaaaaseseaeaeaeeesesssssrannnns 1.
(O0]|=To Tl AN (o= o] = O PP PPP T PPPPPP 3
Lab Scienceéfrom either of the fOlloWING QISCIPINGS. ........vetirrrrrrttiiieieeeeeieeseseeeeeeeeeeeeretsrnnnrersssssttaaaaseaeaesssnnnseeeaeseeessenns 9
Natural Science, Physical Science
Core Emphasis 18

Intro to Business, Business Law I; Accounting I; Accounting Il; Managerial Accounting; Business & Economic Stats

Total DegredRequirements 68
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Degree Requirements

Business Administration - Associate of Science

SemestePlan CreditHours64
First Semestef17 hours) Third Semestef15 hours)
Intro to Acct or Acct I* 3 BusElective(rec.Acctll) 3
Intro to Computers 3 Soc/BelScienceElective 3
EnglishCompl 3 HumanitieElective** 3
Intro to Business 3 PublicSpeaking 3
GeneraEd Requirement 3 GeneraEdRequirement 3
1stYearSeminar 1 FourthSemestef17 hours)
Concept®f Health/Well 1 ScienceCoursew/ Lab 5
SecondSemestef15hours) Soc/BetScienceElective 3
Acct | or BusinesElective GeneraEdRequirement 3
EnglishCompll (rec. Macroeconomics) 3
3

CollegeAlgebra *Prerequisite Intro to Acctin high schoolor college

3
3

HumanitieElective** 3 (rec. Managerial Acct)
3

GeneraEd Requirement 3 **Studio/performanceoursesreexcluded.

CoreEmphasis

Intro to BusinessAccountingl plus6 hrsof Businesgseerecommendeeélectives)
Electives(6 busines®lectives12 other)

RecommendeBlusines&lectives:Accountingll, ManagerialAccounting,EconomicsElective,Businest.aw |, Business
EconomicStats,ComputeBasedSpreadsheets

Total DegreeRequirements 64

Pleasenote: SCCCoffersaspecializedAssociatesn Sciencedegrean accordancavith atransferarticulationagreement witkKansas
R e g e Wniversity. Pleaseseeaninstructorfor moreinformationontransferringyour degred¢o KRU.
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Business Administrative Technology - Associate of Applied Science

Degree Requirements

SemestePlan Credithours64
First Semester (16 hours) Third Semester (18 hours)
Intro to Acct or Acct | General Ed Requirement 3
Intro to Business Intro to Conputers
Intro to Marketing 3 Accountingl 3
Office Procedures 3 BusEnglishor EngCompl 3
Recorddvianagement 3 BusinesdMath 3
1stYearSeminar 1 GeneraEd Requirement 3

(rec. Economics)
SecondSemester 8 hours) Fourth Semester Glhours)
Computerized Accounting 3 Computer Based Spreadsheet 3
Business Practice Firm Tiered Business Elective 3
E-Commerce 3 Business Tech Comm 3
BusinessManagement 3 Public Sp or Inter Comm
PayrollAccounting 3 ef®eral Ed Requirement 3

*Prerequisite Intro to Acctin high schoolor college

WordProcessind\pplications,RecorddMlanagementComputerizedasedSpreadsheet®ayroll Accounting

Busines£lectives

Businesglectives: MicrocomputeBusines$resentation®asicKeyboarding)ntermediatdeyboarding AdvancedKeyboarding,
MicrocomputeDatabasdanagemenBystemsWebPageDesignl, Businessvigmt/Mkt Internship Busines$racticeFirm,

Programmind-ogic andDesign,ManagerialAccounting,PersonaFinance BusinessMgmt/Mkt SeminarE-Commerce:Marketingonthe
Internet,BusinesEthics,Businestd.aw |, BAT InternshipHumanResourceManagementAccountingll, Introductionto

Sports Management, Accounting I, Practicum in Fithess ManageRraaticum in Sports Management

Total DegreeRequirements

Business Administrative Technology - Certificate of Completion

SemestePlan

64

Credithours |

FirstSemeste(l5 hours)
Intro to Acctor Acct I*
Intro to Business

Intro to Marketing
Office Procedures
RecorddManagement

* Prerequisite Intro to Acctin highschoolor college
Total CertificateRequirements

Wwww

3

SecondSemestef15hours)
Computerized\ccounting
Business$racticeFirm
E-Commerce
BusinessManagement
PayrollAccounting

WwWwwww

30
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Degree Requirements

Business Marketing/Management - Associate of Applied Science

Semester Plan Credit Hours 6¢
First Semester (15 hours) Third Semester (15 hours)
| Intro to Marketing 3 HumanResourcégmt 3
Marketing/Mgmt.Sem.| 2 BusEnglishor EngCompl 3 .
Intro to Business 3 Computerized\ccounting 3
Office Procedures 3 Intro to Acctor Acct I* 3 .
Salesmanship 3 GeneraEd Requirement 3
1stYearSeminar 1 FourthSemestef17 hours)
SecondSemestefl7 hours) Mrkt/Mgmt Internshipl 2
Advertising 3 Businesg aw 3
BusinesS'echComm 3 GenerakEd Requirement 3
Businesdvath 3 (Macro orMicroeconomics)
BusinesManagement 3 E-Commerce 3
TieredBusines£lective 2 PublicSpor Inter Comm 3
Intro to Computers 3 GeneraEdRequirement 3

*Prerequisite: Introductory accounting course in lsghool or college

Recommended Business Electives |

Records Management, Business English, Computer Based Spreadsheet, Microcomputer Database Management Systems, Web Pa
Design I, Business Mgmt/Mkt InternshipIV, Business Practice Firm, Programming Logic and Desigmadderial Accounting,

Personal Finance, Business Mgmt/Mkt SemirB/,IBusiness Ethics, BT Internship, Human Resource Management, Accounting Il,
Introduction to Sports Management, Accounting |, Practicum in Fitness Management, Practicum in Sports Md&nageme

Total DegreeRequirements 64

Business Marketing-Management - Certificate of Completion

SemestePlan Credithours30
First Semeste(14 hours) SecondSemestef16 hours)

Salesmanship 3 Advertising 3

Intro to Business 3 BusinesSech Comm 3

Intro to Marketing 3 Mrkt/Mgmt Internship | 2

Business Math 3 Busines Tiered Elective 5

Markt/Mgmt Seminar | 2 Intro to Computers 3

Total CertificateRequirements 30

54




Degree Requirements

Chemistry - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIS. .. .ceiiieieuutruertireesassasasaneasteereeeeeesaaaassessresrsssneeeeeereeseaaaasesssnsserrreereeeeeees 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruuueiieeeeereieierirreeeeteereerrrrtra e ieeeeesasaaesessessessessssssrsssnnmnnsssrsrsnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theatemodern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaiNd ECONOMICS. ..vvvvuurieieeeeererererrrierneeeresrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom either of the folloWING AiSCIDINES. .vvuuurieeeeeiiiieeeetitt e eeere e e e e e eeeeeeeseeeeeeeeeeesserstraa s e s eeaaaaaaeseeeaaseees 5

Natural Science, Physical Science

Core Emphasis Credit Hoursl2

Principles of Biology
College Chemistry |

College Chemistryi

General Organic Chemistry |
General Organi€hemistryll
General Physics |

General Physics Il

Calculus |

Calculus |

gor o101 o1 oo 01Ol

Not all of these courses will be required at all universities for a Chemistry Degree. There are many different areasisf emph
for Bachel or 6s Dsuetoelesk the requiBements at goyr.transf@ mstitution.

Electives 18 |

Any of the courses listed under Core Emphasis above are recommended for electives.

Total Degree Requirements 64 |
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Degree Requirements

Computer Information Systems - Associate of Science

Semester Plan

Credit Hous 64

First Semester (17 hours
English Comp | 3
Intro to Computers 3
CIS Core Course 3
eééce.
eééce.
1stYear Seminar 1
Concepts of Health Wellness 1
Second Semester (15 hours)

English Comp |l 3

College Algebra 3

Humanities Elective* 3

Cl'S Core Course
ééééeé

Total Degree Requirements

Third Semester (17 hours)

Science Clalrse w 5
Public Speaking 3
Soc/Beh Science Elec 3
3
3 3
écééééééeé
Fourth Semester glhours)
HumanitiexElectiv 3
Soc/Beh Science Elective 3
CIS Core Course 3
3 3
3 3

*Studio/performances courses are excluded

64|

Computer Information Systems - Associate of Applied Science

Semester Plan

Credit Hours64 |

First Semester @Lhours)

Third Semester @hours)

Bus English or Eng Comp BB Intro to Marketing 3
Intro to Computers 3 Macro or Microeconomss 3
CISTieredCore Course 3 CIS Core Courses 6
Web Animation | 3 CIS Tiered Core Course 3
3D Modeling | 3 éééeéeeé 3
1stYear Seminar 1
Second Semester (15 hours) Fourth Semester (15 holirs
Public Sp or Inter Comm 3 General Ed Requirement 3
Personal Finance 3 Advertising 3
General Ed Requirement 3 TkBedCore Course 3
CIS Core Cours&Veb Anill 3 eééeé ..
3D Modeling Il 3 eééeéeé. .
Total Degree Requirements 64 |
Computer Information Systems - Certificate of Completion
SemestePlan Credithours30
First Semestef15 hours) SecondSemestefl5hours)
Web Animation | 3 Web Animationll 3
3D Modeling | 3 3D Modeling Il 3
Dig Image Edt/Pro Log/Dy 3 Web Pg/Des l/intro PC Hdw &ft 3
Dktp Dig Vid Edt I/Vis Basic 3 Dktp Dig Vid Edt Il/Comp Ntwrkg 3
Comp lllust/Prog Funaental 3 3D Txtrng/Prog Lang Vis C++ 3
Total Degree Requirements 30
Core Emphasig&lectives 17

Digital Image Editing
Introduction to Graphic Design
3D Modeling | & 11

Advanced Digital Image Editing
Drawing 1& Il

Computer lllustration

3D Game Texturing

Digital Photography for Graphic
Designers

Advertising

Web Animation 1& II

Web Page Design& I

Introduction to Marketing
Personal Finance

CIS Internship |

Digital Video Editing 1& Il
Business Math

CIS Technical Elective
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Degree Requirements

Corrosion Technology - Associate of Applied Science

General Education

Credit Hoursl8

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

Interpersonal Communications

Business/Technical Communications

Mathemati csééééééééééééécéceéééeéeceeeecéeéeceéceeeeeceeeceéeecesd:

Intermediate Algebra (or higher)

3

Scienceéééééécéééeééeécéeéceéececeeceeececeeeceecececeeesdse

Introduction to Chemistry (dnigher)
Humanities, Social/Behavioral Scien¢iem at least 2lifferent disciplined one must be First Year )

5

6ééecéecéeceéeccd. .

Art*, History, Literature, Music*, Philosophy, Theate®odern Languge, Anthropology, Economics, Geography,

Political Science, Psychology, Sociology

Core Emphasis

45

Introduction to Corrosion
Electrical D C Circuits
Technical Drafting

OSHA 10 Safety
Microcomputer Software Apps
Cathodic Protection
Introduction to Metallurgy
Principles of Troubleshooting
Coatings & Linings

Internal Corrosion

Internship in Corrosion Technology
Atmospheric Corrosion

Introduction to Computer Aided Drafting

Reports & Estimating

Special Topics in Corrosion Technology

POWWLWWWWWWRARWFRWWW

Electives

Total Degree Requirements

65

Corrosion Technology - Certificate of Completion

Certificate Requirements

Credit Hours33

Introduction to Corrosion
ElectricalD C Circuits
Technical Drafting

First Year Seminar

OSHA 10 Safety
Microcomputer Software Apps
Cathodic Protection
Introduction to Metallurgy
Principles of Troubleshooting
Coatings & Linings
InternalCorrosion

Intemship in Corrosion Technology

WWWWWwhrhrwWFRPFPWWW

Total Certificate Requirements

i)
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DegreeRequirements

Cosmetology - Associate of Applied Science

General Education Credit Hoursl5 |

1070] 1010 4 18] T o= 11 o] o =P PURTRP 6
EnglishComposition | or Business English 3
Public Speaking or Interpersonal Communications 3

Electives(from at least 2 different areas)..........vveeeeeieeeeerereeereeeensns 9

Humanities; Social Science; Behavioral Sciences;
Math/Science

Core Emphasis 45|
Cosmetology Orientation 1
Cosmetology | 11
Cosmetology Il 11
Cosmetology llI 11
Cosmetology IV 11

Electives 4|

Total Degree Requirements 64|

PROGRAM COST

Cosmetology - Certificate of Completion

Core Emphasis Credit Hours45 |

Cosmetology Orientation 1
Cosmetology | 11
Cosmetology Il 11
Cosmetologyll 11
Cosmetology IV 11
Total Degree Requirements 45

iSee

website for

program costso

www.sccc.edu/go/cos

Kansas Board of Cosmetology license, testing, and instructional $&esfees on the Kansas Board of Cosmetology website.
www.kansas.gov/kboc/

Students interested in the Cosmetology Instructor Program must already possess a cosmetology licerBkase contact the

program coordinators for additional information.

Cosmetology Instructor - Certificate of Completion

(One year of experience and an active license)
300 clock hour cours€ credit hours)

Credit Hours9

Certificateof Completion in Cosmetology Instructor

(With an active license)
450 clock hour course

Credit Hoursl3 |

Cosmetology Nail Technology - Certificate of Completion

350 clock hour course (11 credit hours)

Credit Hoursl1 |
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DegreeRequirements

Criminal Justice - Associate of Science

General Education Credit Hours34
1070] 1011418 T o= 11 o] o YU UPPPUUURRI 9
English Composition | 3
English Composition I 3
Public Speaking 3
INtroduCtion 10 COMPUIEE ONCEPIS/ADPPS ... uueteeeeeeiiiitee et e eame ettt e e e s bbbt e esamt e e s e bbb et e e e e anbb b et e eemt e e e e annbeeeeeeaannens 3
HumanitieS(from at 1eas® different diSCIPINES) ....vvururuiiieeeeeeeieierireeeeeteeeeererrar e teeseasasaaesesaeesessessssrsrsssnnmnnsssrsssnnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, TheateModern Language
* studio/performance courses are excluded

Social/Behavioral Scienqéom at leas® different disciplinesaind EQNOMICY. ... ..uuueieieeeeeieieieiiiieeneeeeeersieiineeeeeeeeseeenseseesesesesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......uviiiiiiieii et eee s e s b e e e e seeeennnns 1

L TS (== S T=T 12T S 1

LO70] 110 T AN Fo 1= o = SRR 3

Lab Sciencefrom either of the fOlloWing diSCIPINGS. .....vuu.eerirteteeeettsieeesseetestreetestaneeeesranmrttaeesestaaeeesssnnsaaaneesestnnieeseens 5

Natural Science, Physical Science
Core Emphasis

18

Introduction to Criminal Justice
Introduction to Corrections
Criminal Procedures
Criminal Law
Criminal Investigation
Juvenile Justice

Electives

WWWwWwww

12

(Mustbe from criminal justice or a related field)
Total Degree Requirements

64

Criminal Justice i Community Corrections Emphasis - Associate of Applied Science

General Education Credit Hoursl5
(70T 30109 VT g1 Tor= Vi [o] 4 ST TS SO P P UUPPUPUPPPRTNE 6
English Composition | or Business English 3
Public Speaking or Interpersonal Communications 3
EleCtiVES(from at 1SR dIffErENT GrEASY.......uuureeeerrueeeeetinmnrtaeeesettaseesestuteetenaessstanteessstantaessstaniaaasasessstanseesesrsnseeeesrnnmness 9

Humanities Social ScienceBehavioral Sciencedlath/Science
Core Emphasis

24

Introduction to Criminal Justice

Introduction to Corrections

Criminal Investigation

Criminal Procedurg

Criminal Law

Juvenile Justice

AgencyAdministration

Ethics in Criminal Justice
Electives

WWWWWwWwwWww

25

(Mustbe from criminal justice or a related field)
Total Degree Requirements

64
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DegreeRequirements

Diesel Technology - Associate of Applied Science

General Education Credit Hoursl5

(70T 310U g1 Tor= i o] 4 I PUPUPPPPPPRE 6
EnglishComposition | 3
English Composition Il 3
Business English 3
Interpersonal Communications 3
3
3

Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Sci@ageat least Zifferent diSCIPINES).....vuvueeiereeeeerirreiiiieaneeeenns 9
Art*, History, Literature, Music*, Philosophy, Theateiodern Languageinthropology, Economics, Geography, Political

Science, Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance coursese excluded

Core Emphasis 50 |

Advanced Diesel Engines 5
Advanced Electrical/Electronic Systems 5
Alternative Fuels 3
Brakes 3
Diesel Engine Fuel System 3
Diesel Engines | 5
Drive Transl 3
Drive Trans | 2
Electrical/Electronic Systems 5
HVAC 1
Principles of Troubleshooting 3
Hydraulics 5
Safety (OSHA 10) 1
Preventive Maintenance 3
Suspension and Steering 3
Total Degree Requirements 65 |

Diesel Technology - Certificate of Completion
Certificate Requirements Credit Hours50 |

Advanced DieseEngines 5
Advanced Electrical/Electronic Systems 5
Alternative Fuels 3
Brakes 3
Diesel Engine Fuel System 3
Diesel Engines | 5
Drive Transl 3
Drive Trans Il 2
Electrical/Electronics Systems 5
HVAC 1
Principles of Troubleshooting 3
Hydraulics 5
Safety (OSHA 10) 1
Preventive Maintenance 3
Suspension and Steering 3
Total CertificateRequirements 50 |
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Degree Requirements

Drafting & Design Technology - Associate of Applied Science

General Education Credit Hoursl5

(70T 310U g1 Tor= i o] 4 I PUPUPPPPPPRE 6
English Composition | 3
English Composition Il 3
Business English 3
Interpersonal Communications 3
3
3

Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Sci@ageat least Zifferent diSCIPINES).....vuvueeiereeeeerirreiiiieaneeeenns 9
Art*, History, Literature, Music*, Philosophy, Theateiodern Languageinthropology, Economics, Geography, Political

Science, Psychology, Sociology, tNeal Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis 47 |
Technical Drafting
Technical Drafting Il
Introduction toComputer Aided Drafting
Computer Aided Drafting Il
Scales and Measuremenits
Scales & Measurements
Geometric Constructions
Orthographic Views/Projections
Civil Engineering Drafting
Architectural Drafting
Auxiliary Views
Section Views
Dimensioning Procedures
Pictorial Drawings

WWWWNOTWNWWWWWwwWw

Electives 2 |

Total Degree Requirements 64 |

Drafting & Design Technology - Certificate of Completion

Certificate Requirements Credit HoursA7
Technical Drafting
Technical Drafting Il
Introduction toComputer Aided Drafting
Computer Aided Drafting Il
Scales and Measurements
Scales & Measurements |
Geometric Constructions
Orthographic Views/Projections
Civil Engineering Drafting
Architectural Drafting
Auxiliary Views
Section lews
Dimensioning Procedures
Pictorial Drawings

WWWWNOTWNWWWWWwwWw

Total CertificateRequirements 47
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Degree Requirements

Education - Associate of Arts
General Education

Credit Hours47

(000 ] 1 010418 TaT(07= 11T o =TT 9

English Composition |
English Composition Il
Public Speaking

HumanitieS(from at [east 3 different diSCIPINES) ..vvuruurreiiereeeeereerrirreeeetereerrsrtrraeieeeeesasaaesesseesessessssrsrsssnnmnnsssrsrnnaaeseseeeses

Art*, History, Literature, Music*, Philosophy, TheateModern Language

* studio/performance courses are excluded

Social/Behavioral Sciengeéom at least 3 different disciplines)

Anthropology, Economicszeography, Political Science, Psychology, Sociology
Concepts of Health @nd WEIINESS.......uvviiiiiiiii et eee s e e r e e e e s eennnnns 1

TR A =T= VA= 011 F= 1.

1070]|L=To TR AN (o= o] = WP PP PO PP PPPTPPPPPPPPPRPORIR 3
Lab Sciencefrom both of the folloWing diSCIPINES ... ....eceeieiiieiiiiitie i iererra e aeseeeeeeeeteresrraeeaeesesserstaar e seeeeaaaasaaseasaasaseeees 9

Natural Science, Physical Science

Core Emphasiklectives

17

Recommended @e Emphasis
Elementary Education

Intro to Education & Field Experience
Art in the Elementary School
Elementary School Music
ElementarySchool Physical Education
General Psychology
Developmental Psychology
Chil drends Literat
Introduction to Ethics
Elementary Statistics

Total Degree Requirements

WWWWWwwwwaou

Secondary Education
Intro to Education & Field Experience
General Psychology
Developmental Psychology
Introduction to Ethics
Elementary Statisti

W Wwwaou

64
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Degree Requirements

English - Associate of Arts
General Education

Credit HoursA7

(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9
English Composition | 3
English Composition Il 3
Public Speaking 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruurreiiereeeeereerrirreeeetereerrsrtrraeieeeeesasaaesesseesessessssrsrsssnnmnnsssrsrnnaaeseseeeses 12
Art*, History, Literature, Music*, Philosophy, TheatefodernLanguage
* studio/performance courses are excluded
Social/Behavioral Scienq@om at least 3 different diSCIPINES).........ceevverrrerrrrrrimnererrrrire e eeeeeeesereerreeeessereesrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
Concepts of Health @nd WEIINESS.......uvviiiiiiiii et eee s e e r e e e e s eennnnns 1
L070] 1= Yo [ @ 5T=T 01 -1 1o o 1P 1.
1070]|L=To TR AN (o= o] = WP PP PO PP PPPTPPPPPPPPPRPORIR 3
Lab Sciencefrom both of the folloWing diSCIPINES ... ....eceeieiiieiiiiitie i iererra e aeseeeeeeeeteresrraeeaeesesserstaar e seeeeaaaasaaseasaasaseeees 9

Natural Science, Physical Science

Core Emphasiklectives

17

Recommended Core Emphasis
Introduction to Literature
Creative Writing
American Literature |
American Literaturél
English Literature |
English Literature Il

Total Degree Requirements

WwWwwwww

64

63




Degree Requirements

Food Science and Safety - Associates of Applied Science

GeneraEducation Credit Hours34
(00T 00] 0 00T g Tor= 11 o] - SO P PR PP PP PPPPPPPR 9

English Composition | 3

English Composition I 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIIS. ... .uvreeeeiiiiiteiteeaamt e e sttt e e s s bbbt e eamt e e s e bbb et e e e e anbbe et e eeamt e e e e annbeeeeeeaannees 3
HumanitieS(from at least 3 different iSCIPINES) «.vvuvuuuuniieeeeereieeerierreeetereeerertat e seeseeaaaaaasasseeseserssssssrssnnnmnnssssnsnnnaeseseeesessl 6.

Art*, History, Literature, Music*, Philosophylheater*
* studio/performance courses are excluded

Social/Behavioral Scienqéom at leas? different disciplinesand ECONOMICS. ..vuuuuuuieieeeeererereririeeneeereersrnineeeeeeeeseaeneeeeeeeeeeesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

ConCePts Of HEAITN & WEIINESS .....coi it e e e e e et e e e e e bt e e e s e sbe e e nnrneas 1

1 AT TR < 21 g F- 1 ST PPPPPSPRPPRRN 1.

LO70] 110 T A Fo 1= o = SRR 3

Lab Sciencefrom either of the folloWING AiSCIPINGS. vvvuuueieieeeiiieeerrtreteeereeesrrr e e eeeeeesesrereteeessessssrarrrr s eserassasaeseseeaseses 5

Natural Science, Physical Science

Core Emphasis 12
College Chemistry | 5
College Chemistry Il 5
Biology 1 for Majors 5
General Physics | 5
Microbiology 5
Electives 18

Courses in math and science are highly recommended.
Food Science courses can be used as electives, but may not transfer to a university in food science.

Total Degree Requirements 64

64




Degree Requirements

Heating, Ventilation, Air Conditioning & Refrigeration i Associate of Applied Science
General Education Credit Hoursl5 |

100 00010 T o= LT ] 4 L= T PSPPSR 6
English Composition | 3
English Composition I 3
Business English 3
Interpersonal Communications 3
Public Speaking 3
Business/Technic&ommunications 3
Humanities, Social/Behavioral Science, Mathematics, Sci@iageat least Zifferent diSCIPINES)...vvvvveeeieieeeeeriereerrieenneeeenns 9
Art*, History, Literature, Music*, Philosophy, TheateModern Language*Anthropology, Economics, Geography,

Political SciencePsychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded
Core Emphasis 4 |

Safety Orientation/OSHA 10
Electric Fundamentals
Electrical Controls 1
ElectricalControls 2
Heating System Fundamentals
Heating Equipment Operations
EPA 608
HVAC Fundamentals
Cooling Equipment Operations 1
Cooling Equipment Operations 2
Air Distribution
Workplace Skills
Air Distribution Fabrication
HVAC Trade Basics

Electives 5 |

AP brrbbRPrPbP,WwbhbwhrE

Total Degree Requirements 64 |

Safety Orientation/OSHA 10
Electric Fundamentals

Electrical Controls 1

Electrical Controls 2

Heating System Fundamentals
Heating Equipment Operations
EPA 608

HVAC Fundamentals

Cooling Equipment Operations 1
Cooling Equipment Operations 2
Air Distribution

Workplace Skills

Air Distribution Fabrication
HVAC Trade Basics

AP DRPPP,Wwbr,wWwbhE

Heating, Ventilation, Air Conditioning & Refrigeration - Certificate of Completion
Certificate Requirements Credit Hours44 |

Total CertificateRequirements 44 |

65




Degree Requirements

History - Associate of Arts

General Education Credit HoursA7
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9
EnglishComposition | 3
English Composition Il 3
Public Speaking 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruurreiiereeeeereerrirreeeetereerrsrtrraeieeeeesasaaesesseesessessssrsrsssnnmnnsssrsrnnaaeseseeeses 12

Art*, History, Literature, Music*, Philosophy, TheateModern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@om at least 3 different diSCIPINES).........ceevvevrrerrrrurimmererrrriie e e eeeeeesrrrerreeeessereesrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......uvviiiiiiiii et eee s e e r e e e e s eennnnns 1

TS =T TR ST o 111 = PP PPPPTSPRPPRRN 1.

1070]|L=To TR AN (o= o] = WP PP PO PP PPPTPPPPPPPPPRPORIR 3

Lab Sciencefrom both of the folloWing diSCIPINES ... ....eceeieiiieiiiiitie i iererra e aeseeeeeeeeteresrraeeaeesesserstaar e seeeeaaaasaaseasaasaseeees 9

NaturalScience, Physical Science

Core Emphasig&lectives 17
Recommended Core Emphasis

World Regional Geography
American History | 1492877
American History Il 1877Present
World Civilization |
World Civilization 11
American National Government

WwWwwwww

Total Degree Requirements 64
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Degree Requirements

Journalism - Associate of Arts

General Education Credit HoursA7
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruurreiiereeeeereerrirreeeetereerrsrtrraeieeeeesasaaesesseesessessssrsrsssnnmnnsssrsrnnaaeseseeeses 12

Art*, History, Literature, Music*, Philosophy, Theateffodern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@om at least 3 different diSCIPINES).........ceevverrrerrrrrrimnererrrrire e eeeeeeesereerreeeessereesrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

(%] g ot=T o] &= )l [ST= 1L T Vo AT = T 1 Ty 1

TS =T TR ST o 111 = PP PPPPTSPRPPRRN 1.

1070]|L=To TR AN (o= o] = WP PP PO PP PPPTPPPPPPPPPRPORIR 3

Lab Sciencefrom both of the folloWing diSCIPINES ... ....eceeieiiieiiiiitie i iererra e aeseeeeeeeeteresrraeeaeesesserstaar e seeeeaaaasaaseasaasaseeees 9

Natural Science, Physical Science

Core Emphasiklectives 17
Recommended Core Emphasis
Newspaper Practicum- IV (each)3
News Writing |7 11 (each)3
Introduction toBroadcasting 3
Directed Independent Studies in JournalisniM  (each)1-3
Art: Digital Photography 3
Total Degree Requirements 64

67




Degree Requirements

Machine Tool Technology - Associate of Applied Science
General Education CreditHours15

(70T 310U g1 Tor= i o] 4 I PUPUPPPPPPRE 6
English Composition | 3
English Composition Il 3
Business English 3
Interpersonal Communications 3
Public Speaking 3
Business/Technical Communications 3
Humanities, Social/Behavioral Science, Mathematics, Sci@ageat least Zifferent diSCIPINES).....vuvueeiereeeeerirreiiiieaneeeenns 9
Art*, History, Literature, Music*, Philosophy, TheaterfModern LanguageAnthropology, Economics, Geography, Political

Science, Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance courses are excluded

Core Emphasis 49 |

Orientation & Safety in Machine Tool
Workplace Ethics

Quality Control & Inspection
Vertical Milling

Engine Lathe

Machining |

Machining Il

Safetyi OSHA 10

Metallurgy

CNC Vertical Machining Center
Print Reading

CNC Operations

CNC Horizontal Turing Center
Math for Machine Tool Tech
Benchwork

Machine Tool Processes

Drill Press

NEPRPNOWWORRFPWOWWWWENN

Total Degree Requirements 64 |

Machine Tool Technology i Certificate of Completion
Certificate Requirements Credit HoursA9 |

Orientation & Safety in Machine Tool
Workplace Ethics

Quality Control & Inspection
Vertical Milling

Engine Lathe

Machining |

Machining Il

Safetyi OSHA 10

Metallurgy

CNC Vertical Machining Center
Print Reading

CNC Operations

CNC Horizontal Turing Center
Math for Machine Tool Tech
Benchwork

Machine Tool Processes

Drill Press

NFPPNOWWORFPFWWWWENN

Total CertificateRequirements 49
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Degree Requirements

Mathematics - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIS. .. .ceiiieieuutruertireesassasasaneasteereeeeeesaaaassessresrsssneeeeeereeseaaaasesssnsserrreereeeeeees 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruuueiieeeeereieierirreeeeteereerrrrtra e ieeeeesasaaesessessessessssssrsssnnmnnsssrsrsnsseseseeesessl 6.

Art*, History, Literature, Music*Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaiNd ECONOMICS. ..vvvvuurieieeeeererererrrierneeeresrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PhysiCal EQUCAION ACHIVILY........ceeiii it eeee e e e e e e s s e s e e e s s s s e e e e e e ee e s saanssseeebessesneeeeeeeeeeeeennnsennnneeeeees 1

[ TS == TR Y=Y '] [ T= SRR 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom either of the folloWING AiSCIDINES. .vvuuurieeeeeiiiieeeetitt e eeere e e e e e eeeeeeeseeeeeeeeeeesserstraa s e s eeaaaaaaeseeeaaseees 5

Natural Science, Physical Science

Core Emphasis 12
Trigonometry
Calculus |
Calculus |
Calculus Il
Differential Equations
CollegeChemistryl
Engineering Physics |
Engineering Physicl

groro1wo oo w

Electives 18 |
Any of the courses listed under Core Emphasis above are recommended for electives.

Total Degree Requirements 64 |
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Degree Requirements

Medical Laboratory Technology - Associate of Applied Science
GeneralEducation Credit Hours 34

Fall Semester

College Chemistry |
Anatomy/Physiology
Intermediate Algebra
Introduction to Medical Tehnology (online only)
Spring Semester

General Microbiology
Phlebotomy

English Comp |

Basic Immunology (online only)
Summer Semester

Public Speaking

Core Emphasiéonline only)

Fall Semester

MLT Hematology and CoagulatignLecture & Lab
MLT Clinical Chemistryi Lecture& Lab

MLT Urinalysis andBody Fluidsi Lecture & Lab
Spring Semester

MLT Pathogenic Microbiology Lecture & Lab
MLT Immunohematology Lecture & Lab
Summer Semester

Advanced Clinical Practicum 7

wWwwhrOl w w oo

w
boo

wo o

oo

Total Degree Requirements 68 |

AdmissionsProcedures A Obtainadmission forms from thiILT program coordinator
A Obtain three letters of reference.
A Submit official high school transcript GED scores.
A Submit official college transcript(s), if applicable.
A Schedule an interview with the Financhitl Director.
A Schedule an interview with the MLT Program Coordinator.
A Wait for a letter from the Allied Health Admission Committee regarding status of application.

Applicants should apply beginning DecembeSCCCaccepts a class annually, with classes
beginning in August.Selection criteria and procedures for the Medical Laboratory Technician
program are available to all prospective applicants. Applications are accepted until the program is full.

Accreditation Graduates of thECCCMLT program are égjible to sit for the ASCP Board @ertification exam

National Accreditation SCCCMLT program is accredited by the:
National Accrediting Agency for Clinical LaboratoBciences
5600 N. River Road, Suite 720
Rosemont, IL 60018
7737148880
www.naacls.org
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Degree Requirements

Music - Associate of Arts

General Education Credit HoursA7
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruurreiiereeeeereerrirreeeetereerrsrtrraeieeeeesasaaesesseesessessssrsrsssnnmnnsssrsrnnaaeseseeeses 12

Art*, History, Literature, Music*Philosophy, Theater®™Modern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@om at least 3 different diSCIPINES).........ceevverrrerrrrrrimnererrrrire e eeeeeeesereerreeeessereesrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health and WEIIBER. ..........oeuiiiiiiii et e e ree s s e s e rrreeesennnnnns 1

LO70] 110 T A [o 1= o ] = SRR 3

Lab Sciencefrom both of the folloWing diSCIPINES ... ....eeeeieiiieiiiiitee i iaerest e aeeeeeeeeeetererrraeeeeseessststtar e seeeeaaaasaaseasaaseseeees 9

Natural Science, Physical Science

Core Emphasig&lectives 17
Recommended Core Emphasis
Theory HV (each)3
Sight Singing & Ear Training- IV (each)2
Music Literature | &ll (each)2
Music Appreciation 3
Chorus (Concert Choir) (each)l
Select Ensemble (Show Gin) 1
Introduction to Conducting 2
Jazz Appreciation 3
Concert Band 1
Applied Music(FinaleMoice/PiandGuitar/Wind/Percussion) 1-2
Total Degree Requirements 64 |
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Degree Requirements

Natural Gas Compression Technology - Associate of Applied Science

General Education Credit Hoursl7
Communications 6
Interpersonal Communications 3
Business/Technical Communications 3
Mat hematicséééééééééééeééeécééeééecéeécéeéeceeéeéeééeéée.é. 3
Intermediate Algebra 3
Humanities, Social/Behavioral Science, Scieoe at least 2lifferent diSCIPINES)......vvvuvieieieeeeeeiereireeeeeeeeeeeerrrirn. 8

Art*, History, Literature, Music*, Philosophy, Theate®odern Language, Anthropology, Economics, Geography, Political
Science, Psychology, Sociology, Natural Science, Physical Science
* studio/performance courses are excluded

Core Emphasis 47 |

Applied Metal Fabrication

Compressor Mounting & Alignment
Compressor Overhaul 1

Compressor Overhaul 2

Compressor Preventative Maintenance
Compressor Theory

Cutting Processes

Safetyi OSHA 10

Direct Current Circuits

EngineOverhaul 2

Engine Overhaul 1

Engine Preventative Maintenance
Engine Theory

Introduction to Natural Gas
Introduction to Welding

Natural Gas Compression Technology Orientation
Precision Measurement

Summer Internship

Workplace Skills

Total Degree Requirements 64 |

NWNNENWONWWWRFRWNNW®WAW

Natural Gas Compression Technology - Certificate of Completion

Certificate Requirements Credit HoursA7 |
Applied Metal Fabrication
Compressor Mounting & Alignment
Compressor Overhaul 1
Compressor Overhaul 2
CompressoPreventative Maintenance
Compressor Theory
Cutting Processes
Safetyi OSHA 10
Direct Current Circuits
Engine Overhaul 2
Engine Overhaul 1
Engine Preventative Maintenance
Engine Theory
Introduction to Natural Gas
Introduction to Welding
Natural Gas Compre®n Technology Orientation
Precision Measurement
Summer Internship
Workplace Skills

NWNNRERENWONWWWERWNDNWWDAW

Total CertificateRequirements 47
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Degree Requirements

Practical Nursing - Certificate

Level |

Fall Semester Credit Hours
LCT=T =T = U oS3 Vo] (oo PSR 3
g0 | ES L 4] o PP EEEPRRR 3
F N gz Lo 0 ) VA <3 d 0120 ] (0 | PSSR 5
UL Fo T g T gl ez 10 AN [ 7 o O 5
LCT=T o] a1 (o] (oo [To= UM AN LU= T U 2

Spring Semester |
T DEVEIOPMENTAPSYCROIO0Y. ... .c.eieeieieeieeeeeeeeeesteeeeeteete e et e st et es et estesseeeseesee s aeesee st emeseteseassaeesteseesseseseemnasareeeeses 3
T Nutrition/Applied NULFtON fOr HEAIN. ..ottt ettt sr e s ae e see e eneaee s 3
Maternal CRIld HEAILN...........eeie e e e s e e e e e e e e e e e et eeeeeeeeeeae b et b seseeeeanaassasaeaaasaeeeesssre )
MeEdiCal SUMGICAI NUISING. ....eeeeiiiitiiii ettt ettt e e e ettt e e e e e ek e e eat b et e e e e e aab b b et e e e e asbbeeaasbeeeeeeennnnes 4

Summer Semester |
ROIEDEV. Of the PraCtiCal NUISE ......iciiiiiiiieiii e ees ettt e e aeat ettt e et e et eeaeseeeseeeeeeeeetaeaaeeaeeessessnmeeeeess 5

Total ProgramRequirements 41 |

Nursing (AND) - Associate of Applied Science

Level Il Credit Hours
Summer Semester

E From Practical NUISE t0 ADN STUTENE..........ccveireeveeiermeeriteisieeressrseetesstesssssessesassessesssssssesssesnsssessseessesssssees @
Fall Semester
T VICTODIOIOOY. ... vttt eteae ettt ettt e et e nse st et et e s e e et ess et esessemes et e st et ess et ese et ese s et emnasssssesesetessssensssesssnans 5
Mental HEAITN NUISING........iiiiiiii e eeee i r e e e s e e e e e e e et e e e taeeeeeeeeeeaetee b seseeeeamanssasaeeaaeaeeeessnren 3
Y =Y =T 0 1120 N LT 7T PN 3
AUIE & CRIlA CAIE L.ttt e ettt ettt et e eas s sbab bbb bt be e ettt e e e e e e emembesbeeseeeeaaeaaaeaeesd 4
Spring Semester |
T ENglish COMP 11/ PUBIC SPEAKING.........eviveeeiereeeeeeeeeeeeeeeee e e eee et eaeeseteete et eseetseteetessssenssaeeseeeseeassereereeeean 3
AUIE & CRIlA CAIE 1. ettt ee ettt et e et e e ea e e e e e e s aaateteeeeeeaaaaaeasaeaasaaaamnneeaeeeeeeeaaasanaannsd 4
ClIENt Care NUISING ... 3
F N (a1 t=To = Ao ] TS Y=Y 2 11 = USSP (3)
Level Il Requirements 25 |
Total ProgramRequirements 66 |
T General Education courses may be taken prior to admittance to the nursing program or concurrently with nursing courses. Revised

4/16
E This course is required only for n@CCCpractical nursing program graduatesS&@CCgraduates of more than two yeago.

A This course is required only for those who achieve a score of below 65 on the Kaplan Secure Predictor #1 Exam.
Note: Beginning Algebra is required for students testing < 100 on the Compalgétie < 46 on the Compass Algebra or below 18 oM@E math score
Accreditation Seward County Community College is accredited by the Higher Learning Commission and the Kansas Board of Regents. Tt
Nursing program is approved by the Kansas State Board of Nursing. The Associate DegreepXogsamg is approved by th
Kansas State Board of Nursing and accredited by the Accreditation Commission for Education in Nursing, Inc. (ACEN).

ACEN Kansas State Board of Nursina
3343 Peachtree Road NE Landon State Office Building
Suite 850 900 SW JacksoRuite1051
Atlanta. GA 30326 Toneka KS 66612230
4049755000 www.acenursing.org 785296-3929 www.ksbn.org
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Degree Requirements

Pre-Dentistry - Associate of Science

General Education Credit Hours34
(00T 00] 0 00T g Tor= 11 o] - SO P PR PP PP PPPPPPPR 9
English Composition | 3
English Composition I 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIIS. ... .uvreeeeiiiiiteiteeaamt e e sttt e e s s bbbt e eamt e e s e bbb et e e e e anbbe et e eeamt e e e e annbeeeeeeaannees 3
HumanitieS(from at least 3 different iSCIPINES) «.vvuvuuuuniieeeeereieeerierreeetereeerertat e seeseeaaaaaasasseeseserssssssrssnnnmnnssssnsnnnaeseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienqéom at least 2 different disciplines and ECONOMICS).......eveeeeerrrerrrrriernreererrriniineeeeeeeeseeenneeeeaeeeeesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

PRYSCal EQUCALION ACHVITY.....ceiiiiiiiiiiiie ettt ettt e et e ettt e e e s ra bbbt e e e e e s bbbt e et be e e e e e s st bbb e e e e e s anbbeeansbeeeeeesannen 1

TS T RS T=T o 111 = PSP PPPRSPRPPPRPN 1.

LO70] 110 T A Fo 1= o = SRR 3

Lab Science (from either of the following dISCIPIINES).........uuuuiiiiiiiiiiiierer e erere e e e e e e e e e e s s same s 5

Natural Science, Physical Science

Core Emphasis 12

College Chemistry | 5
College Chemistry Il 5
Biology 1 for Majors 5
Human Anatomy w/ Lab 4
Human Physiology w/ Lab 4
General Physics | 5
General Physics Il 5

Dentistry is a professional programthatregur a bachel or 6s degree with specific ¢
and the school of dentistry you plan to attend for specific requirements and to make sure these courses meet thosésrequiremer

Electives 18
Organic Chemisy I, Il 5 each
Microbiology 5
Trigonometry 3
Calculus 1, I 5 each
Total Degree Requirements 64
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Degree Requirements

Pre-Engineering - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIS. .. .ceiiieieuutruertireesassasasaneasteereeeeeesaaaassessresrsssneeeeeereeseaaaasesssnsserrreereeeeeees 3
HumanitieS(from at 1eas® different diSCIPINES) ....vvururuieiieeeeeeeieierirreeeeeeereererrtria e teeseasasaaesesseesesssssssrersssnnmnnsssrsssnnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaiNd ECONOMICS. ..vvvvuurieieeeeererererrrierneeeresrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology,Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

College AlGEDIE0r hiGher IEVEI COUISE) .. .uttttttttaae et ete et i et et e e e e e e e e e e e e e e s e e e teaae e e e s s e s aa s s nnansbebbeseeeaa s nnssnsbanbessneeeeeeeananns 3

Lab Sciencefrom either of the folloWING AiSCIDINES. .vvuuurieeeeeiiiieeeetitt e eeere e e e e e eeeeeeeseeeeeeeeeeesserstraa s e s eeaaaaaaeseeeaaseees 5

Natural Science, Physical Science

Core Emphasis 12

Engineering Physics | w/ lab
Engineering Physicd w/ lab
College Chemistry | w/lab
College Chemistryl w/lab
Calculus |

Calculus I

Calculus Il

Differential Equations
Engineering Graphics |
Some of the courses listbére may not transfer to every College of Engineering. Check with your transfer school for specific
requirements.

NwWwOolrororo1or ool

Electives 18 |

Engineering Graphic$
Computer Aided Drafting

Intro to Engineering Careers
Programming Fundamentals
Programmind-ogic and Design

WNDNNDN

Any of the courses listed under Core Emphasis above are recommended for electives.

Total Degree Requirements 64
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Degree Requirements

Pre-Medical - Associate of Science

General Education Credit Hours34
(@] 12110411 T o= 11 o] g <SPS 9

English Composition | 3

English Composition Il 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPES/ADIS. .. .ceiieeieeueruertirresassssassseaetaereeeeeeseaaassessresresseeeeeeeeeeeeaaaatesssnsserereereeeeeees 3
HumanitieS(from at least ZIfferent diSCIPINES) ... .uuuuuueiieeeeeeeieieeiereeeeeeeeeetere e aeseeeeeaaaaaaseeaeesesesssssssrnsnnnmnnsssrnsnnnsseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scien@&om at least 2 different disciplines and ECONOMICS).....ueieeeeererererrrierneeererrrrrriiinieeeeeeesreeseeeeeeesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
PRYSICAl EQUCATION ACHIVILY. ....eeeiitteieiee ettt ieeete et e ettt e et eeet e et e e e s aabb et e e e e e s bbb eanbbe et e e e s st bbbt e e e e s aabbeennsbeneeeesaanen 1
LR TS =T RS Y=Y 00T o= TP 1.
1070]|L=To TR AN (o= o] = W TP PP PPRPPPPPPPPPRPORIR 3
Biology 1 for Majors(to mee science gen. ed. reqUIFEMENT)..........uiiiiiiiiiiiieeeie et e e 5.
Core Emphasis 12

College Chemistry |
College Chemistry Il
Biology 2 for Majors
General Physics |
General Physics Il
Organic Chemistry |
Organic Chemistry Il

glror o1 o1 o1 01Ol

Not all of these courses will be required atk di cal School s. Each school wildl requ
required courses. Check the requirements of theical schools you will apply to for specific requirements.

Electives 18

Microbiology
HumanAnatomy
HumanPhysiology
Calculus |
Nutrition

WO NP~

Total Degree Requirements 64

76




Degree Requirements

Pre-Physical Therapy - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIS. .. .ceiiieieuutruertireesassasasaneasteereeeeeesaaaassessresrsssneeeeeereeseaaaasesssnsserrreereeeeeees 3
HumanitieS(from at 1eas® different diSCIPINES) ....vvururuieiieeeeeeeieierirreeeeeeereererrtria e teeseasasaaesesseesesssssssrersssnnmnnsssrsssnnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaiNd ECONOMICS. ..vvvvuurieieeeeererererrrierneeeresrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology, Economics, GeograpHPolitical Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

College Algebraor higher IEVEl Math COUISEY........uitiiiiiuueutttiaresessaaaaaatatbeeteeeeeeeeaaasssssebesbeeaeeeeeeeeeeaeeaassssseeeeaaaaaaaaaaeeens 3.

Lab Sciencefrom either of the folloWING AiSCIDINES. .vvuuurieeeeeiiiieeeetitt e eeere e e e e e eeeeeeeseeeeeeeeeeesserstraa s e s eeaaaaaaeseeeaaseees 5

Natural Science, Physical Science

Core Emphasis 12

Biology | for Majors
College Chemistry |
College Chemistry Il
General Physics |
General Physics Il
College Algebra
Trigonometry
Elementary Statistics
Human Anatomy
Human Physiology

AR WWWOILO1LO1O1OI

Not all of these courses will be requireg all Physical Therapy programS.ach school wi || require a
specific required courses. Check the requirements gfrtgramsyou will apply to for specific requirements.

Electives 18 |

Any of the courses listed under Core Emphasis aboyegecommended for electives.

Total Degree Requirements 64 |
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Degree Requirements

Pre-Veterinary - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
TalegeTo [01et ifoTa R (o @da] g o101 = B aToT=T o] £ST /AN o] o £ PP 3
HumanitieS(from at least 2iifferent diSCIPINES) ....vvuruuueiieteeereieierirreeeeteeeeerrrrra e ieeseesasaaesesaeesessessssrsrsssnnmnnsssrsssnnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scieng@&om at least 2 different disciplines and ECONOMICS).....ueieeeeerrrrrerrrrerneeererrrrrriiiinieeeeeeesreeseeeeesesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology
PhysiCal EQUCAION ACHIVILY........ceeiii it eeee e e e e e e s s e s e e e s s s s e e e e e e ee e s saanssseeebessesneeeeeeeeeeeeennnsennnneeeeees 1
[ TS == TR Y=Y '] [ T= SRR 1.
1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3
Biology 1 for Majors (to meet science gen ed. requirement) 5
Core Emphasis 12

College Chemistry |

College Chemistry Il

Organic Chemistry |

Microbiology

General Physics |

General Phsics I
Some of the courses listed here may not transfer to every college of veterinary medicine. Check with your transfer school for

specific requirements.

o1 o1 o101 01Ol

Electives 18 |

Any of the courses listed under Core Emphasis above are recommended for electives.

Total Degree Requirements 64 |
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Degree Requirements

Phlebotomy - Certificate of Completion

Program Course of Study

Credit Hoursl2

Phlebotomyi Lecture & Lab 4
Medical Terminology 3
Phlebotomy Clinical Practicum 2
Introduction to Medical Technology 3
Total Degree Requirements 12

Eligibility Requirements

Additional Requirements

Certification

NOTE:

A Apply for admission t&&CCC

A Sit for the Test of Adult Basic Education (TABE). Must demonstrate a reading level of ninth grade
or above.

A Submit official high school transcript GED scores. Minimum GPA is 2.50.

A Havecompleted one year of science with a final grade of a C or higher or equivalent.

A Have completed one year of algebra with a final grade of a C or higher or equivalent.

A Schelule an interview with the MLT progranoordinatoror clinical coordinatar

Proof of health insurance.

Criminal background check

Graduates of th8 CCCphlebotomyprogram are eligible to sit for the ASCP Board of
Certification exam Completers under the age of 18 or those that do not have a high school diploma
or GED are eligible for the American Society of Phlebotomy Technician certification exam.

The phlebotomy clinical practicum may require travel outside of Liberal, Kansas
Clinical time may include early morningisite afternoos, or early eveningdurs.
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Degree Requirements

Philosophy - Associate of Arts

General Education Credit HoursA7 |
(@] 12110411 T o= 11 o] g <SPS 9

English Composition | 3

English Composition Il 3

Public Speaking 3
HumanitieS(from at [east 3 different iSCIPINES) ..vvuruurueieeeeeerereeetirreeeetereeersrrraereeeeeaasaaeseseeessssessssrsrsssnnmnnsssrsrsnansseseeeses 12

Art*, History, Literatue, Music*, Philosophy, Theater*, Modern Language
* studio/performance courses are excluded

Sccial/Behavioral Scienc@rom at least 3 different diSCIPINES)........eeeeeveerrerrriirimmerersrrireieeeeeeeeserrrreeeeesserersrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom both of the folloWINGHISCIDINES .....eieeeeeieieieririttii i irester e aeseeeeeeeeeeresraaeeeeeesssstertar e seeeeaaaasseseaaaesereenes 9

Natural Science, Physical Science

Core Emphasiklectives 17
Recommended Core Emphasis

Introduction to Philosophy
Introduction to Ethics
Introduction to Old Testament
Introduction to New Testament
World Civilization |
World Civilization 11
American History |
American History Il
American National Government

WWWWWWwwWwww

Total Degree Requirements 64
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Degree Requirements

Physical Education - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9

English Composition | 3

EnglishComposition I 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIS. .. .ceiiieieuutruertireesassasasaneasteereeeeeesaaaassessresrsssneeeeeereeseaaaasesssnsserrreereeeeeees 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruuueiieeeeereieierirreeeeteereerrrrtra e ieeeeesasaaesessessessessssssrsssnnmnnsssrsrsnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienq&om at leasg different diSCiplinesaiNad ECONOMICS. ..vvvvurrieieeeeererererrrierneeererrrrrrieeeeeeesreeneeeeesesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom either of the folloWiNg dISCIPIME..........ccieiiieririitii i icerertaeeseseeeeeeeeeeeesrraeeeesessssrsrtar e seeeeaaaasaasaaeaeseseenes 5

Natural Science, Physical Science

Core Emphasis 12
Responding to Emergencies
Theory of Coaching Basketball
Theory of Coaching Baseball
Introduction to Health, Physical Education and Recreation
Care & Prevention of Athletic Injuries
Conceptof Exercise Science
Activity courses in dance, swimming, weight training, aerobius outdoor education

WWWNNN

Some of the courses listed here may not transfer to every College of Exercise Science, Kinesiology, or Physical Ezhesztiafith your transfe
school for specific requirements.

Electives 18 |

Other ElectivesElementary School P.EPersonal Fitness Trainer I, Nutrition, Anatomy & Physiology, Sports Management

Total Degree Requirements 64 |
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Degree Requirements

Physical Education-Personal Training - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9
English Composition | 3
English Composition Il 3
Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIS. .. .ceiiieieuutruertireesassasasaneasteereeeeeesaaaassessresrsssneeeeeereeseaaaasesssnsserrreereeeeeees 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruuueiieeeeereieierirreeeeteereerrrrtra e ieeeeesasaaesessessessessssssrsssnnmnnsssrsrsnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaiNd ECONOMICS. ..vvvvuurieieeeeererererrrierneeeresrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom either of the folloWINg AiISCIPINGS. ... ....ceiiiiierertitii ittt e eeseeeeeeeeeeresreaeeesseessersraar e seeeeaaaasaesaaeaeseseenes 5

Natural Science, Physical Science

Core Emphasis 12
Anatomy/Physiology (Lecture with corresponding lab)
Personal Fitness Trainer |
Pesonal Fitness Trainer
Care & Prevention of Athletic Injuries
Responding to Emergencies
Concepts of Exercise Science
Nutrition

WNWWWOL

3
Some of the courses listed here may not transfer to every CollégeaiseScience, Kinesiology, or Physical Educatiddheck
with your transfer school for specific requirements.

Electives 18 |

Other ElectivesBusiness Management, Business Law, Intro to Health PE, & Recreation, Introduction to Marketing, Sports
ManagementyVeight Training

Total Degree Requirements 64 |
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Degree Requirements

Physical Education--Sports Medicine - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 I PUPRPPPPPPR 9
English Composition | 3
English Composition Il 3
Public Speaking 3
TalegeTo [01et ifoTa R (o @da] g o101 = B aToT=T o] £ST /AN o] o £ PP 3
HumanitieS(from at [east 3 different diSCIPINES) ..vvuruuueiieeeeereieierirreeeeteereerrrrtra e ieeeeesasaaesessessessessssssrsssnnmnnsssrsrsnsseseseeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaiNd ECONOMICS. ..vvvvuurieieeeeererererrrierneeeresrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......evviiiiiieii e e e ee s e s b e ereeseeeennnns 1

[ TS == TR Y=Y '] [ T= SRR 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom either of the folloWINg AiISCIPINGS. ... ....ceiiiiierertitii ittt e eeseeeeeeeeeeresreaeeesseessersraar e seeeeaaaasaesaaeaeseseenes 5

Natural Science, Physical Science

Core Emphasis 12

Care & Prevention of Athletic Injuries
Sports Medicine Practicum |

Sports Medicine Practicum |l

Sports Medicine Practicum Il

Sports Medicine Practicum IV
Concepts of Exercise Science
Personal Fitness Trainer |

Personal Fitness Tireer Il

Responding to Emergencies

Intro to Health, PE, & Recreation
Anatomy/Physiology (Lecture with corresponding lab)
Nutrition

QO WNWWWERFR,RRERPREP®W

Some of the courses listed here may not transfer to every Sports Medicine pr@rack.with your transfeschool for specific
requirements.

Electives 18

Medical Terminology, Biology, Statistics, Developmental Psychology, Ethics

Total Degree Requirements 64




Degree Requirements

Physics - Associate of Science

General Education Credit Hours34 |

(070] 310U g1 Tor= i o] [ PUPUPPPPPPRN 9
English Composition | 3
English Composition I 3
Public Speaking 3

INtroduction t0 COMPULET CONCEPES/ADIS. .. .ceiieeieueeurtuettireesassasasustastrereeeseeseaaassessresrassaeeeeeereeseaaansesssnnserrreereeeeeees 3

HumanitieS(from at 1eas® different diSCIPINES) ....vvururuiiiieeeeeeeieierirreeeeteeeeererrrra e teeseesasaaesesseesessessssrsrsssnnmnnsssrsssnnseseseeesessl 6.
Art*, History, Literature, Music*, Philosophy, Theater*
* Studio/performance courses are excluded

Social/Behavioral Scienq@&om at leas? different diSciplineSaind ECONOMICS. ..vvvvuurieieeeeererererrrierneeeeerrrrrreeeeeeesreeneeeeeeesseesd 6
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts of Health @nd WEIINESS.......cvviiiiiieii e e ee s s e e e e e e e s e eeennnns 1

TS T RS T=T o 111 = PSP PPPRSPRPPPRPN 1.

College Algebra (or higher [evel Math COULSE).........cooiiii it e ee s e e e eeeesnnnerenreeneees 3

Lab Sciencefrom either of the fOlloWing diSCIPINGS. .....uuu.eererteteeeettsieeesseetestreetestan s eeeesranmrttaeesssttaaeessstnaaaaneesestnnieesenns 5
Natural Science, Physical Science

Core Emphasis 12

Principles of Biology 5

College Chemistry | 5

College Chemistryi 5

Eng.Physics | 5

Eng.Physics Il 5

Calculus | 5

Calculus | 5

Calculus Il 5

Differential Equations 3

Electives 18

Any of the courses listed under Core Emphasis above are recommended for electives.

Total Degredrequirements 64
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Degree Requirements

Process Technology - Associate of Applied Science

General Education Credit Hours24
Communicationséééecéééecéééeecéééccéeééecéeééeecceééecceééeecés
Interpersonal Communications 3
Business/Technical Communications 3
Mat hematicséééécééeééécééeééecécéecécéecécéeéecéeéecécéeéeeées
Intermediate Algebra (or higher) 3
Scienceéééécéécéecéécécééecéecéééééecéeéécéeéécéeéecéll
Introduction to Chemistry (or higher) 5
General Physics (or higher) 5

Humanities, Social/Behavioral Scien¢iem at least different disciplined onemus be First Year Semimar) ééééééé
Art*, History, Literature, Music*, Philosophy, Theater*, Modern Language, Anthropology, Economics, Geography,
Political Science, Psychology, Sociology

Core Emphasis 38 |
Introduction toProcess Technology
Process Instrumentation
Process Technology-Equipment
OSHA 10 Safety
Process Technology-HSystems
Process Technology tHOperations
Process Technology Internship
Principles of Troubleshooting
Principles of Quality
Safety, Health, and Environment
Electrical D C Circuits
Microcomputer Software Suites

WWwwWwwhbwhbhphrkRP,rhr,oww

Electives 3 |

Total Degree Requirements 65 |

Process Technology - Certificate of Completion

Certificate Requirements Credit Hours35 |

Business/Technical Communications
Introduction to ProcesBechnology
Process Instrumentation

Process Technology-Equipment
OSHA 10 Safety

Process Technology-HSystems
Process Technology Internship
Principles of Troubleshooting
First Year Seminar

Safety, Health, and Environment
Electical D C Circuits
Microcomputer Software Suites

Total Certificate Requirements 35 |

WWWRPRPMPNORARRPPAPOWWW®
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Degree Requirements

Respiratory Therapy - Associate of Applied Science

Prerequisites for Admission Credit Hours
Y gz Lo 0 ) VA < d 0120 ] 0T | PSSR 5
Intermediate Algebrar College AlGEDIa............oooi oo e e e e 3.

[ g | TES T @0 0] o Lo 1= 11T o T SRR 3
English Composition [0r PUBIC SPEAKING. ... ..uuuuiiiiiiiiiiii ettt rmr e e e e e e e e e e e s nnee e e e e e e e e e e e e seenaes 3
€T o1 o I )Y (o] s To] (o T Y AT PO P PP PPPPR TN 3.
INtrOAUCTION 10 CREIMISTIY. ... ittt e et e e e e et eeer et e e e e s bbb et e e e e e ab b e e eaer e e e e e e nnnreeas 5
[ Telge] eI(e] (o] e VOO P PP PR T OPPPPPPPPVRPP 5

General Psychology argither Introduction to Chemistrgr Microbiology may be completed concurrent with the program core curriculum with
RT program advisors permission, and must be completed prior to enrolling in Critical Care Practicum course.

FirstYearRT Studers

SpringSemester
INtroduction t0 CHINICAI PraCliCUIMI........uui e eeee e e e e et e e e e e e tt e e e s e sttt eessetan s eeseetansaeeennnsens 2
LR LSTSY 01 = 1 (0 Y d 01727 0o o Y 4
I R 11411 F= TeTo] (oo 1Y PP PP TP PP PRPPPT 2
SummerSemester |
[ O I (o ToT=T o LU Y TR 4
RESPITALONY DISEASES. .. eeiieiiutttetete e ittt e ettt e e e s ettt e e s st e e et b e e et e e e o s bbbt et e e s ok beeeas b b s et e e e e aabbb et e e e e e s e e eanbbb et e e e s annbbneeee s 3.
Second YeaRT Students
Fall Semester
[ I (oot (U Y S 5
Pediatric andNeonatal RESPIFAIONY Car.........uiii ettt s et e e e e e bbb e e seamt e e s e e nsbbr e e e e e e aneeees 3
F Yo V= g ot=To I I (SIS U o] o To ] s A PO PP PPPTPON 3
L O S T=T 1 411 = RN 1
(O[T (o= 1 o = Tox 1 [o1 U T o o 1 SR §

Spring Semester

[ I ad (e ToT<Yo (BT =TT | TR 5
[ IO [T a1or=T B ad = Ui 1 To18 Lo o I | PR 5
Clinical SIMUIALION AN REVIBW.......cuuiiiiiiiii et e e e e e e et e e et e et b e e et s aeemsaaaesstaseabasesens s sbannessenss 1
Summer Semester |
(OF | (o= L OF=T ST ol = To 1 (61 ]2 o TR 6
Total DegredRequirements 75 |

A grade of ACO or better is required for all g e n enustbé takerdprioc ta adimittance tothe r e s p i
respiratory therapy program.

The SCCCrespiratory therapy programascredited by the Commission Accreditationfor Respiratory Care, 1248 Harwood Road, Bedford, Texas 74224
(817) 2832835.

POLICY ON NONDISCRIMINATION
Applicants for admission and employment, students, employees, sources of referral of applicants for admission and employment, and all unions or professional
organizations holding collective bargaining or professional agreements with Seward County Community College are hereby notified that this institution does not discriminate
on the basis of race, religion,_color, national origin, gender, age, or disability in admission or access to, or treatment or employment in, its programs and activities. Any
person having inquiries concerning Seward County @entingilileVlTije DCooSettiend®t & sirected tmpohtac n c e
Mr. Dennis Sander, PO Box 1137, 1801 North Kansas, Liberal, Kansas telephone: 620-417-1018, fax number: 620-417-1179, dennis.sander@sccc.edu. His office is located
in the Hobble Academic Building.
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Degree Requirements

Sports Management - Associate of Science

General Education Credit Hours34
(70T 310U g1 Tor= i o] 4 [ UPUPRPPRPPPRN 9

English Composition | 3

English Composition Il 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPES/AIS. .. .ceiieeieeeuutuertirresassaeasaneasteeseeeeeeseaaasssserenrassneereeereeseamaasesssnsserrrrereeeeeees 3
HumanitieS(from at [east 3 differemiSCIPINES).....vvurrruieiieeeeereteierirreeeeteereererrrr e ieeeeasaaaaesesseesessessssrsrsssnnmnnsssssssnnsseseneeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theatemodern Language
* studio/performance courses are excluded
(Recommend Introduction to Ethics)

Social/Behavioral Scienq@om at leas® different diSCIPINES)......u.ieeeeeeerireeeettiimnmrereersia e reeeeeeesiaeeasaeaseseerssessmnmnnnnsnne 6
Anthropology,Economics, Geography, Political Science, Psychology, Sociology
(Recommend Human Growth & Development)

Concepts Of Health and WEIINESS..........uuiiiiiiie ettt e e s e e bbb e e e e e e ab b e e e e e e e annnbeenasees 1
[ TS (== LS Y=Y 0011 PSSR 1.
1070]|L=To TR AN (o =1 o] = WU O PP PPRTPPPPPPPPPPORIR 3
Lab Sciencefrom either of the folloWINgG AiSCIDINES. .uuuuurieeeeeiiieieteittt e eeet et e e e e e eeeeeesseeeeeeeeeeeeserstraa e e eeaaaaaaaseeaaaseees 5
Natural Science, PhysitScience
Core Emphasié& minimum of 12 credit hours) 18 |

Business Management, Accounting | & Il, Sports Management, Practicum in Fithess Management or
Sports Management, Intro to Health, PE & Recreation
Electives 12 |

Recommendediccounting Il; Principles of Microeconomics, Practicum in Fithess Management or

Sports Management
Other ElectivesManagerial Accounting; Programming Logic and Design; Business Law; Computer Basads®gets
Business & Econmic Stats Business Law; Advertising; Entrepreurship;introduction to Marketing;Business Math; Busiss
Management, Community First Aid and Safety, Personal and Community Health, Care and Prevention of Athletic Injuries,
Concepts of Exercise Science

Total Degredrequirements 64
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Degree Requirements

Social Science i Associate of Arts

General Education Credit HoursA7 |
(@] 12110411 T o= 11 o] g <SS UPRRRRR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
HumanitieS(from at least 3 different iSCIPINES) ..vvuruuuuuieeeeeeeieieeirrneeeteeeerrertt e reeeeeaaaaaasesaeeaessssssssstannnnmnnssssssnnnsaesaeeees 12

Art*, History, Literatue, Music*, Philosophy, Theater*, Modern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@om at least 3 different diSCIPINES)........ceeevveerrerrrririnmerersrrie e eeeeeesererreeeeessersrsrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts Of HEAIANG WEIINESS ......coiiiiiiie ettt ettt e e s e e eeb bt e e e e e sb b e e e e e e e annbbeenanees 1

[ TS (= T= RS T=T 0011 T PP 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom both of the folloWiNg AiSCIPINGS ... ....eeeeiiiieeieritiii i irerta e aeeeeeeeeeeeerestaaeeesssessstsrtar e seeeeaaaasaesaaaassereenes 9

Natural Science, Physical Science

Core Emphasig&lectives 17

Recommended Core Emphasis
American History |
American History Il
American Natimal Government
Principles of Sociology
General Psychology
World Regional Geography
World Civilization |
World Civilization I

WWWWWwwWwww

Total Degree Requirements 64 |
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Degree Requirements

Speech & Drama i Associate of Arts

General Education Credit HoursA7 |
(@] 12110411 T o= 11 o] g <SS UPRRRRR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
HumanitieS(from at least 3 different iSCIPINES) ..vvuruuuuuieeeeeeeieieeirrneeeteeeerrertt e reeeeeaaaaaasesaeeaessssssssstannnnmnnssssssnnnsaesaeeees 12

Art*, History, Literature, Music*, Philosophy, Theatemodern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@om at least 3 different diSCIPINES)........ceeevveerrerrrririnmerersrrie e eeeeeesererreeeeessersrsrsr .. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts Of Health and WEIINESS..........uuiiiiiiit et e e s s e eeb bt e e e e e sb b e e e e e e e annb e ennnees 1

[ TS (= T= RS T=T 0011 T PP 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom both of the folloWIG GISCIPINEF .....eveeeeeieieiererittii i icererter e seeeeeeeeeeeerssreaeeessesssstsrtaraseeeeaaaasaasaaaaeseseenes 9

Natural Science, Physical Science

Core Emphasig&lectives 17
Recommended Core Emphasis
Speech:
Public Speaking 3
Interpersonal Communication 3
Drama:
Theater Appreciation 3
Intro to Cinema 3
Dramatic Participation-IvV (each)l
Acting I-II (each)3
Total Degree Requirements 64 |
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Degree Requirements

Science - Associate of Science

General Education Credit Hours34 |
100 00010 T o= LT ] 4 L= T PSPPSR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
INtroduction t0 COMPULET CONCEPLS/ADIIS. .. ...uvveeeeiiiitteiteeaamt e e sttt e e s st bbbt e samt e e s e b bbe e e e e e anbbb et e eeamt e e s e anbbeeeeeeeannens 3
HumanitieS(from at least 2 different iSCIPINES) «..vuuuuuuniieeeeereieeerierneeeeeeeeererterareeeeeaaaaaasesaeesesessssssssssnnnmnnssssnsnnnaeseeeeesessl 6.

Art*, History, Literature, Music*, Philosophy, Theater*
* Studio/performance courses are excluded

Social/Behavioral Sciengéom at least 2 different disciplines and ECONOMICS).......eveeeeerrrerrrrrierneeererrsiniineeeeeeeeseesneeeeeeeeeeesd 6
Anthropology, Economig, Geography, Political Science, Psychology, Sociology

Concepts Of Health and WEIINESS..........uuiiiiiiiie ettt e e s eeeb bt e e e e e ab b e e e e e e e annn e enanees 1

[ TS =T RS Y=Y 0011 PP 1.

College Algebra (or higher Ievel Math COUSE).........oiiiiiiiiieee et rmeee s e e 3

Lab Sciencefrom either of the folloOWING QISCIPINES) ... uuuueeeeeeieiererrttttimemreeesrst e eeeeeeeeesrereeaeesesesserstsran e eeaaaaaaesesaaaseses 5

Natural Science, Physical Science

CoreEmphasis 12
Principles of Biology
Intro to Chemistry
Human Anatomy
Human Physiology
Microbiology
Anatomy and Physiology
College Chemistry |
General Physics |
Trigonometry
Calculus |

1w o1 o1Oo1 01010101 Ol

Electives 18 |
Any of the courses listeunder Core Emphasis above are recommended for electives.

Total Degree Requirements 64 |
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Degree Requirements

Surgical Technology - Certificate of Completion

PrerequisiteAnatomy and Physiology with Lab 5
Fall Semester Credit Hours
oY (=To [Tor= 1 I I =1 3 11 o] o o Y2 PRPERRRR 3
a7 o] o101 (oo VAT T - o TSP 5
Introduction to Surgicale@ChnOolOgy (ONTINE).........ueiiiiiiiiie et e e seee e e s annnneeeee s 4
Principles and Practices of Surgical Technology (ONLNE)........cccoiiiiiiiiieere e 5
Principles and Practices of Surgical Technology Lab (0N CamMPUS).......cooiuiiiiiiieece e 3

Spring Semester

Surgical ProCedures | (ONTINE)..........eiiii it ceeet ettt et e e e st e e e e e s sab b e et eeet e e e e e sk be e e e e e e s anbbeeeemnreeeeeaan 4
Surgical Procedures | CHNICAL...........oiiiiiiiii ettt e e et eeee e e e e s sk b b e e e e e e s anb b e e e enereeeeeaan 6
Pharmacology for theusgical TechnologiSt (ONINE)........coiiuriiiiieiiee e e e 3

Summer Semester

Surgical Procedures Il (ONTINE).......coooi ettt ettt e e e e s rme e e bt e e e e e anbbb e e e e e e s rmaeesneaees 5

Surgical Procedures I CHNICAL .........cooiuiiiii ettt e e e et e e e e e et e e e e e s rmeeeannaees 7

ST CertifiCAtION REVIEW......ceiiiiiiiiiiee ettt e e ettt e e e e e st b et e e e e s a b e e aa b b et e e e e e e bbb et e e e e aab e eassbeeeeeeeannrnes 1
Total CertificateDegree Requirements 51

Surgical Technology - Associate of Applied Science

Additional courses needed for Associate of Applied Science in Surgical Technology
English Comp | or lIPublic Speakingr Business ENgliSh...........c..oooi e 6
(from at least 2 different ared&tumanities; Social Science; Behavioral Science; Physical Science; Math/Scienced

Total Associate®f Applied Sciencdegree Requirements 66 |

* General education courses may be taken prior to admission to the surgical technology program or concurrently with|tteelsnodicy courses. They must be
taken prior to OR during th&emesters indicated once admitted to the program.

Clinical Case Requirements

The total number of cases the student must complete is 120. Students are required to complete 30 cases in Gene28l @ittyesg.cases must be in the First
Scrub Role.Students are required to complete 90 cases in various surgical specialties. 60 of the cases must be in the FirsaB8drebeRblalistributed between

a minimum of 5 surgical specialties. However, 15 is the maximum number of cases that can bdicanytene surgical specialty. 10 diagnostic endoscopic cases
and 5 vaginal delivery cases can be counted towards the maximum number of Second Scrub Role cases. Observation cdsesmametebut do not count
towards the 120 required cases.

CST Exam Requirement

Students successfully completing the course requirements for the certificate or AAS Surgical Technology program wittteaegke the National Certifying
Examination for Surgical Technologists and will be required to providpgneoved photo | D with signature such as &
ID card, or governmerissued identification card.
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Degree Requirements

Visual Arts - Associate of Arts

General Education Credit HoursA7 |
(@] 12110411 T o= 11 o] g <SS UPRRRRR 9

English Composition | 3

English Composition Il 3

Public Speaking 3
HumanitieS(from at least 3 different iSCIPINES) ..vvuruuuuuieeeeeeeieieeirrneeeteeeerrertt e reeeeeaaaaaasesaeeaessssssssstannnnmnnssssssnnnsaesaeeees 12

Art*, History, Literature, Music*, Philosophy, Theatemodern Language
* studio/performance courses are excluded

Social/Behavioral Scienq@om at least JHfferent diSCIPINES).. . ieeieeeerreerrerrrrrrinnnrersrririeeeeeeerterrerreeeesserersrsr.. 12
Anthropology, Economics, Geography, Political Science, Psychology, Sociology

Concepts Of Health and WEIINESS..........uuiiiiiiit et e e s s e eeb bt e e e e e sb b e e e e e e e annb e ennnees 1

[ TS (= T= RS T=T 0011 T PP 1.

1070]|L=To TR AN (o= o] = W TP PO T TP PP PPPPPPPPPPPPRPPRIR 3

Lab Sciencefrom both of the folloWiNg AiSCIPINGS ... ....eeeeiiiieeieritiii i irerta e aeeeeeeeeeeeerestaaeeesssessstsrtar e seeeeaaaasaesaaaassereenes 9

Natural ScienceRhysical Science

Core Emphasig&lectives 17
Recommended Core Emphasis
Two-Dimensional Design 3
ThreeDimensional Design 3
Drawing | & 11 (each)3
Survey of Art History | & 11 (each)3
Recommended Electives
Intro to Graphic Design 3
Graphic Design | & I (each)3
Interior Design | & Il (each)3
Oil Painting | & I (each)3
Watercolor | & Il (each)3
CeramicsHlV (each)3
Jewelry Making | & I (each)3
Art in the Elementary School 3
Digital Photography | & 11 (each)3
Glass Blowing | & 1l (each)3
Total Degree Requirements 64
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Degree Requirements

Visual Arts i Graphic Design - Associate of Science
General Education

100 00010 T o= LT ] 4 L= T PSPPSR 9
English Composition | 3
English Composition Il 3
Public Speaking 3
TlegoTe [Nloti{o] g (o J @] 14l o101 (=] &= PP OSSP PUPP R TPPPI 3
Humanities (from at least 2 differe@iSCIPIINES)..........uiiiiiiiiiii e 6
Art*, History, Literature, Music*, Philosophy, Theateodern Language
* studio/performance courses are excluded
Social/Behavioral Science (from at least 2 different diSCIPlINES)..........coieiiiiiiieeciiiiee e 6
Anthropology, Economics, Geography, Political SciencgcRalogy, Sociology
Concepts of Health @nd WEIINESS.......ueviiiiiieii et eee s s e e e e e e e s eeennnns 1

TR A =T= VA= 411 F= 1.

(701 | 1= [T AN [ 1= o] - PSP 3
Lab Science (from both of the following diSCIPIINES).......ccooiiiiiei e eeeee s 5
Natural Science, Physical Science

Core Emphasis

12

Recommended Core Emphasis
Two-Dimensional Design
ThreeDimensional Design
Drawing |
Drawing Il

wWwww

Electives

18

Recommended Electives
Survey of Art History |
Survey of Art Historyl|
Introduction b Graphic Design
Graphic Design 1
Graphic Desigr2
Digital Photography |

WWWwwww

Other ArtElectives
Interior Design | & Il (each) 3
Oil Painting | & I (each) 3
Watercolor | & Il (each) 3
CeramicsHlV (each) 3
Jewelry Making | & Il (each) 3
Art in the Elementary School 3
Digital Photographyl 3
Glass Blowing | & 11 (each) 3

Total Degree Requirements

64

93




Degree Requirements

Welding Technology - Associate of Applied Science

General Education Credit Hoursl5

(70T 310U g1 Tor= i o] 4 I PUPUPPPPPPRE 6
English Compositioh 3
English Composition Il 3
Business English 3
Interpersonal Communications 3
3
3

Public Speaking
Business/Technical Communications
Humanities, Social/Behavioral Science, Mathematics, Sci@ageat least Zifferent diSCIPINES).....vuvueeiereeeeerirreiiiieaneeeenns 9
Art*, History, Literature, Music*, Philosophy, Theateiodern Languageinthropology, Economics, Geography, Political

Science, Psychology, Sociology, Natural Science, Physical Science, Intermediate Algebra, College Algebra.
* studio/performance coursese excluded

Core Emphasis Credit Hours48 |
Introduction to Welding

Arc Cutting and Gouging

Oxy-Fuel Gas Cutting |

Welding Print Reading

Weld Inspection and Testing

Arc Welding Priciples/Practices
Shielded Metal Arc Welding SMAW
Gas Metal Arc Welding GMAW

Gas Tungsten Arc Welding GTAW
Oxy-Fuel Gas Cutting 1l & Metallurgy
Structural Qualification and Certification
Cutting Processes

Welding Codes & Standards

Safety OSHA 10

Layout and Fiup Practices

Arc Welding Plate

O HFPFRPWWNWWWWNWWN -

Electives 1 |

Total Degree Requirements 64 |

Welding Technology - Certificate of Completion

Certificate Requirements 48 |
Introduction to Welding
Arc Cutting and Gouging
Oxy-Fuel Gas Cutting |
Welding Print Reading
Weld Inspection and Testing
Arc Welding Priciples/Practices
ShieldedMetal Arc Welding SMAW
Gas Metal Arc Welding GMAW
Gas Tungsten Arc Welding GTAW
Oxy-Fuel Gas Cutting Il & Metallurgy
Structural Qualification and Certification
Cutting Processes
Welding Codes & Standards
Safety OSHA 10
Layout and Fiup Practices
Arc Welding Plate

Total CertificateRequirements 48 |
94
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Course Descriptions

Hfective April 18", 2013, per the Academic Affairs Counsel
GC2NJ SIFOK dzyAdl 2F ONBRAGEZI | YAYAYdzy
the hours for class and two hours for studying/preparation outside of class

i SELISOGSR®E

ACCOUNTING

AC 1103 Introduction to Accounting 3CrHrs

A course designed to present the basic concepts of the accounting cycle from
recording business transactions in the books of original entry to the prepara
tion of periodic financial reports for service and merchandising enterprises.
This course mape used to prpare for Accounting |. This course will not
transfer as an accounting course and cannot be substituted for Accounting I.
AC 1203Accounting | 3 CrHrs

A beginning course in accounting which introduces the theoretical aspects of
financialaccounting and their application from the basic concept of a transac
tion through financial statement®rerequisite: Intro to Accounting or high
school equivalentlt is recommended students have previously had a high
school accounting class or AC1108dduction to Accounting.

AC 1213Accounting Il 3 CrHrs

A continuation of Accounting |, dealing mainly wthrtnerships, corporate
accounting, Londerm Debt, Statement of Cash Flows and interpretation of
financial statementsPrerequisite: AC1203 Amanting .

AC 1303 Computerized Accounting 3 CrHrs

A study of the common body of knowledge in accounting and computers as
fundamental business tools, with a strong emphasis on the major accounting
functions and how they are accomplished using computers.

AC 1403 Payroll Accounting 3 CrHrs

This course covers records needed in business to meet the requirements of
federal and state payroll taxes. It provides a foundation in payroll and
personnel records, computation of wages and the accounting for wpgiels

and payroll deductions.

AC 2103 Managerial Accounting 3 CrHrs

This course illustrates how accounting data can be analyzed, interpreted and
applied by management in planning and controlling business activities. An
interdisciplinary approach is praléd through the mix of topics involving eco
nomics, mathematics, finance and statistieserequisite: AC1203 Accounting

I. Recommend AC1213 Accounting II.

AC 2902 Accounting Internship | 2 CrHrs
(Permission is required before enrollment in this courséhis course is de
signed to give the student ete-job training station under the supervision of

an employer and a coordinating instructor. The student, instructor and em
ployer will file progress and evaluation reports and keep a continuous record
of the onthe-job experience. The student must work a minimunB6fclock
hours for the semester to receive the two credit hours. The student may have
only four hours of Internship to count toward graduation.

AC 2912 Accounting Internship 11 2CrHrs
(Permission is required before enrollment in this course.) This course is de
signed to give the student ethe-job training station under the supervision of

an employer and a coordinating instructor. The student, instructor and em
ployer will file progresand evaluation reports and keep a continuous record
of the onthe-job experience. The student must work a minimun6fclock
hours for the semester to receive the two credit hours. The student may have
only four hours of Internship to count toward gradica.

AGRICULTURE

AG 1101Introduction to Agriculture 1CrHr

This course is designed to enligh the student to the different aspects of
agriculture. The different aspects covered will be animals, farming, ranching
and business. Psequisite: nome.

AG 11083 Intro to Agriculture 3 CrHrs

This course is designed to enlighten the student to the different aspects of
agriculture. The different aspects covered will be animals, farming, ranching,
and business. For each unit of credit, a minimurthode hours per week

with one of the hours for class and two hours for studying/preparation
outside of the class is expected.

AG 1112 Livestock Sales Management 2 Cr Hrs

ston EXﬂ%eglceF@ cgn%tmq_ﬁish tocléaé,l tion,, ||3)(<:Iud’£1g §nayngl & 7
|ect|on adve rusing, cat oglng and anima preparatl n, clerking and'sales bu
gets, with an overview of various purebred livestock saldd/FFA livestock
project sales and new concepts in livestock marketing will be discussed.

AG 1152 Agriculture Seminar | 2 CrHrs
Emphasis on live animal evaluation of beef cattle, swine, sheeat goats,

and horses. Animal evaluation will include study of live animals, animal
performance records, carcass grading and oral defense of decisions made in
evaludions.

AG 1162 Agriculture Seminar Il 2 Cr Hrs
Emphasis on live animal evaluation of beef cattle, swine, shesat goats,

and horses. Animal evaluation will include study of live animals, animal
performance reords, carcass grading and oral defense of datismade in
evaluations.

AG 1203 Computer Applications/Agriculture 3 CrHrs

This course is an introduction in the use of the microcomputer for agriculture
production and agribusiness. The student will learn the fundamentals of per
sonal computepperations and be exposed to word processing, database and
spreadsheet applications. The student will learn how to apply these operations
towards agriculture and agricultural related businesses.

AG 1233 Animal Science 3 CrHrs

This course is an introduoh to, and a survey of, the total animal industry,
from the genetic improvement to meat, milk, egg and wool production.

AG 1243 Principles of Livestock Nutrition 3 CrHrs

This course will cover animal nutrition fundamentals, ration balancing, feed
seletion for types and ages of livestock and other phases of nutrition essential
to understanding the feeding of livestock.

AG 1261 Animal Science Lab 1CrHr

The animal science lab will involve activities which will enhance the@tass
instruction. Thiswill include problem solving, assignments and field trips.
Emphasis will be on gaining a working knowledge of the broad animal
agriculture base found in the area, as well as live animal evaluation.

AG 1401 Business Management in Agriculture 1CrHr
(Fallsemester only.) The general objective is to provide farm operators and
ranchers with the updated and improved business management tools. Topics
will include financial markets, agricultural lending practices, cash flowsisaly
farm management and growtgoals, and record keeping systems. The em
phasis of this course is to provide practical applications for class members.
AG 1503 Horse Production 3 CrHrs

This course is a study of the light horse industry in the United States, breeds
of horses and poniefor work and pleasure, selection, nutrition, breeding,
management, performance and health.

AG 1702 Livestock Selection | 2 Cr Hrs
Emphasis on live animal evaliat of beef cattle, swine, sheep, meat goats,
and horses. Animal evaluation will include study of live animals, animal
performance, records, carcass grading and oral defense of decisions made in
evaluations.

AG 1712 Livestock Selection Il 2 CrHrs
Emphasis on live animal evaluation of beef catilgine, sheepmeat goats,

and horses. Animal evaluation will include study of live animals, animal
performance, records, carcass grading and oral defense of decisions made in
evaluations.

AG1713 Exploring Sustainability in Agriculture 3 Cr Hrs

Three credi hours of lecture per week. This course introduces tibygic of
resource sustainability in agriculture. The course integrates the study of
theoretical aspects of agricultural sustainabilitwith both fieldbased
laboratory exercises and harah learning 6 sustainable agriculture practices.
AG1714 Greenhouse Operations 4Cr Hrs

Three hours of lecture and 2 hours of lab per week. A study of an ecological
approach to greenhouse siting, design and management. A laboratory period
is anintegral part of the course designed to give the student and opportunity
to observe firsthand the use of greenhouse and hydroponic practices in the
lab and greenhouse settings.

AG1733 Meat Science 3CrHrs

This cowse is designed to familiarize the student with the different cuts of
meat, carcass and meat evaluation, and grading. In addition the student will
be familiar where each cut of meat is located on the live animal. Exposure to




the meat industry will alsodintroduced. For each unit of credit, a minimum

of three hours per week with one of the hours for class and two hours for
studying/preparation outside of class is expected.

AG1753 Beef Production 3CrHrs

The sudy of beef cattle production providing and introduction into coelf,
stocker, and feedlot production. The course will have an integrated approach
to cattle production with emphasis placed on managing the herd for economic
efficiency. Foe each unit ofedit, and minimum of three hours per week with
one of the hours for class and two hours for studying/preparation outside of
class is expected.

AG1814Integrated Pest Management 4Cr Hrs

Three hours of lecture and 2 hours of lab per weektuly of an ecological
approach to agricultural pest control that integrates pesticides/herbicides into
a management system. Students will learn to identify pest and plant diseases,
and control the pest using pesticides and IPM technology including organic
techniques. A laboratory period is an integral part of the course designed to
give the student an opportunity to gain hands experience using the
sustainable and conventional practices of the lab and field settings.

AG 1902 Crops Judging Seminar | 2CrHrs

Two credit hour lab. The course is designed to include basic instruction on crop
production statistics, cropping systems, crop rotation, plant breeding and
trends within the industry. Special attention will be given to competitive
preparation forNACTA (North American Colleges and Teachers of Agriculture)
events and will include the Agronomic Quiz, Math Practical, Lab Practical and
Plant and Seed Identification.

AG 1904 Crop Science 4 Cr Hrs

A study of the principles of plant ecology, physiol@mgd the taxonomical
divisions of economically significant plants. The course is designed te intro
duce and develop botanical principles in regard to economic plant production
practices and problems. A laboratory period is an integral part of the course,
which is designed to give the student an opportunity for methodical and direct
observation of plant morphology, taxonomy and ecological principles of plant
growth.

AG 191Zrops Judging Seminar Il 2CrHrs

Two credit hour lab. The course is designed tluithe basic instruction on crop
production statistics, cropping systems, crop rotation, plant breeding and
trends within the industry. Special attention will be given to competitive
preparation for NACTA (North American Colleges and Teachers of Agriculture)
events and will include the Agronomic Quiz, Math Practical, Lab Practical and
Plant and Seed Identification.

AG 1914 Principles of Horticultural Science 4 Cr Hrs

The course will cover the basic principles of plant science and the environment
that apply b horticulture; survey of the industry; plant taxonomy, anatomy,
morphology, and physiology; environment and plant growth; plant
propagation, pest management, and plant breeding.

AG 1953 Directed Independent Studies in AG 3 CrHrs

(On demand.) This courgean opportunity for the student to pursue a special
interest in agriculture though guided independent study in a chosen area. Stu
dents must have permission of the instructor, advisor and in order to enroll in
this course.

AG B03 Marketing Specialtyr@s Seminar 3CrHs

Course will provide an overview to the marketing of specialty crops through
the channels from posarvest to end users. Rrequisite: none.

AG 2401 Intro to Futures & Options 1CrHr

This course is designed for the individuaénested in buying and selling Ag
riculture Futures and Options contracts. It is anticipated that the individual will
acquire the needed vocabulary and skills to more effectively trade in-com
modities.

AG 243 Vegetable Production Seminar 3CrHs

Course will provide an overview to the production of vegetable crops from
planning through production practices to harvesting and puostvest
handling. Praequisite: none.

AG 24@ ValueAdded Agriculture Marketing 3CrHs

This carrse will provide hands on experience in conducting an actual livestock
auction, including animal selection, advertising, cataloging and animal
preparation, clerking, and sales budgets. Students will also learn all aspects in
marketing high valued cropsicluding harvesting, vegetable quality, cleaning
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conducted by the students enrolled. Pmquisite: none.

AG 2413 Farm & Ranch Management 3 CrHrs

This course is designed to gistidents an introduction to basic farm and
ranch management principles. Planning, organizing, controlling and directing
will be the four main areas covered. Particular attention will be given te cor
rectly preparing financial statement and calculatingafinial ratios from the
statements.

AG 2423 Agriculture Economics 3 CrHrs

A study of economic principles, with special emphasis on their applicability and
current utilization in the field of agriculture. The principles of economics and
their use in sustaing or questioning current economic policy will be a central
theme of this course.

AG 2712 Research Practicum in Agriculture 2CrHrs

Couse will guide students through a current topic sustainable agriculture.
Students will complete aesearch project, write a research document, and
present findings in a formal manner. For each unit of credit, a minimum of
three hours per week with one of the hours for class and two hours for
studying/preparation outside of class is expected.

AG2713Environmental Quality 3 CrHrs
Course will provide an introduction to topics in environmental quality.
Classification and interactions of soil, air, and water pollutants will be
examined in detail. Methods of remediating the envinment, risk
assessments and environmental policy will be introduced. For each unit of
credit, a minimum of three hours per week with one of the hours for class and
two hours for studying/preparation outside of class is expected.

AG2723 Weed Science 3 CrHrs
Course will provide an introduction to topics in weed science. Classification
and control of weeds will be examined in detail. The importance of plant
herbicide and soiherbicide interactions will be examined in detail. Qthe
important components of the course include weed life cycles, weed
management, herbicide groups, and application. For each unit of credit, a
minimum of three hours per week with one of the hours for class and two
hours for studying/preparation outside ofass is expected.

AG 2902 Soils Judging Seminar | 2CrHrs

Two credit hours lab. The course is designed to include basic instruction on soll
morphology, sit and soil characteristics, and soil interpretations. Topics
include texture, structure, slopelegree of erosion, depth, color, land form,
sal runoff and soil drainage. Spal attention will be given to competitive
preparation for NACTA (North American Colleges and Teachers of Agriculture)
events.

AG 29@ Soil Fertility and Fertilizers 3CrHrs

Three hour lecture course. Course will provide an introduction to the
consumption, manufacture, properties, and reserves of fertilizer materials.
Methods of application, effects on soil reactions and plant requirements of
fertilizer nutrients will be discised to inform students of specific fertilizer
materials.

AG 2904 Soils 4 Cr Hrs

A study of the physical, biological and chemical properties of soils, with a view
towards the proper management of soils for efficient crop production and
minimum soil eron. A laboratory period is an integral part of the course
designed to give the student and opportunity to observe firsthand the
different physical properties of soils and to make different soil chemistry tests.
AG 291Zrops Judging Seminar |l 2CrHrs

Two credit hours lab. The course is designed to include basic instruction on soll
morphology, sit and soil characteristics, and soil interpretations. Topics
include texture, structure, slope, degree of erosion, depth, color, land form,
soil runoff and soibrainage. Special attention will be given to competitive
preparation for NACTA (North American Colleges and Teachers of Agriculture)
events.

AG 293 Natural Resources Management 3CrHrs

Three hour lecture course. Course will provide an introductiothéofield of
natural resource management. Renewable natural resources include soil,
forests, water, and wildlife. Nerenewable natural resources include oil,
metals, and minerals. This course utilizesintegrated approach of the field
taking into accoun appropriate natural resource management techniques
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along with social processes. Instead of focusing on traditional disciplines, (e.g.
ecology or economics) in isolation, this course will take a broader, integrated
approach to natural resource managemehat will explore the interactions

of the elements within a system.

AG 2952 Supervised Occupational Experience | 2 CrHrs

Before a student may enroll in Occupational Experience, the student must
have completed one semester of collelgwel courses and havéhe
permission of the instructor. Students may earn a maximum of eight credit
hours. Onrthe-job training will be arranged in the livestock area in which the
student has special interest. An outline of activities to be encountered will be
set forth in accoRl yOS sAGK GKS &idzRSyidQa
counsel. A minimum of 68 clock hours is required for two hours of credit.
AG 2962 Supervised Occupational Experience || 2 CrHrs
Before a student may enroll in Occupational Experience, the studerst m
have completed one semester of collelgwel courses and have the
permission of the instructor. Students may earn a maximum of eight credit
hours. Onthe-job training will be arranged in the livestock area in which the
student has special interest. Aitline of activities to be encountered will be
aSi F2NIK Ay FOO2NRIyOS gAlK
counsel. A mimhum of 68 clock hours is required for two hours of credit.

AG 2982Supervigd Occupational Experience 1V 2CrHrs

Before a student may enroll in Occupational Experience, the student must
have completed one semester of collelgezel courses and have the
permission of the instructor. Students may earn a maximum of eight credit
hours. Onrthe-job training will be arranged ithe livestock area in which the
student has special interest. An outline of activities to be encountered will be
aS0h FT2NIK Ay | O02NRIyOS sAiGK
counsel. A minimum of 68 clock hours is required for two hours dfitcre

ART

AR 1103 Interior Design | 3 CrHrs

Three credit hours. (Three hours lecture.) Interior Design is a course that will
help students develop and appreciation of the principles of art as applied to
interior design. Exterior and interior styles, the principles and elements of
design, color schemes, arrangement of home furnishings, selection of floor,
textile, window and wall treatments, and dealing with lighting, accessories,
and storage will be covered.
AR1223 Wilderness Photography 3 Cr Hrs
Three credit hours. (One hour lecture/two hours lab.) The emphasis in this
course is on wildlife and landscape digital photography. Students will use their
photography and editing skills both in photo assignments and editing exercises
in the computer l&. For each unit of credit, a minimum of three hours per
week with one of the hours for class and two hours for studying/preparation
outside of class is expected. Reguisite: None.

AR 1253 Glass Blowing | 3 CrHrs

This studio class will provide ptical experiences in workingith glass. De

sign skills, warrforming techniques, and hot blown techniques will be empha
sized. Applicable research into glass formation and its historic uses will also be
discussed.

AR 1263 Glass Blowing Il 3 CrHrs

Thisis a course in learning advanced skills in the working of hot glass in three
media areas: hot glass with blowpipes and manipulative tools, hot bead
making with a lamp working torch, and hot kiln glass working (fusing and
slumping) PreRequisite: AR1253 &s Blowing |

AR 1302 Ceramics 2 CrHrs
(Onehour lecture, onehour lab) A course designed to introduce the beginning
student to the medium of clay. Emphasis is primarily on learning to pour clay
into molds and decorating techniques.

AR 1303 Ceramics | 3 CrHrs

A course designed to introduce the beginning student to the medium of clay.
Emphasis is primarily on learning hand building and decorating techniques to
create clay objects and a fundamental integration of the elements of art and
the principles ddesign.

AR 1313 Ceramics |l 3 Cr Hrs

A course designed for the student who desires to further the investigation of
the discipline of clay. An emphasis on hand building, throwing and decorating
techniques to create clay objects and a fundamental iraégn of the
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elements of art and the principles of design is appliR@Requisite: Ceramics

|

AR 1323 Art Appreciation 3 CrHrs

This course is designed as a fundamental course in the appreciation of art for
the nonartist. The basis for the course istbelief that an understanding of

the visual arts can be heightened though the study of the vocabulary, visual
qualities, functions and meaning of a variety of art works from different
cultures and periodsKSRN ART 1010

AR 1403 Twdimensional Design 3 CrHrs

This is a beginning course in the basic concepts underlyinglitwensional

R S Zakweik. hislcoliRe isldési§nedd® gvdliRersyiderit 2 Wdking knowledge of

the elements and principles of art and will be helpful to anyone who wishes to
communicate visally. The course consists of lecture and studio assignments.
AR 1413 Thre®imensional Design 3 CrHrs

This is a beginning course hetbasic concepts underlying threlgmensional
artwork. This course is designed to give the student a working knowledge o
the elements and principles of art and will be helpful to anyone who wishes to
communicate visually. The course consists of lecture and studio assignments.
(NgzRréREduigie. RSaANBa FyR GKS O22NRAYII {21
AR 1453 Drawing | 3 CrHrs

A beginning course in the fundamentals of drawiAgt elements of line,
shape, value, space/volume and texture will be explored via drawing. The stu
dent will use a variety of media to produce drawings from life observation.

9YLKI&aAad A& 2y RS@GSt2LIVSyd 2F GKS ai
they relate to drawingKRSN ART1040
AR 1463 Drawing Il 3 CrHrs

(AdeBhBnyiaiian af skit Gesiefopiderit, with gnRemplhasi$ on iDdVRINAIR g dndi 2 |
expression. Students will work on advanced problems that will continue the
study of art elements and princigeas they relate to drawingPreRequisite:
AR1453 Drawing |
AR 1493 Intro to Graphic Design 3 CrHrs
In this course students explore careers and design areas, and learn
fundamentals of effective visual communication. Strong emphagigced on
creative thinking &ills as students use current technology and software to
complete course assignments in the computer lab.

AR 1503 Graphic Design | 3 CrHrs

In this course students will become familiar with various areas of graphic de
sign though the completin of projects in the studioPreRequisite: AR1493
Intro to Graphic Design

AR 1601ewelry Making Non Major 1CrHrs
Primarily a studio class,Welry Making is designed to offer a broad overview
of silver/metalsmithing, including its technichlstorical, aesthetic and critical
aspects. While learning about the rich tradition of metalsmithing, the class
goal will be the creation of contemporary art.

AR 1603 ewelry Makind 3 CrHrs
Primarilya studio class]ewelry Making is designed to offer a broad overview
of silver/metalsmithing, including its technical, historical, aesthetic and critical
aspects.

AR 1613ewelry Making Il 3 CrHrs
Primarilya studio classlewelry Making |l is designed to offdsraad overview

of silver/metalsmithing, including its technical, historical, aesthetic and critical
aspects. Students build on skills learned in AR1608requisiteAR1603
Jewelry Making |.

AR 1652 Watercolar Non Major 2 Cr Hrs
Watercolor is afundamental course in the use of color via the medium of
watercolor. Skill development and color theory are areas of emphasis.
Students will find a basic understanding of drawing concepts helpful.

AR 1653 Watercolor | 3 Cr Hrs

This is a fundamental cose in the use of color via the medium of watercolor.
Skill development and color theory are areas of emphasis. Students will find a
basic understanding of drawing concepts helpful. Drawing | recommended.
AR 1663 Watercolor Il 3 CrHrs

A continuation of kill development with an emphasis on individual style and
selfexpression via technique and organizational development will be the fo
cus of this clas®reRequisite: AR1653 Watercolor |
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AR 1703 Survey of Art History | 3 CrHrs

A survey course of thiistory of art from the Paleolithic to the Middle Ages.
Students will examine the major art historical periods in this time frame, and
the political, religious, cultural, and personal concerns that have influenced
representative works of art from these nogjperiods. KRSN ART 1020

AR 1713 Survey of Art History Il 3 CrHrs

A surveyof the history of art from the Late Gothic to Pédbdernism. Stu
dents will examine the major art historical periods within this time frame and
the political, religiousgultural and personal concerns that have influenced
representative works of art from these stylistic periodéo prerequisite.
KRSN ART1030

AR 2123 Digital Photography 3 CrHrs

This is a course in the theory and practice of photography using thealdigit
camera and photo editing software, with an emphasis on expressing and com
municating ideas through photography as an art medium. Digital camera and
basic computer skills required. Course is blended online andtaface.

AR 2133 Digital Photography Il 3 CrHrs

This is an advanced course in the theory and practice of photography using the
digital camera and digital darkroom, with an emphasis on developing personal
expression through photography as an art medium. Digital camera and basic
computer skib required. Course is blended online and fémdace. Pre-
Requisite: AR2123 Digital Photography

AR 2303 Ceramics Il 3 CrHrs

A course designed for the student who desires to further the investigation of
the discipline of clay. An emphasis on hand bnddthrowing and decorating
techniques to create clay objects and a fundamental integration of the
elements of art and the principles of design is applied.

PreRequisite: AR1313 Ceramics I

AR 2313 Ceramics IV 3 CrHrs

A course designed for the studewho desires to further the investigation of
the discipline of clay. An emphasis on wheel throwing and hand building is
applied.Pre-Requisite: AR2303 Ceramics IlI

AR 2552 Qil PaintingNon Major 2 CrHrs

This is a fundamental course in the use of ceiarthe medium of oil paint.
Skill development and color theoaye areas of emphasis.

AR 2553 Qil Painting | 3 CrHrs

This is a fundamental course in the use of color via the medium of oil paint.
Skill development and color theory are areagofphasis. Students will find a
basic understanding of drawing concepts is helpful.

AR 2563 Qil Painting Il 3 CrHrs

This course is a continuation of skill development with an emphasis on in
weaving, papermaking, jewelry, candle making, marbling pagzgrer maché

and batik. The student will learn about the diverse cultures/histories of the
crafts covered, complete handm projects, meet with artists and visit
exhibits, and participate in classroom discussions.

AR 2813 Graphic Design Il 3 CrHrs

In this course students will complete a range of advanced projects and then
FaaSyoftS | LERNIF2tA2 FyR NB&adzySQ Ay
the field of graphic desigiereRequisite: AR1503 Graphic Design |

AR 2903 Individual Studio Research 1-3Cr Hrs

By appointment. This course will give students the opportunity to pursue
special interests in art though guided independent study in a chosen area. The
student and instructor will develop a course outline and evaluation format.
(This course may kiaken by instructor permission only).

AR 2953 Directed Independent Studies in Art 1-3 CrHrs

By appointmentin this course advanced problems in specialty areas of art not
covered in other courses will be stressed. This course may be repeated for
credit. (This course may be taken by permission of the instructor only.)

AUTO BODY/COLLISION REPAIR

AT 1002 Refinishing | 2Cr Hrs

This course will give the student basic knowledge of the vehicle finish, finish
defects. Complete detailingf the interior and exterior of a vehicle is also
taught.

AT 1003 Mechanical & Electrical Components 3CrHrs
Through classroom and/or lab/shop learning and assessment activities, in this
course students will: determine how to diagnose steering and susipan

diagnose electrical concerns; complete headlamp and fog/driving lamp
assemblies and repairs; demonstrate sgibunding procedures for handling
electronic components; determine diagnosis, inspection and service needs for
brake system hydraulic compents; examine components for of heating and
air conditioning systems; determine the inspection, service and repair needs
for collision damaged cooling system components; distinguish between the
under car components and systems; and determine the diagniosisection

and service requirements of active and passive restraint systems.

AT 1013 Paint & Refinishing | 3CrHrs

This course provides basic knowledge and practice in interior and exterior
detailing, correcting defects and vehicle finishédhrough a variety of
classroom and/or shop/lab learning and assessment activities, students in this
course will: identify safety and personal health hazards according to OSHA
JdzZA RSt AYSE yR GKS awA3akKd (G2 Yyzsé
substrates and sanding materials relevant to auto body surface preparation;
identify the process to clean and prepare a substrate for paint; distinguish
between the properties, uses and manufacturer specifications of metal
treatments and primers; distinguish amottige various types of spray guns
and equipment; explore various paint codes and specifications for use; identify
the various paint systems; explore the types of paint defects; distinguish
between damage and nedamage related corrosion; and identify finatelil
procedures.

AT 1022 Structural Analysis & Damage Répair 2CrHrs
Through a variety of classroom and/or lab/shop learning and assessment
activities, students in this course will: identify measuring procedures; analyze
the basic structuredamage conditions; identify the safety requirements
pertaining to structural damage repair; analyze frame repair methods; analyze
unibody inspection and measurement and identify procedures of welding for
structural repair.

AT 1023 Paint & Refinishing Il 3CrHrs
Through a variety of classroom and/or shop/lab learning and assessment
activities, students in this course will: select proper personal protective
equipment; perform shop operations according to OSHA Guidelines; remove
paint coatings; apply corgion resistant coatings; demonstrate proper spray
gun operation and cleaning procedures; select proper painting and substrate
materials for projects; analyze paint defects, asnd curesrepair paint
defects; measure paint mil thickness; and determiimal detail procedures

for given projects.

AT 1032 Structural Analysis & Damage Repair Il 2 CrHrs
Through a variety of classroom and/or shop/lab learning and assessment
activities, students in this course will: apply safety requirements pertaining to
structural damage repair; analyze frame inspection and repair procedures;
determine direct and indirect damage for structural repair; analyze unibody
inspection, measurement, and repair procedures; perform wilding techniques
for structural repair; and idefify cutting procedures for structural repair.

AT 110rientation & Safety 2CrHrs

This course introduces students to the collision repair occupation. Personal
shfityBslaimpidisized Byythe Fudidnt learBify|OBKATaws Rrager hamtifya (
disposal of wastes including those classified as hazardous are discussed. Tool
identification and safety along with basic auto construction and estimating
systems are also introduced.

AT 111ANon-Structural Analysis & Damage Repair | 5 Cr Hrs
Throughclassroom and/or lab/shop learning and assessment activities, in this
course students will: explore the components of safety pertaining to auto
collision and repair; explore the parts and construction of vehicles; explore
opportunities in the auto collisio industry; identify metal straightening
techniques; identify the application and use of body fillers; demonstrate
proper use, setp, and storage of welding equipment; distinguish between
weldable and norweldable materials; demonstrate fundamental indiyst
standard recommended welds; identify plastics and adhesives used in
automotive industry; explain the general purpose of damage, estimation and
repair orders; explore the processes required for outer body panel repairs,
replacements and adjustments; andemonstrate fundamental cutting
procedures.

AT1124 NonStructuralAnalysis & Damadeepair I 6 Cr Hrs
Through classroom and/or lab/shop learning and assessment activities, in this
course students will: identify trim and hardware to be protected; examine
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what to consider when working with movable glass; perform outer body panel
repairs; perform outer body replacements and adjustments; perform metal
straightening techniques; perform body filling techniques; perform metal
finishing techniques; use weldinggmedures in nosstructural damage repair;
distinguish between mechanical and electrical components; apply safety
standards for the collision repair industry; use cutting procedures in- non
structural damage repair; and determine procedures necessary fokingr
with plastics and adhesives.

AT 1113 Direct IndependéStudy in Auto Body/Collision 1-3Cr Hrs
AT1033 Paint & Refinishird 3CrHrs
Through classroom and/or lab/shop learning and assessment activities, in this
course tudents will: identify safety and personal health hazards according to
h{l! 3dARStAySad FyR (KS awirakid (2
of substrates and sanding materials relevant to autobody surface preparation;
identify the process to clean dnprepare a substrate for paint; distinguish
between the properties, uses and manufacturer specifications of metal
treatments and primers; distinguish among the vasatypes of spray guns
and equpment; explore various paint codes and specificatimnsise; identiy

the various paint systems; explore the types of paint defects; distinguish
between damage and nedamage related corrosion; and identify final detail
procedures.

AT 1104 Paint & Refinishing IV 4Cr Hrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: apply exemplary safety procedures in all areas of
auto body painting and refinishing; perform proper cleaning procedures for a
refinish; prepare adjacent panels for blending; prepare plastic panels for
refinishing; protect all noffinished areas of vehicle; operate high and low
volume/pressure spray gun operations for painting and refinishing; perform
all paint system applicationsxan automobile; apply appropriate paint color
matching and mixing procedures; tint color using formula to achieve a
blendable match; explore the causes, effects and correction of buffing
related imperfections; explore the causes, effects and correctigrigrhent
flotation; measure mil thickness; apply decals, transfers, tapes, woodgrains,
pinstripes to an automobile; apply buffing and polishing techniques to
remove defects; apply cleaning techniques to automobile interior, exterior,
glass and body openisgand remove overspray.

AT 1115 NosStructural Analysis & Damage Repair IV CrHrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: remove trim and hardware; install trim and
hardware; repair moveable glass; protect adjacent body panels; repair outer
body panels; replace outer body panels; adjust outer body panels; replace
mechanical and electrical components; demonstrate safety protocol
appropriate for the auto repair setting, perm welding skills on nen

structural damage repairs; and perform plastic and adhesive repairs.

AT 1123 Structural Analysis /Damage Repair IlI 3CrHrs
Through classroom and/or lab/shop learning and assessment activities,

this course students will: apply safety requirements pertaining to structural
damage repair; perform welding and cutting techniques for structural repair;
diagnose unibody direct and indirect damage; apply unibody inspection and
measurement proceduregipply unibody repair procedures; apply frame
inspecton and measurement procedures; apply frame repair procedures;
and remove fixed glass.

AT 1133 Structural Analysis/Damage Repair IV CrHrs 3
Through classroom and/dab/shop learning and assessment activities, in

this course students will: apply safety requirements pertaining to structural
damage repair; perform advanced welding and cutting techniques for
structural repair; perform inspection and measurement of unijpdar

structural repair; repair unibody direct and indirect damage; perform frame
inspection and measurement procedures; repair frame to industry standards;
and remove and install fixed glass.

AT 1134 NosStructural Analysis & Damage Repair 11l 4Cr Hrs
Through classroom and/or lab/shop learning and assessment activities, in
this course students will: remove and install trim and hardware; determine
process and procedures necessary for movable glass repair; repair outer
body panel; reface and adjust outer body panels; remove and install
mechanical and electrical components; demonstrate safety protocol
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appropriate for the auto repair setting; perform intermediate welding skills
on nonstructural damage repairs; and perform plastic anthesive repairs.
AT 1213 Custom Painting 3CrHrs
Through a variety of classroom and /or shop/lab learning and assessment
activities, students in this course will: apply exemplary safety procedures in
all areas of auto body painting and refinishingrfpem proper cleaning
procedures for a refinish; prepare adjacent panels for blending; prepare
plastic panels for refinishing; protect all néinished areas of vehicle;

operate high and low volume/pressure spray guns, and airbrush equipment
for painting and refinishing; perform all paint system applications on an
automobile; apply appropriate paint color matching and mixing procedures;
tint color using formula to achieve a blendable match; explore the causes,

effects and correction of pigment flotation; apply details and pinstripes to an
automobile; apply buffing and polishing techniques to remove defects; apply
cleaning techniques to automobile interior, exterior, glass and body

openings; and remove overspray.

AT 1223 Custom Street Rod 3CrHrs
Through a variety of classroom and/or shop/lab learning and assessment
activities, students in this course will: remove trim and hardware; install trim
and hardware; repair moveablgass; protect adjacent body panels; repair

outer body panels; replace outer body panelsjustl outer body panels;
performbasic chassis modification; méglfuel, braking, cooling and steering
systems; replace mechanical and electrical components; detratasafety
protocol appropriatefor the auto repair setting, perform welding skills on
non-structuraldamage repairs; and perform plastic and adhesive repairs;
identify safety and personal health hazards according to OSHA guidelines and
GKS awABKItBEBTYRBGSNYAYS
sanding materials relevant to auto body surface preparation.

AUTOMOTIVE BUSINESS MANAGEMENT

AB 1001 Introduction to Parts 1CrHr

This course will identify various terms and aspects of theraotove business
field. A general survey of the automotive parts and service business
environment and the operations of the automotive business world are
examined. Attention is focused on the job opportunities, responsibilities, and
benefits available andhe impact of daily operations on the automotive
business community.

AB 1002 Merchandising 2 CrHrs

This course prepares individuals to possess the skills asstavith direct
promotion of products and services to potential customers. The course
includes instruction in buyer behavior, principles of marketingearch,
pricing theory, marketing campaigns, and strategic planning related to specific
products and markets.

AB 1003 Shipping & Receiving Merchandise 3 CrHrs

This course is an-depth surveyof the shipping and receiving environment
with a focus on the internal operations of a business. Attention is focused on
iKS AYRAGARdzZ £t Q& oAfAGE (2ionyihgn IS
enterprise, ranging from acquisitions to receiving arahdiling of material to
filling orders and processing shipments.

AB 1011 Workplace Safety 1CrHr

This course will identify various workplace safety issues relating to the
automotive service and business environment. Students are provided with
safety traning that prepares them for their job responsibilities. Thegmtial
hazards associated with shop work are reviewed along with a variety of special
safety considerations. These areas include OSHA safety requirements for
hazardous materials and the propese of Material Safety Data Sheets and
their application to the automotive and business industry.

AB 1012 Automotive Products & Systems 2 CrHrs
Thiscoursefocuses on the development of knowledge relating to a variety of
automotive service industry pducts. This course demonstrates proper use
and application of petroleum products, tools and fasteners, auto
body/collision consumable products and automotive industry chemicals.

AB 1013 Human Relations for Auto Business 3 CrHrs
Thiscourseis designeddr students to learn a human relations approach to
automotive business management. Emphasis is placed dodgs, customer
relations, communication skills, critical thinking skills, and ethical behavior.
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AB 1022 Sales Policies & Procedures | 2 CrHrs

This course prepares students to possess the skills associated with direct
promotion of products and services to customers and to function as
independent sales representatives and managers. This course includes
detailed instruction in counter management, ighasing merchandise, parts
procurement logistics, and proper billing procedures. Emphasis is placed on

customer relations, sales presentation, communication skills, records
management, priessional standards, and ethical behavior.
AB 1023 Math & Measuneent for Automotive Industry 3CrHrs

This course is designed to teach the application of practical math and
measurement to solve everyday problems in the automotive business and
technical fields. Attention is focused on fractions, decimal fractions, pérce
ages, ratios and proportions, metric measurements, and measuring
instruments with an emphasis on career application.

AB 1032 Inventory Management | 2 Cr Hrs
Thiscoursetakes an in depth look at a management approach to inventory
control. Attention isfocused on the financing, managing, orgamiz and
analysis of a business functions. Lab instruction allows students to manage an
actual business module controlling a live store inventory control system.
Students monitor perpetual and physical invengs;i storage and hatling of
stock, stock orders, managing customer and vendor accounts, data entry, and
many other aspects of everyday business.

AB 1033 AutaBus Office & Bookkeeping Procedures 3 CrHrs
Thiscourseserves as an introduction to recordsamagement. It is designed to
develop skills in business office bookkeeping, shop accounts management,
data entry, verbal and written communications, office machines, cashier and
critical thinking. This course provides hands on computer based experience
processing live work orders, payable and receivable accounts, and managing a
variety of other automotive business office activities.

AB 1042 Inventory Management Il 2 CrHrs
Thiscourseis a continuation of Inventory Management I. It takes an in depth
look at a management approach to inventory control. Attention is focused on
the financing, managing, organizing, and analysis of a business functions. Lab
instruction allows students to mage an actual business maé controlling

a live store inventory control system. Students monitorgeual and physical
inventories, storage and handling of stock, stock orders, managing customer
and vendor accounts, data entry, and many other aspedteweryday
business.

AB 1043 Sales Policies & Procedures I 3 CrHrs
Thiscourseis a continuation of Sales PoliciesR&ocedures |. It prepares
students to possess the skills associated with direct promotion of products and
services to customers and to function as independent sales septatives

and managers. This course includes detailed instruction in counter
managenent, purchasing merchandise, parts procurement logistics, and
proper billing procedures. Emphasis is placed on customer relations, sales
presentaion, communication skills, records management, professional
standards, and ethical behavior.

AB 1053 Partsdfaloging | 3 CrHrs
Thiscoursechallenges the student using actual industry and tetegc data
systems for the procurement of automotive parts and supplies. This course of
study utilizes current parts industry cataloging systems tectgieto Student
activities involve live lab assignments, which include, but are not limited to,
assimilating information to produce estimates, filing parts orders,
determining product specifications, and utilizing warranty information.

AB 1063 Vehicle Components/Panstems | 3 CrHrs
Thiscourseis designed to provide instruction to prepare students to apply
technical knowledge and skill to perform task and services thatttgeilihe
movement and sale of replacement parts and materials. This course instructs
students in the identification of the individual parts in each of the described
dzi2Y20iA @S adaeaisSvya FyR LINRBGARSA |y
and relationship to that system.

AB 1103 Auto Business Communication 3 CrHrs
Thiscoursewill study efective business communication in the workplace.
Emphasis is placed upon effective oral and written communication, business
letters, listening skills and other forms of office communications.
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AB 1113 Automotive Business Management 3 CrHrs
Thiscoursewill take an advanced look at hierarchy of managat, various
management styles, and effective resource management. Axdbéliy has
become synonymous with success and prosperity. This course looks at how
the manager must adapt to this rapidly changiagrld with sufficient
knowledge and flexibility to assure success.

AB 1123 Employability Skills for Auto Business 3 CrHrs
Thiscoursefocuses on the linkage between individual chitiies and needs,

as related to the job market. This course preparesdshts through the
development of workplace skills regarding professional deveknt, self
marketing and job searches. Instruction includes opportunities in assessing
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and onducting a job interview.

AB 1143 Parts Cataloging Il 3 CrHrs
Thiscourseis the continuation of Parts Cataloging . It ¢éades the student
using actual industry and electronic data systems for the procurement of
automotive parts and suppliesthis course of study utilizes current parts
industry cataloging systems technologies. Student activitieslwe live lab
assignments, which include, but are not limited to, assinmiainformation to
produce estimates, filling parts orders, determigiproduct specifications,

and utilizing warranty information.

AB 1153 Vehicle Components/Parts Systems | 3 CrHrs

This 3 credit hour course is the continuation of Vehicle Components/Parts
Systems |. It is designed to provide instruction to prepanelents to apply
technical knowledge and skill to perform task and services that facilitate the
movement and sale of replacement parts and materials. This course instructs
students in the identification of the individual parts in each of the described
autoY2 A @S aeadsSvya FyR LINRP@ARSE Iy dzyR
and relationship to that system.

AUTOMOTIVE MECHANICS TECHNOLOGY

AU 1002 Auto Orientation & Safety 2 Cr Hrs

This unit of study includes automotive shop safety, care and usetomotive

hand tools precision measuring, and shop policies and procedures.

AU 1003 Engine Performance | 3 CrHrs

This course will include the latest in training for fuel injection systems, dis
tributor less ignition systems, computerized engine cohsgstems, as well as
the early ignition and fuel systems.

AU 1007 Engine Performance Il 7 Cr Hrs

This is a continuation of Engine Performance |. This includes the latest in
training for fuel injection systems, dibutor less ignition systems,
computerized engine control systems, as well as the early ignition and fuel
systems.

AU 103 Braked 3CrHrs
Students will develop the skills and knowledge needed to diagnose and repair
automotive brakes.

AU 1032Steering & Suspension | 2 Cr Hrs
Students will develop the skills needed to repair front and rear suspension,
manual and power steering, perform computerized four wheel alignment and
wheel balancing.

AU 1034 Manual Drivetrains and Axles 4 Cr Hrs

This cowuse will cover drivetrain and transaxle service, diagnosis, and overhaul.
Students will train with models and live vehicles.

AU 1112 Brakes Il 2 Cr Hrs

This is a continuation of Brakes |. Students will develop the skills and
knowledge needed to diagnesand repair automotive brakes.

AU 1115 Electricalll 5Cr Hrs

Thisis a continuation of Electrical | & Il. This cowatews a student to gain a
basic understanding of elecDil FyR St SOGNRYAO
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understand the automotive systems and use oas types of equipment to

test, diagnose, and repair these systems.

AU 1122 Electrical Il 2 Cr Hrs

This is a continuation of Electrical I. This course allows a studgairt@ basic
understanding ofelect®d £ | yR St SOUNRYAO aedaidsSva
student will be expected to demonstrate an ability to understand the
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automotive systems and use vauis types of equipment to test, diagnose, and
repair these syems.

AU 1P5Engine Repair 5Cr Hrs
Students develop skills needed for engine repair including diagnosis, measure
ment, disassembling, reassembly, cylinder head service, engine installation
and cooling system service.

AU 1132 Steering &uspension Il 2 CrHrs

This is a continuation of Steering & Suspension |. Students will develop the
skills needed to repair front and rear suspension, manual and power steering,
perform computerized four wheel alignment and wheel balancing.

BUSINESSDMINISTRATIVE TECHNOLOGY

BT 1001 Microsoft Outlook 2007 1CrHr

The course provides instruction on integrated software that manages time and
information, including email, taskand calendars. Students learn to quickly
search communications, organizeork, and better share information with
others. Stalents build technology skills in combination with working on
realistic projects and criticahinking assignments. It builds technology skills
and reinforces writing and criticstinking abilities, culnmating assessments
require softvare mastery and independent problesolving.

BT 1003 Business English 3 Cr Hrs

A course designed to have students learn and apply the skills of English us
age the foundation communication skills that competent workers néed

the workplace

BT 1013 Electronic Calculator Applications 3 CrHrs

This course is designed to teach the students to use the touch method- of op
erating the electronic calculator and to use common calculator features. The
course emphasizes solvifgusiness problems using the calculator. The in
structor introduces concepts and how to use the calculator effectively for each
solution; the students do daily exercises, speed & technique drills, practice
tests, and unit tests.

BT 1023 Intermediate Keybahng 3 CrHrs

A continuation of Beginning Keyboarding. The course is designed to build
strong document formatting skills. Students use features of Microsoft Word
that build productivity skills that are widely used by administrative assistants.
Emphasissi placed on speed building, document creation and formatting, and
other specific production tasks. Prerequisite: A beginning keyboarding/type
writing course.

BT 1033 Microcomputer Database Management Systems 3 Cr Hrs

This course is designed to acquaint stedent with a software system for
managing the storage and collection of data used and produced by a-micro
computer.

BT 1043 Microsoft PowerPoint 2007 3 CrHrs

The course is designed to advance students to a mastery skill level-for de
signing and creatg informational and motivational slide shows that contain
hyperlinks, tables, images, and animation. It moves students from early
modeing instruction through projeebased problems similar to situations
they will encounter in the workplace, and requrestudents to use their
thinking and problersolving skills. The course aligns with prepares students
for Microsoft Application Specialist certification exams.

BT 1053 esktop Publishing 3 CrHrs

The course is designed to advance students to a mastékjeskel for plaming

and creating professional looking publications and marketing material in
house. Students move from early modeling instruction through prelested
problems similar to situations encountered in the workplace and are required
to usethinking and problersolving skills. Students learn Office suite integra
tion and operended, realistic chapter case studies.

BT 1063 omputer Based Spreadsheets 3 Cr Hrs

The course is designed to advance students to a mastery skill level for process
ing, manipulating, and representing numeric data in spreadsheets. Students
move from early modeling instruction through projdzased problems similar

to situations they will encounter in the workplace, and require students to use
their thinking and problersadving skills. Designed to help students achieve a
masterlevel competency and prepare for Microsoft certification Students
learn Office suite integration and experience immediate productivity gains.
Openended, realistic chapter case studies challengeestisito solve authen

tic information problems.

BT 1073 Basic Keyboarding 3 CrHrs

A course designed for students wanting a basic keyboarding and document
preparation course for personal or career purposes. This course is taught on
microcomputers. Additioal lab time may be required.

BT 1103 Office Procedures 3 CrHrs

The administrative professional role today is challenging due to the constant
advances in technology, our global economy, and an increasingly diverse
workplace. Office Procedures iscapstone course designed to prepare-stu
dents for all levels of the office environment including customer satisfaction,
technological changes, and time management. Emphasis is placed on telecom
munications, records management, ethical behavior and critigaking, pre
senting successfully, travel arrangements and mail procedures. Students will
gain the knowledge and skills to become an asset to the administrative profes
sional field. Prerequisite: Intermediate Keyboarding or the equivalent.

BT 1133 Introdction to Accounting 3 CrHrs

A course designed to present the basic concepts of the accounting cycle from
recording business transactions in the books of original entry to the prepara
tion of periodic financial reports for a service and merchandisirtgrprise.

This course may be used to prepare for Financial Accounting I. This course will
not transfer as an accounting course and cannot be substituted for €ialan
Accounting I.

BT 1203 Advanced Keyboarding 3 CrHrs

This course is designed for tadministrative professionals major. A high-de
gree of proficiency in production work will be reached through various techni
cal simulations. Both electronic typewriters and microcomputers will be used.
Prerequisite: Intermediate Keyboarding, a word pro@gggourse, or permis

sion of instructor.

BT 1223 Records Management 3 CrHrs

This course serves as a basic introduction to the increasingly comprehensive
field of records management. Principles and practices of effective records
management for both maral and automated records systems are
emphasized. A manual/computerized simulation allows hasmsnstruction

in the storing and retrieving of information based upon updated ARMA
Simplified Rules.

BT 1233 Business/Technical Communications 3CrHrs

This carse covers the gathering and using of information in the work en
vironment. Emphasis is placed upon written communicatiomsiness letters,
other forms of office communications, and technical reports. Oral communica
tions, nonverbal communications, arigteéning skills will be studied.

BT1302 Internship | 2 CrHrs

BT 1303 Word Processing Applications 3 CrHrs

This course offers a graduated progression from guided tutorials to
independent challenges for creating, designing, @ndducing professional
documents using word processing software. Students learn and use the Word
2007 skills required in the job market. Students build technology skills in
combination with working on realistic projects and critidaihking
assignments. Ae course aligns to the Microsoft Application Specialist
certification exams. It builds technology skills and reinforces writing and
criticatthinking abilities, culminating assessments require software mastery
and independent problersolving.

BT1312 Intenship Il 2 Cr Hrs
BUSINESS ADMINISTRATION
BA 1013 Introduction to Business 3 Cr Hrs

A general survey of the business environment and the internal operations of a
business firm. Attention is focused on the financing, managirganizing and
marketing functions of a firm. The impact of a business firm on its community
is examined.

BA 1021 Employability Skills 1Cr Hr

his course is designed to assist in the development of the persongbrand
fessional skills necessary to gejoaa and also to keep it, advance in it, and
possibly transfer from it.

BA1023 Personal Development for the Workplace 3 CrHrs

An introductionto the principles and practices of the professional leadership
concepts used in the workplace. Included are studies in leadership
development, career exploration and organizational skills. Students will
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participate in team building, job seeking, persofii@hnce and critical thinking
activities.

BA1073 Basic Keyboarding 3 CrHrs

A course designed for students wanting a basic keyboarding and document
preparation course for personal or career purposes. This course is tanght
microcomputers. Additional lab time may be required.

BA1103 Intermediate Keyboarding 3 CrHrs

A continuation of Beginning Keyboarding/ Formatting (AP 1113) or Refresher
Keyboarding (AP 1123). More emphasis is placegeadsbuilding, letter

and table formatting, business forms, and other production problems.
Prerequisite: A beginning keyboarding/typewriting course.

BA1113 Advanced Keyboarding 3 CrHrs

This course is designed for the admstrative professionals major. A high
degree of proficiency in production work will be reached through various
technical simulations. Both electronic typewriters and microcomputers will
be used. Prerequisite: Intermediate Keyboarding, a word processimge,

or permission of instructor.

BA 1122 Bus Management/Marketing Internship | 2 CrHrs

Work is done in selected training stations under supervision of the instructor.
The student may take thetiernship four times and may apply a total of eight
credt hours toward gradution. Total clock hours required to receive two
hours of credit is 90 hoursPrerequisite: Instructor permission.

BA 1132 Bus Management/Marketing Internship Il 2 CrHrs

Work is done in selected training stations under supervisiothe instructor.

The student is required to complete a project relating to their training station
and have weekly visitations with the instructor. The student may take the in
ternship four times and may apply a total of eight credit hours toward gradua
tion. Total clock hours required to receive two hours of cred@dshours
Prerequisite: Bus. Mgmt/Mkt Internship |.

BA 1142 Bus Management/Marketing Internship |11 2 CrHrs

Work is done in selected training stations under supervision of the instructor.
The student is required to complete a project relating to their training station
and have weekly visitations with the instructor. The student may take the in
ternship four times and may apply a total of eight credit hours toward gradua
tion. Total clock hors required to receive two hours of credit 3 hours.
Prerequisite: Bus. Mgmt/Mkt Internship 1.

BA 1152 Bus Management/Marketing Internship IV 2 CrHrs

Work is done in selected training stations under supervision of the instructor.
The student is requed to complete a project relating to their training station
and have weekly visitations with the instructor. The student may take the in
ternship four times and may apply a total of eight credit hours toward gradua
tion. Total clock hours required to reiwe two hours of credit i90 hours
Prerequisite: Bus. Mgmt/Mkt Internship 1.

BA 1163 Electronic Calculator Applications 3 CrHrs

This courseincludes instruction on electronic printing calculators with
emphasis on solving business problems. ifdé/idualized progress method

of instruction is used.

BA 1183 Personal Finance 3 CrHrs

This course is taught as a practical approach aimed at helping the student un
derstand and implement personal money management principles so that they
can more easyl cope with financial necessities throughout life.

BA 1203 Directed Indep Studies Bus Management/Marketing3 Cr Hrs

(On demand.) This course is an opportunity for the student to pursue special
interest in business and management though guided independemy in a
chosen area. Students must have permission of the instructor, advisor and in
order to enroll in this course.

BA 1213 Business English 3 CrHrs

A course designed to have students learn and apply the skiEglish us
age the foundation communication skills that competent workers need in
the workplace

BA 1222 Business Management/Marketing Seminar | 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator anopportunity to give vocational counseling and individual
personal assistance. Special attention will be given th suits of instruction
asSIFE (Students In Free Enterprise), competitive entry preparatietineen
job problems, current business practic®l career planing. The student may

take the seminar four times and apply a total of eight credit hours toward
graduation. Prerequisite: Instructor Permission.

BA1223 Records Management 3 CrHrs

This course serves as a basitoduction to the increasingly comprehensive
field of records management. Principles and practices of effective records
management for both manual and automated records systems are
emphasized. A manual/computerized simulation allows haslénstruction

in the storing and retrieving of information based upon updated ARMA
Simplified Rules.

BA 1232 Business Management/Marketing Seminar Il 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator an opportunityto give vocational counseling and individual
personal assistance. Special attention will be given to such units of instruction
asSIFE (Students In Free Enterprise), competitive entry preparatietineen

job problems, current business practices and cap@nning. The student may
take the seminar four times and apply a total of eight credit hours toward
graduation.Prerequisite: Busvigmt/Mkt Seminax.

BA 1242 Business Management/Marketing Seminar Ill 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator an opportunity to give vocational counseling and individual
personal assistance. Special attention will be given to such units of instruction
asSIFE (Students Free Enterprise), competitive entry preparation the-

job problems, current business practices and careerrglan The student may
take the seminar four times and apply a total of eight credit hours toward
graduation. Prerequisite Bus. Mgmt/Mkt Sermar IL

BA 1252 Business Management/Marketing Seminar IV 2 CrHrs

This course is specifically designed to identify business students and provide
the coordinator an opportunity to give vocational counseling and individual
personal assistance. Special atien will be given to suchnits of instruction
asSIFE (Students In Free Enterprise), competitive entry preparatictieen

job problems, current business practices and careermlem The student may
take the seminar four times and apply a total @ght credit hours toward
graduation. Prerequisite: Bus. Mgmt/Mkt Seminar lll

BA 1263 Introduction to Marketing 3 CrHrs

This course is a study of the principles and practices of the marketintidanc

It also includes a study of consumer and indiastproducts, the channels
through which they are distributed, and the promotion and pricing procedures
followed by modern business.

BA 1273 EEommerce: Marketing/Internet 3 CrHrs

This course is designed to provide competebaged instruction on thean-

cepts of ecommerce and the promotion of a business on the Internet. Web
page design and the techniques needed to create an effective web page will
be explored. Data obtained from the web page will be merged onto a
promotional brochure that is designelly the student. Software will include
Microsoft FrontPageMicrosoft Accessand Microsoft Publisher200Q

BA1283 Business Practice Firm 3 CrHrs

Using an international business model, the students work as team members in
a simulated business firin a stateof-the-art facility. The students have the
opportunity to perform various business functions (i.e., purchasing,
accounting, marketing, human resources) as the firm transacts business with
students in other simulated companies both in the U. %l iarther countries.
Students are involved in decisionaking, critical thinking, and team activities.
BA 1303 Business Mathematics 3 CrHrs

Basic principles of mathematics are reviewed throughout the course and then
these principles are applied to ptazal problems in business, which include
subjects such as checking accounts, interest, financial statements, retailing
math, inventory, depreciation, stocks and bonds, taxes and statistics.

BA1313 Office Procedures 3 CrHrs

This finishing @urse is designed for students to further develop not only
technology skills but also a broad range of human relation skills (including
verbal and written communication) and critiedinking skills. Emphasis is
placed on telecommunications, records managmt, ethical behavior,
presenting successfully, travel arrangements and mail procedures.
Prerequisite: Intermediate Keyboarding or the equivalent
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BA 1503 Human Relations 3 CrHrs

This course is designed to give the student an insight into huelations on

the job. Emphasis is given to identification of those skills and abilities neces
sary to being an effectual leadefThe course will also cover communication
skills, attitudes,and methods of building seHesteem, idenfiying your
motivations learning to achieve emotional control, and developing positive
first impressions.

BA 1603 Business Ethics 3 CrHrs

This course examines the ways in which people evaluate problems concerning
human conduct and moral conflict. It explores the connectietaeen per

sonal conduct, workelated behavior, and the challenges of working relations
in the marketplace and the business environment. Current business and
ethical dilemmas will be presented.

BA 2003 Introduction to Sports Management 3CrHr
Thiscourse is designed to introduce the student to the sports management
industry. Students will focus on the foundation of sports management, career
opportunities in the field, and the principles of management as they apply to
the vast sports industry. Managent principles will include Human
Resources, Planning & Decision Making, Organizing, Leading and Controlling.
BA 2013 Practicum in Sports Management 1-3Cr Hr
Internship. Work is done in selected sports management training stations
under supervision ofhe instructor. The student is required to complete a
project relating to their training station and weekly visitations with the
instructor. Total clock time required to receive one hour of internship credit is
45 hoursTotal clock time required to recavwo hours of internship credit is

90 hours.Total clock time required to receive three hours of internship credit
is 135 hours.

BA 2023 Practicum intfress Management 3CrHr
Internship. Work is done in selected fitness training stations usdpervision

of the instructor. The student is reqeil to complete a project relatg to their
training station and weekly visitations with the instructdrotal clock time
required to receive three hours of internship credit is 135 hours.

BA 2103 Business Economic Statistics 3 CrHrs

This course will introduce students to many of the important concepts and
procedures needed to (1) evaluate such daily inputs as organizational reports,
newspaper and magazine articles and radio and television commenté2jes
improve their ability to make better decisions over a wide range of topics, and
(3) improve their ability to measure and cope with changing conditions, both
at home and on the job. The emphasis will be on explaining statistical
procedures and intergating the resulting conclusionBrerequisite: MA 1173
College Algebra.

BA 2133 Advertising 3 CrHrs

This course is the study of the methods of creating demands of findirgruy

It deals with the various media, composition, purposes and mechanics of
advertising. Emphasis is on practical application of techniques discussed;
students follow in detail a complete advertising campaign.

BA 2203 Small Business Management 3 CrHrs

This course is designed for those individual seeking a management pasition i
a small firm. The course covers the operations of small business firms. It
emphasizes those aspects of management that are uniquely important to
small business and attempts to develop understanding of the economic
system and social environment in whidretsmall firm operates today.

BA 2223 Entrepreneurship 3 CrHrs

A course designed to acquaint the prospective business owner with the back
ground of business, characteristics of being an entrepreneur, and the rewards
and penalties of owningyourownbys6 a8 ® ! o6dzaAy Saa LX |
own business will be developeditention will be given to business protection
and community relations.

BA 2243 Business/Tech Communications 3 CrHrs

This course covers the gathering and using of informatiohémtork environ

ment. Emphasis is placed upon written communicafiarsiness letters, other
forms of office communications and technical reports. Oral communications,
non-verbal communications and listening skills will be studied.

BA 2273 Salesmanship 3CrHrs

This course is a study of the general principles, theory, practice and techniques
of selling, including analysis of customer personality, psychology of selling, and
the development of sales personality.

BA 2283 Business Management 3 CrHrs
Thiscourse is designed to provide a basic understanding of the essential ele
ments of management. The course provides an introduction to organizations
and how individuals relate to the basic management functions of planning,
organizing, leading and controllinGeneral subject areas include the back
ground of modern management, the evolution of management theory,func
tions of the managerial process and applications in operational activities of a
business firm.

BA 2293 Business Law 3 CrHrs

This course covers the history of law, the United States legal systaite,
court systens, court procedures, contracts, agency relationships, and personal
and real property.

BA 2533 Human Resource Management 3 CrHrs

This course emphasizes the perfornsanof the personnel function in nen
business organizations, as well as business firms; it deals with the performance
of employees in whiteollar and service activities. Considerable emphasis is
given to equal employment opportunities for women, minoritiesher work

ers, the handicapped and veterans. Universal aspects of personnel administra
tion are highlighted.

BEHAVIORAL SCIENCE

BH 1001 First Year Seminar 1CrHr

This course is designed to support student learning and development in the

criticalfirst semester of college. Through a shared relationship with the

course instructor and academic advisor, students explore the purposes of

higher edationand begin to develop the skills needed to utilize

information technology and academic resourcescassfully in college.

BH 1011 Career Exploration & Development 1CrHr

One credit hour lecture. The student will be introduced to a comprehensive

career development process, assisting in identifying strengths, abilities, and

interests. Specific emphasis placed upon the creation of an individualized

career portfolio.

BH1101College Orientation for Science, Engineering and MathCr Hrs

This course is designed to assist science, engineering, and math career

oriented students as they adjust to collegedaacquaint them with college

facilities, resources, and programs that will make the adjustment to college a

smoother process.

BH 1112TRIO Enrichment Course 2Cr Hrs

This supplemental courss for TRIO participantsnly and one of the credit

hours is tution-free. It is desiged to expand the basic components of the First

Year Seminar course such as, time management, teamwork, study skills,

leadership and career planning. In addition, professional tutors will instruct

studentsin all subject areaSpecal emphasis is given in career exglibon for

the undecided student utilizing botlStrengths Quest and focus two

assessments. Utilizing Financial Avenue, financial literacy will also be a key

component; providing the student with an understanding of fin@l

management both as a student and as a productive citizen. Students will be

provided information on how to successfully transfer tftoar year institution

upon graduation. The value of being a TRIO participant and the services

available to them wilbe emphasized For each unit of credit, a minimum of

three hours per week with one of the hours for class and two hours for

studying/preparation outside of class is expected. -R@uisite: none.

BH 1121 College Culture in the United States 1CrHr

The course will focus on skills and knowledge that will help in your transition
life _as an.international .or noenati tudent as well as introduce the

Qrc;souur%is%gﬁaﬂlg d%l’lfl)‘lgﬁ y%u%acgd mglcféae}'eer at Seward County Community

College. This course pks a special emphasis on roative speakers,

including ESL and international students. Students explore the purposes of

higher education and begin to develop the skills needed to utilize information

technology and academic resources successfully iagsll

BH 1201 Outdoor Leadership 1CrHr

The purpose of this class is to offer students the opportunity to participate in

a series of activities involving mental and physical challenge and emotional

risktaking in an open, caring and safe environmentaster leadership skills.

BH 1202 Return to Learn 2 Cr Hrs

This course is dedicated to the adult returning student. The course deals with

the challenges of returning skills, career developmenientationto college,
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personality inventories, and streasd relaxation techniques. A personal proj

ect will be due from each student dealing with an individual area of concern.
BH 1303 General Psychology 3 CrHrs

This course surveys areas of human behavior. The student will be introduced
to the development ad learning aspects of human behavior. Specific
emphasis is placed on emotion, personality, perceptions, social interaction,
adjustment and mental healthKRSN PSY 1010

BH 1403 Principles of Sociology 3 CrHrs

This course will study the factors in thecsal life of people. It will include the
study of group behavior, culture, socialization and social groups, their nature
of specific organizations of groups, their activities and the social influences
that affect personalities, behavior and social charll@ SN SOC 1010

BH 1511 Strategies for Success 1CrHr

This course is designed to assist students in developing successful skills in
leadership, communication and involvement (their own as well as the new
students). Instructor permission required.

BH 1603ntro to Physical Anthropology 3 CrHrs

This course will be taught from a hioltural perspective combining the bio
logical and social aspects of human existence. The student will introduce to
the discipline of Anthropology, including, but not limited principles, defini

tions, terminology, concepts, theories and research techniques as applied to
the study of human species, as well as a variety of interpretations and theories
about the study of human origins.

BH 1613Cultural Anthropology 3 CrHrs

This course will introduce the student to the discipline of Anthropology, in
cluding, but not limited to, principles, definitions, terminology, concepts, theo
ries and research techniques. Critical thinking will be facilitated by providing
opportunities toapply anthropological perspectives to daily activitiéeRSN
ANT 1010

BH 2303Pevelopmental Psychology 3 CrHrs

This course is the study of how and why people change over time, as well as
how and why they remain the same, from conception to death. ititm is

given to emotional, social, intellectual, physical, perceptional and psychologi
cal developmentKSRN PSY 2020

BH 2313 Abnormal Psychology 3 CrHrs
Abnormal psychology is an introductory scientific study of behavior patholo
gies which, given # appropriate context, represents impaired functioning.
The course examines the emotional, behavioral, and cognitive aspects of a
wide range of behaviors. Emphasis is placed on the identification and diagno
of symptoms; the biological, psychologicaldasociological factors calated

with maladaptive behavior, as well as treatments available for specific
disorders. Additionally, the course emphasizes the social, cultural, and legal
outcomes of behaviors which differ from social norms and expectatieas

ther, the course examines the use of labels in describing individuals, myths and
fallacies regarding specific maladaptive behaviors, and stresses respecting the
dignity and worth of individuals afflicted with disorders.

BH 2403 Marriage and the Fanil 3 CrHrs

This course investigates the function of marriage and family in society, as well
as the dynamics of each. Examining change over time and the consequences
of this change for both society and the individual are emphasized.

BIOLOGY

Bl 1015 DirectethdependentStudies in Biology 5 CrHrs
Projects in Biologal Science is an independentsmall group study for stu
dents to investigate topics of biological science outside of the regular cur
riculum offering.

Bl 1113 Field Biology 3 CrHrs

This course is an intrdisciplinary exploration of the environment and the
ways an individual perceives it, utilizing actual outdoor experiences, as well as
readings and formal classroom instruction. Personal growth, understgraf

the natural environment and awareness of varying land uses will be
emphasized.

BI 1305 Principles of Biology 5 Cr Hrs

This course is a foundation emphasizing human interaction and place within
all levels of the biosphere and the scientific process. The coursmeatpo

rate six unifying principles: (1) Evolution: Patterns and Products of Change; (2)
Interaction and Interdependence; (3) Genetic Continuity and Reptamc

(4) Growth, Development, and Differentiation; (5) Energy, Matter and
Organization; and (6Ylaintenance of Dynamic Equilibrium. Inquisiented
investigations will be used to introduce, explore and expand on concepts dis
cussed in the classroom. Students must meet placement requirements to
enroll in this coursePrerequisite; Refer to Placemekatrix.

KRSMBIO 1010/1011/1012

Bl 1403 Nutrition 3 CrHrs

This course will survey normal nutrition, along with the physiologicalgsses
related to digestion, absorption and metabolism of nutrients. Theti@iahip

of energy balance, weight comol and eating disorders will be examed. The
nutritional requirements of mother, infant, child, teen and geriatric
populations will be studied. This course is designed for the student entering
health-related fields or those who have an interest in nanmutrition. This
course will utilize computer technology to enhance student learnikgRSN
HSC 1010

BI1505 Biology | for Majors 5Cr Hrs
Designed to fulfill the needs of the preedical and preveterinarian biology
student, and the student who oing to enter the fields of biological related
science, agriculture, physical education, or for the student who has a desire
to learn more about the cell. A study of the cell structure and cellular
metabolism, and division. Laboratory experiments wifiidement the

theory from lectures. Prerequisite: Introduction to Chemistry, a strong high
school chemistry background, or instructgproval

BI1515 Biology 2 for Majors 5Cr Hrs

This course focuses on the structure and function of organisms with an
emphasis on phylogeny. The unifying principles for this course are: 1)
Biodiversity, 2) Evolutionary relationships, 3) Form and fonaif

organisms, 4) Interactiomterdependenceand sustainability, 5) Genetic
continuity and reproduction. Inquiryrnted investigations will be used to
introduce, explore, and expand on concepts discussed in the classroom.
Prerequisite: none

Bl 2114 Anatomy & Physiology ILecture/Lab 4 Cr Hrs

This course introduces the integration of structure and function withénhu-

man body. An emphasis is placed on the correlation of gross and microscopic
structure with functional maintenance of the following human organ systems:
Integumentary, skeletal, muscular, and nervous. A holistic approach is used to
encourage the stdent to develop an integrated understanding of the human
body.

Bl 2115Anatomy & Physiologlecture/Lab 5Cr Hrs

Five credit hours. Three hours of lecture and four hours of lab per week. This
course presents essential principleshaiman anatomy and physiology,

including basic chemistry, cell and tissue studies, and an overview of all the
body systemsPrerequisite: Successful completion of BI1305 or higher is
strongly recommended before enrolling in this cour&RSN BIO 2020

Bl 224 Anatomy & Physiologyllecture/Lab 4 Cr Hrs

This course completes the second half of a-semester sequence intended

to provide the student with a basic understanding of anatomy and phygyol

by studying the structures and their functions and giagpthe correlation
between structure and function. The systems studied in this course are special
senses, endocrine, circulatory, respiratory, digestive, urinary and
NBLIN2 RdZOGAPSd ¢KAE O2dzNES &aKz2dzZ R
understand theterms relating to the human body and encourage the
development of a sentific attitude. This course is also designed to develop
within the student a greater appreciation for the phenomena with which one
comes in contact with on a daily basis.

B12304 Hunan Anatomy 4 Cr Hrs

This course is designed to fulfill the requirements for 4year and/or four
year degrees pursued by students entering the fields of medé&tated
scienes, physical education and biologisalences. Structure of the human
body on a cell, tissue, organ and system level will be covered. Laboratory work
will supplement lectures.

Bl 2314 Human Physiology 4 Cr Hrs

This course is designed to fulfill the requirements for 4year and/or four
yeardegrees pursued by students entering the fields of medielted sci
ences, physical educational and biological sciences. System functions of the
human body and related diseases (pathophysiology) will be covered.
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Bl 2505 General Zoology 5 CrHrs
Thiscourse consists of a structural, functional, ecological and evolution study
of the animal kingdom. For students with an adequate lgacknd in general
biology.Prerequisite: Refer to Placement Matrix.

Bl 2515 General Botany 5 CrHrs

This course will suey plants, their physiology and anatomy, the economic and
ecological importance, some simple genetic aspects of plants, advances in
biotechnology, genetic engineering of plants, and a survey of the major plant
groups.Prerequisite: Refer to Placement Miat

Bl 2705 Microbiology 5 CrHrs

This course is an introduction to the study of bacteria, viruses, protozoa, fungi
and helminthes with focus on those responsible for human disease. Evolution
is the unifying principle used to investigate the interantaf microbe, hman

and the environment. General microbiological concepts such as microbial
structure, growth, metabolism, genetics and ecology are applied to such-medi
cally related topics as control and pathogenicity of microorganisms as well as
to body defense mechanisms and the immune responses. The lab exercises
stress basic clinical laboratory techniques such as staining, aseptic techniques
and the biochemical and serological testing for microorganisms. Biotechnol
ogy applications are also utilizeBloth laboratory and lecture relate core mi
crobiological principles to the understanding of infectious diseases.
Prerequisite: Successful completion of BI1305 or higher is strongly
recommended before taking this course.

EARLY CHILDHOOD EDUCATION/CHIID CAR

CD 1901 Current Issues in Early Childhood Education 1CrHr

This course will provide a presentation of information to help persons
currently employed in the Early Childhood Education field of those seeking
immediate employment in the field providdetter service and more
developmentally apropriate activities for the children in their care. Topics
include cultural divesity and young children, behavior management, serving
children with special needs, health and safety, and working as a team with
parents.

CHEMISTRY

CH 105 Chemistryn Society 5 Cr Hrs

Three hours lecture and four hours laboratory each week. A study of basic
chemistry principles as they are applied to everyday life. Topics include:
papermaking, pigments, dyeghotography, metalworking, preservation,
foods, cooking, medicine, forensics, and agriculture among others. This course
is designed for liberal arts and elementary science education majors and
meets the laboratory science requirement for a degree. Sciente pre
professional majors should take College Chemistry | instBagrequisite:
Writing level of English Composition .

CH 1205 Introduction to Chemistry 5 Cr Hrs

Three hours lecture and four hours laboratory each week. It includes: chemical
symbols ad formulas, atomic theory, equation writing and balancing, chemi
cal nomenclature, calculations involving chemical formula, heats of reactions,
the chemistry of solutions: acids, bases and salts, and the brief introduction to
organic chemistry, physicaiemistry, analytical and biochemistry. This course

is designed for students in specified allied health programs and science majors
with no chemistry background needing a basic understanding prior to
proceeding on to CH 1505 College Chemistry |. Studentshatie had high
school chemistry and are in a science related degree of study should enroll in
College Chemistry Prerequisite: Writing level of English Composition .

CH 1505 College Chemistry | 5 Cr Hrs

Three hours lecture and four hours laboratorgrpveek. The first part of a
two-semester chemistry program designed to provide the foundation for
more adzanced work. The course includes atomic and molecular structure,
nomenclaure, total ionic and net ionic equations, stoichiometric calculations,
quditative and quantitative calculations, thermchemistry, valence shell
hybridization, oxidatiorreduction reactions, gases, colloids, basic chemical
equilibrium, acidbase chemistry, ionic and covalent bonding, intermolecular
forces and periodicity. Thisourse is designed for specified allied health
program, science majors, or students needing a physical science laboratory
course Prerequisite: Mathlevel of Intermediate Algebra, writing level of

English Composition I, andgh school chemistry, or CH120%roduction to
Chemistry or consent of instructor.

KRSN CHM 1010/1011/1012

CH 1515 College Chemistry II 5 Cr Hrs

Three hours of lecture and four hours of laboratory. This is a continuation of
CollegeChemistry |. Contents include states of matter, solution chemistry,
rates of reactions, chemical equilibrium, atidse chemistry, thermodynam

ics, electrochemistry, organic chemistry and nuclear chemistry. Laboratory
stress is on identification of ania@nd cations with some quantitative experi
ments. Analysis uses both wet procedures and some instrumentation.
Prerequisite: Writing level of English Composition | and CH1505 College
Chemistry . KRSN CHM 1020/1021/1022

CH 1914 Directed Independent Studie€hemistry 1-4 Cr Hrs

(On demand.) This course provides an opportunity for the student to pursue
special interests in chemistry through guided independent study and/er re
search Prerequisite: Writing level of English Composition .

CH 2605 Organic Ofnéstry | 5 Cr Hrs

First semester of a twwsemester course designed to meet the requirements
of students needing either General Organic Chemistry or Organic Chemistry .
Course content will include a study of the basic principles of nomenclature,
the readions pertaining to aliphatic and arene compounds and the study of
carbohydrates, fats and proteinsPrerequisite: Writing level of English
Composition | and CH1515 College Chemistry II.

CH 2615 Organic Chemistry Il 5 Cr Hrs
Second semester of Organic Chemistry, with three hours of lecture and six
hours of laboratory. This course is a continuation of Chemistry CH 2605. It
includes a detailed study of alcohols reactions, infrared spectroscopy, mass
spectroscopynuclear magnetic resonances, ethers and epoxides reactions, ul
traviolet spectroscopy, aromatic compounds and their reacti®msrequisite:
Writing level of English Composition | and CH2615 Organic Chemistry |.

CRIMINAL JUSTICE

CJ 1183 Report Writing 3 CrHrs

This course is designed to fulfill the needs of those students who are entering
into the field of criminal justice or iservice officers. The class will focus on
the skills needed to write a report that is complete, clear, accurate and
convindng. The actual writing of reports will be a major component of the
course.

CJ 1201 Firearms Safety & Marksmanship 1CrHr

A firearms course for students wanting to learn the safe handling of their-hand
gun and to practice marksmanship skills. The cowtleprovide training in

gun safety rules for field stripping and cleaning the weapon and proper shoot
ing techniques.

CJ 1203 Introduction to Criminal Justice 3 CrHrs

This course is an introduction to the philosophy and history of law enforce
ment, identifying multiple facets of the criminal justice system, including the
police, the courts, the correctional agencies, and the offender.

CJ 1212 Firearms | 2 Cr Hrs

A firearms course for criminal justice majors. Emphasis will be placed en fire
arms safey and marksmanship in preparation for firearms competition.

CJ 1213 Ethics in Criminal Justice 3 CrHrs

This course introduces the student to the theories of ethics and its application
within the criminal justice professions. The students will addressahissues

and concerns of our justice process in personal, social, and criminal justice
contexts. The student will explore and apply ethical princigdes wide range

of criminal and social justice issues using a philosophical foundation.

CJ 122 Crimiral Justice Seminar | 1CrHrs

This course is specifically designed to identify criminal justice students and
provide the coordinator/instructor an opportunity to give vocational counsel
ing and individual personal assistance. This course will give tderst spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These areas ar@Crimi
Law, Professional Physical Agility, Criminal Investigations, Law Enéuice
PrinciplesCorrections and Police Firearms.

105




CJ 123 Criminal Justice Seminar Il 1CrHrs

This course is specifically designed to identify criminal justice students and
provide the coordinator/instructor an opportunity to give vocational counsel

ing andindividual personal assistance. This course will give the student spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These areas are@Crimi
Law, Professional Physical liagi Criminal Investigations, Law Enfament
Principles, Corrections and Police Firearms.

CJ 1262 CJ Internship | 2 CrHrs

¢KAa O2d2NES A& RSaAaAdySR (2 AyONBIaSs
justice administration and operation. A minimumai clock hours of othe-

job experience is required for two hours credit. The internship is initiated by
the school in any cooperative agency. This course is repeatable for a maximum
of eight hours.

CJ 1272 CJ Internship Il

This course is desi§nR (2 Ay ONBI &8 (KS
justice administration and operation. A minimum of 90 clock hours ethen

job experience is required for two hours credit. The internship is initiated by
the school in any cooperative agency. Thisrse is repeatable for a maximum

of eight hours.

CJ 1403 Criminal Investigations 3 CrHrs

This course is designed to examine the methods, techniques, tools and pre
cepts employed by the criminal investigator from the time a crime is reported
through casedisposition. Topics include legal aspects, crime scene manage
ment, interview and interrogation techniques, documentation, and evidence
collection and preservation.

CJ 15083 Intro to Law Enforcement 3Q Hrs

This course introduces the student to the loist and major functions of law
enforcement agencies. Emphasis is placed on police interactions with society
and within law enforcement agencies.

CJ 1513 Constitutional Law 3 CrHrs

This course is designed to provide students with an overview of the dnite
States Constitution and its influence on the criminal justice system, placing
emphasis on the 4th, 5th, 6th and 8th Amendments.

CJ 1523 Criminal Procedure 3 CrHrs

This course covers criminal procedures and courtroom practices most com
monly confronting law enforcement officers in the administration of criminal
law, such as inquests, indictments, warrants, appeals, search and seizure, use
of force, and evidence.

CJ 1803 Criminology 3 CrHrs

This course will allow students to have a basmlerstanding of the com
plexities of criminology, crime causation, and reaction to offenders. Some of
the topics included are a historical perspective of American crime problems,
social and public factors affecting crime, crime patterns, social charstiter

of specific crimes, and crime control strategies.

CJ 2113 Agency Administration 3 CrHrs
Agency Administration provides criminal justice majors an overview of mo
tivational and management theories, current trends, and fiscal accountability
presened through projects designed to incorporate understanding and
content analysis. This course provides an opportunity to explore and apply
creative thought processes, leadership and teawrk, selfmotivation and
responsibity which are essential for sucssful criminal justice career
professionals.

CJ 2222 Firearms | 2 CrHrs

A firearms course for the criminal justice majors. To enroll in this course, the
students must have taken Firearms | or have permission from the instructor.
Emphasis will be pladeon safety and use of the firearm in law enforcement
situations.

CJ 2241 Criminal Justice Seminar Il| 1CrHrs

This course is specifically designed to identify criminal justice students and
provide the coordinator/instructor an opportunity to give voaatal counsel

ing and individual personal assistance. This course will give the student spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal Justice Association. These areas are@Crimi
Law, Préessional Physical Agility, Criminal Investigations, Law Enferte
Principles, Corrections and Police Firearms.

2 CrHrs

CJ 2251 Criminal Justice Seminar IV 1 CrHrs

This course is specifically designed to identify criminal justice students and
provide thecoordinator/instructor an opportunity to give vocational counsel

ing and individual personal assistance. This course will give the student spe
cialized instruction in areas which are covered by the Lambda Alpha Epsilon
Society of the American Criminal JustAssociation. These areas are Grahi

Law, Professional Physical Agility, Criminal Investigations, Law HEnéorice
Principles, Corrections and Police Firearms.

CJ 2262 CJ Internship Il
tKKE ©O8dRBEiIRA
tice administration and operation. A minimum of 90 clock hours efr@ajob
experience is required for two hours credit. The internship is initiated by the
school in any cooperative agency.

CJ 2272 CJ Internship IV
Tma O2dzNES

2 Cr Hrs

2 Cr Hrs
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job experience is required for two hours credit. The internship is initiated by
the school in any cooperiae agency. This course is repeatable for a maximum
of eight hours.

CJ 23083 Introduction to Corrections 3 Cr Hrs

An introduction to philosophy and history of corrections and identifying-mul
tiple facets of the correctional system, including jails detention facilities,
probation, intermediate sanctions, imprisonment and parole. This course fo
OdzaSa 2y K2g (2RIFI&Qa O2NNBOGA2YyL
justice system and covers correctional systems as they apply to the individual
and to society.

CJ 2313 Juvenile Justice 3 CrHrs

A comprehensive look at youth crime and the process of juvenile justice, in
cluding theories of delinquency, application of law, and practices of law en
forcement, courts, and corrections.

CJ 2413 Crimin&ivestigation Il 3 CrHrs

An indepth study of advanced methods of the investigation of crimes; scien
tific aids available to law enforcement officers, including forensic chemistry,
physics and micro analysis; and investigative procedures, from criemesc
through laboratory analysis to court presentations.

CJ 2533 Criminal Law 3 CrHrs

This course examines the history, scope and nature of laws, parties to crime,
classification of offenses, capacity to commit crime and defenses to criminal
acts.

CJ 203 Problems in the CJ System | 3 CrHrs

Study of a specific problem in a specialized area in the criminal justice system.
Emphasis will be placed on practical experience with criminal justice prin
ciples, practices and administrative methods requireddfiective results in
contemporary society. Permission of the instructor is required.

CJ 2913 Problems in the CJ System Il 3 CrHrs

Study of a specific problem in a specialized area in the criminal justice system.
Emphasis will be placed on practicapexence with criminal justice prin
ciples, practices and administrative methods required for effective results in
contemporary society. Permission of the instructor is required.

COSMETOLOGY
(001001 Nail Tech Orientation 1CrHr
CO 1101 Cosmetolo@rientation 1CrHr

Sudents will receive an orientation over the program of cosmetology. The
rules and regulations of the program and college will be introduced. Students
will learn skills in attendance and performance record keeping. Cosmetology
and rail technology kits will be distributed.

CO 1110 Nail Technician 10 CrHr

This is a 350 clock hour certificate program. Students will receive 70 clock
hours of classroom instruction and training pertaining to manicuring,
pedicuring, sculpturing nails arlde regulations required by the Kansas State
Board of Cosmetology. The remaining 280 hours will consist of fmamds
training for manicuring, pedicuring, sculpturing nails, sanitizing and preparing
for the state board exam. Upon completion of the prograhe student will

have the basic training in the profession of nail technology.
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CO 1111 Cosmetology | 11 CrHr
Students will receive 378lock hours of classroom theory and practical training
pertaining to professional development, Kansas State Boaf@osnetology
Rules and &ulationsstudy of nailssalm ecology, trichology, sculpture and
hair design. Demonstration and hands skills will be performed in the
classroom.

CO 1211 Cosmetology I 11 CrHs
Students will receive 375 clock hourslE#ssroom theory and practical traiy
pertaining tocolor, texture,salon businessand study of skinDemonstration

and handson skills will be performeéh the classroom an on clientele in the
school clinic.

CO 1311 Cosmetology Il 11 CrHs
Studens will receive 375 clock hours of classroom theory and practaiairig
pertaining to anatomy and physiology, design decisions, electricity, chemistry
and wigs and hair additionkinal exams will be taken to prepare for the 1000
hour written state boad exam. Students wibbe able toobsewve a licensed
salon environment to help prepare them for their professiBemonstration

and handson skills will be performeth the classroom andn clientele in the
school clinic.

CO 1411 Cosmetology IV 11 CrHs
Studentswill receive 375 clock hours tifeory andadvanced practical training

to enhance their cosmetology skillSalon Success will be introduced, along
with an assigned presentation and look book due at the end of the program.
They will meet clientretail, prebook and referral requirements to prepare
them for the cosmetology profession. Practice to prepare for the cosmetology
state board practical exam will be performed and haodsskills will be
performed in the classroom and on clientele in teehool clinic. Upon
completion of the program, the students will have the basic training in the
profession of cosmetology.

CO 1510 Independent Studie€osmetology 11 CrHs

This class is to allow students to satisfy the previously unmet requirements of
a cosmetology class.

CO 2119 Cosmetology Instructor 9Cr Hrs

The cosmetology instructor program is designed for any licensed cosmetolo
gist who wishes to advance their cosmetology career. A cosmetologist having
less than one year of cosmetology expade will require 450 clock hours of
instruction More than one year of experience in the cosmetology field requires
300 clock hours. Each program will include clinical and classroom job related
skills that will enable the instructen-training to meet andpass the Kansas
State Board of Cosmetology requirements.

COMPUTER INFORMATION SYSTEMS

CS 1003 Beginning Computers and Technology 3 CrHrs

This course is designed for individuals who have limited knowledge of a
computer, keyboarding, and internet applications. It will introduce students
to the basics of using a computer for a variety of applications. Students will
also learn the techniquefdouchkeyboarding. This course will also investigate
the use of a variety of internet applications and visit important topics in
technology.

CS 1313 programming Fundamentals

3 Credit Hour Lecture Course. This courskimtibduce the student to
logical reasoning and programming related to computer information
systems, mathematics and robotics. The use of the LEGO Mindstorms EV3
will provide a solid foundation in which students will gain haods

experience solving confgx problems in a systematic method. For each unit

of credit, a minimum of three hours per week with one of the hours for class
and two hours for studying/preparation outside of class is expected.

CS 1103 Microcomputer Operating System 3 Cr Hrs

An intraduction to the fundamental strategies and techniques involved in
managing the windows environment. The strategies and techniques include
becoming familiar with the Program Manager, File Manager, Control Panel,
and accessory programs such as Clipboard,tiftash, Write, Notepad, and
Calendar. Learn the uses for PIF files and INI files, Memory Management, and
Object Linking.

CS 1203 Intro to Computer Concepts/App 3 CrHrs

This course will introduce the beginning computer user to basic computer con
cepts aml applications thus providing an overview of computer information

3 CrHrs

systems. Students will explore various topics such as computer hardware com
ponents, operating systems software, applications software, computer
network basics, ethical issues in informatitethnology, the Internet, and
email. Stalents will gain handsn experience in the following areas: basic
computer operations, basic operating system applications, Internet and email
applications, word processing applications, spreadsheet applications,
database management applications, and presentation applicatifiRSN CSC
1010

CS 1503 Desktop Publishing | 3 CrHrs
Desktop Publishing | will present an overview of the desktop publishing con
cept, where an individual through the right equipment ssaftware can ma
nipulate existing material or prepare new material for printing. This course will
concentrate on basic layout and design, and practical applications of word
processing, graphics and pagination programs important to creating mere at
tractive and effective documents at a lower cost than traditional printing
methods.

CS 1603 Microcomputer Software Suites 3 CrHrs

This course is designed to provide the student with an overview of micro
computer applications in Microsoft Windows, Office XP rily&xcel, Azess,
PowerPoint, Outlook, OLE, and Web page creation. The students will be
challenged to create and integrate the applications of Office XP. This course
will utilize the projects approach to learning. HRequisite: AP1113 Basic
Keyboardingr equivalent

CS 1613 Advanced Microcomputer Software Suite 3 CrHrs
¢KA& O2dz2NBES A& RS&AIYSR (2 SEGSYR
suites productivity package that includes word processing, spreadsheets, data
base management and businesggentations. Students will be challenged to
create more advanced documents, databases, and presentations. This course
will utilize the projects approach to learning. FRequisite: CS1603 Miero
computer Software Suites

CS 1701 Microcomputer Applications 1CrHr

This course is designed to provide competehaged instruction in a wide
assortment of application software in a hards environment. Students must
have taken MCA/Basic Computer Fundamentals or show a general knowledge
of computers and the Intewt.

CS 1708Vord Processingpplications 3CrHr

The course offers a graduated progression from guided tutorials to
independent challenges for creating, designing, and producing professional
documents using word processing software. Students learn aedhesWord
2007 skills required in the job market. Students build technology skills in
combination with working on realistic projects and critidahking
assignments. The course aligns to the Microsoft Application Specialist
certification exams. It buikl technology skills and reinforces writing and
criticakthinking abilities, culminating assessments require software mastery
and independent problersolving.

CS 1803 Microcomputer Business Present 3 CrHrs

The course is designed to acquaint the studeithvin-depth knowledge of
graphics presentation software for a microcomputer. Intended for both
majors and normajors, the course features extensive hawmfs use of the
computer. PreRequisite: CS1203 Intro to ComputeConcepts and
Applications.

CS 1903 Information Systems Security 3 CrHrs

This course will introduce the fundamentals of information security. Students
will learn about the need for secure computer information systems in our so
ciety and will explore strategies for securing thogstems. This course will
include coverage of topics both managerial and technical and will include real
world examples of need for security and results of faulty security as it applies
to computer information systems.

CS 2013 Intro to PC Hardware/Software 3 CrHrs

This course is designed to teach the fundamentals of troubleshooting, upgrad
ing and repairing personal computer systems.-Reguisite: CS1203 Intro to
ComputerConcepts and Applications.

CS 2103 Adv. Computer Concepts & Apps 3 CrHrs

This carrse will guide the intermediate computer user through more advanced
computer concepts and applications. Students will explore various topics such
as how computer hardware components work, operating systems and utility
programs, advanced software applicats, communications and networks,
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information management systems, program development and programming
languages, computer careers and certification. Students will gain hamds
experience in the following areas of application: operating systems, word pro
cessing, spreadsheets, database management, web authoring, and
presentation. PreRequisite: Successful completion of CS1203 Introduction to
Computer Concepts and Applications or score of 80% or higher on the
Computer Cooepts and Applications competencyaex.

CS 2123 Digital Photography for Computer Graphics 3 CrHrs

This course is designed to teach students how to shoot, edit and compese im
ages that are intended to be used for another project such as a web page,
photo composition, texture in game art, other computer graphic media.

CS 2303 Computer Based Spreadsheets 3 CrHrs

A course designed to acquaint the student with comptiiased spreadsheets

as used with microcomputers. This program is structured to be used as a tool
for solving everyday finamal or business problems for all types of businesses.
PreRequisite: CS1203 Intro to Computer Concepts and Applications

CS 2313 Microcomputer Database Management Systems 3 Cr Hrs

This course is designed to acquaint the student with a software system for
managing the storage and collection of data used and produced by a-micro
computer. PreRequisite: CS1203 Intro to Computer Concepts and Applica
tions

CS 2503 Web Page Design | 3 CrHrs

This introductory course is designed to examine and apply the skdls, and
information necessary for Web page creations and design. Students will learn
to create and publish Web pages using a variety of Web technology tools

including a WYSIWYG Web authoring program and image editing program.

Successful completion ohis course will prepare students to take the Web
Page Design Il course.

CS 2513 Digital Image Editing 3 CrHrs

This course is designed to examine and apply the skills, tools and information
necessary to edit images/graphics using a PC. With irediieg software,
students will create and produce higjuality digital images which can be used
with a variety of documents.

CS 2523 Computer lllustration 3 CrHrs

This course is designed to introduce the student to the basics of computer
illustration techniqes. Students will be able to create artwork for print, pre
sentations and the Web.

CS 2533 3D Modeling | 3 CrHrs

This course is designed to introduce the skill of computerized animation to the
student. Students will be able to plan and execute succéasfmation, imple
ment good design techniques, and grasp the technique of preparing a
sequence of images for animation.

CS 2543 Desktop Digital Video Editing 3 CrHrs

This course is designed to examine and apply the skills, tools and irimnma
necesary to edit digital video using a PC. Students will review theentistate

of this growing technology to understand where it is going, which technologies
hold the most promise and which technologies represent the best choices for
various applications. Aa project, students will incorporate these skills into
development of an oitampus multimedia production.

CS 2553 Web Page Design Il 3 CrHrs

This advanced level course is designed to bring together all the Web tech
nology tools available to create highality Web sites. This course will give the
student the opportunity to incorporate all the Web technologies learned in
the Web Page Design | and Il courses along with alepth study of the
available multimedia design tools. Student Web sites willipoate the use

of a WYSIWYG Web authoring tool, Web coding and programming tools,
database development tools, graphic creation and editing tools, and anima
tion, video and audio development tools. FRequisite: CS2503 Web Page
Design |

CS 2573 Web Animiah | 3 Cr Hrs

This course is intended to teach students how to create professionking
interactive experiences, primarily by using animation. Along with the special
animation tool, students will also gain knowledge of various tools such as spe
cialdrawing tools, tools for creating interactive controls, and publishing tools.
Learning this technology will allow student to create a variety of animated
projects for the Internet.

CS 2593 3D Modeling Il 3 CrHrs

This course is designed to further enlearthe skills of students who have suc
cessfully completed the 3D Modeling | course. Students will be able to create
more dynamic 3D projects by incorporating more advanced modeling skills,
revolving and rotating surfaces, and learning how to use contfotiesh and
advanced rendering techniques such as environment maps and depth of field.
There will be a variety of projects to refine these skills.-Reguisite: Suc
cessful completion of CS2533 3D Modeling |

CS2613 Advanced Digital Image Editing 3 CrHs

This is an advanced level course, with an emphasis on retouching, complex
selections, color correction, and color accuracy for output. Students will be
working with curves, levels, blending modes, special effects, and painting and
drawing tools to creat@rofessionalevel designs and images.

CS2@3 Sophomore Projects 3 CrHr

Three credit hour lecture course. This advanced course is designed to give the
student an opportunity to do a professional level project from conception to
completion. Thigroject will be portfolio ready and will prepare the student
for industry level workloads and time management. The projects will be of the
students choosing, if they do not have a preference of project, a project will
provided for them, which may consisf projects needed by the college.
Students will be required to log 5 hours a week of work with the instructor.
Prerequisite: Instructor approval.

CS2633 Desktop Digital Video Editing 11 3CrHr

Three hour lecture course. This advanced courstessgned to examine and
apply the skills, tool, and information necessary to edit digital video using a PC.
Students will review the current state of this growing technology to
dzy RS N& (0 I y Roing, kvBidhIechiologies hold the most promise, and
which technologies represent the best choices for various applications. As a
project, students will incorporate these skills into development of projects and
upkeep of the CIS Hallway TV and other advertisements. Prerequisite: Desktop
Digital Video Editing |

CS2643 Web Animation Il 3 CrHr

Three hour lecture course. This advanced course is intended to teach students
how to create professiondboking interactive experiences, primarily by using
animation. Along with the special animatid¢ool, students will also gain
knowledge of various tools such as special drawing tools, tools for creating
interactive controls, and publishing tools. Learning this technology will allow
students to create a variety of animated projects for the Interne¢réquisite:

Web Animation .

CS 2663 3D Game Texturing 3 CrHrs

This course is designed to introduce the skill of building textures for scenes in
a 3D game. Students will think like and artist ¢, researching and planning the
process of building the apppoiate textures for various 3D game settings.

CS 2803 Computer Info Systems Internship | 3 CrHrs

Work is done in selected training stations under the supervision of the instruc
tor. The student is to complete a project related to their training statibime
student is required to complete weekly time sheets and visitations with the
instructor. The student may take CIS Internship two times and may apply a
total of six (6) hours maximum toward graduation. The student may take CIS
Internship starting their ird semester alSCCCThe Student.earner must
work a minimum of 135 clock hours during the semester to receive 3 hours of
credit. PreRequisite: Permission of CIS Coordinator

CS 2813 Computer Info Systems Internship I 3 CrHrs

Work is done in selectemlaining stations under the supervision of the instruc

tor. The student is to complete a project related to their training station. The
student is required to complete weekly time sheets and visitations with the
instructor. The student may take CIS Intdnipstwo times and may apply a
total of six (6) hours maximum toward graduation. The student may take CIS
Internship starting their third semester 8CCCThe Studentearner must
work a minimum of 135 clock hours during the semester to receive 3 hours of
credit. PreRequisite: CS2803 Computer Information Systems Internship |

CS 2822 Current Issues in Information Technology | 2 Cr Hrs

This course is designed to examine current issues and trends in information
technology. Students will become informed ofwéssues and participate in
class discussions as to how these issues affect society in general and their ca
reer in the information technology field. Membership and participation in the
CIS student organization will be mandatory and further enhance the Sty (i Q &
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knowledge of current IT issues. Designed for Computer Information Systems
and Computer Science Majors/Minors.

CS 2832 Current Issues in Information Technology Il 2 CrHrs

This course is designed to examine current issues and trends in information
technology. Students will become informed of new issues and patrticipate in
class discussions as to how these issues affect society in general and their ca
reer in the information technology field. Membership and participation in the
CIS student organizatiagnA f £ 6 S YI yRI (2 NE
knowledge of current IT issues. Designed for Computer Information Systems
and Computer Science Majors/Minors.

CS 2842 Current Issues in Information Technology IlI 2 CrHrs

This course is designed to examine current issues and trends in information
technology.Students will become informed of new issues and participate in
class discussions as to how these issues affect society in general and their ca
reer in the information ¢chnology fieldMembership and participation in the
/L{ &GdzRSyd 2NBIYyATIFdA2Yy GAff
knowledge of current IT issues. Designed for Computer Information Systems
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CS S1701 MCA/Excel 1CrHr

This course is designed to provide competehaged inguction in a wide
assortment of application software in a hards environment. This particular
course will acquaint the student with the basic principles of using Microsoft
Excel for spreadsheet activities.

CS T170Introduction to Digital Image Editing 1CrHr

One credit hour lecture.This course is designed to give students the

'y R T dzNJ épBortani§y yoKleash Gh8 basiés Df anel aizB& piastpapular image editing

programs- Photoshop. Students will be using the program to make changes to
photographic images and will explore the tremendous capadslif the
program.

CS W1701 MCMS Word 1CrHr

This course is designed to provide competehaged instruction in a wide
assortment of application software in a hards environment. This particular
course will acquaint the studentith the basic principles of using Microsoft
uKS
CS Y1701 Introduction to Tablet PC Technology 1 Cr Hr

aiddzRS

This course is designed to introduce students to Tablet PC technology. Topics
covered will include identifying what thitechnology is, identifying various

types of Tablet PCs and their capabilities, exploring the components of Tablet
PCs, and exploring operating systems and application software for Tablet PCs.

and Computer Science Majors/Minors.

CS 2852 Curreissues in Information Technology IV 2 CrHrs

This course is designed to examine current issues and trends in information
technology. Students will become informed of new issues and participate in

class discussions as to how these issues affect sociggnieral and their ca
reer in the information technology field. Membership and participation in the
/L{ &GdzRSyd 2NHIFYATFGA2Yy GAff
knowledge of current IT issues. Designed for Computer Information Systems
and Conputer Science Majors/Minors.

CS 2853 Directed Independent Studies in CIS 3 CrHrs

This course is designed to enable students to work at their own speed and
travel to achievea predetermined objectiveStudents must have completed

six hours of Computdnformation Systems courses and have the consent of
the instructor, advisor and .

CS B701Introduction to Web Animation 1CrHr

One credit hour course. This course is designed to give students the
opportunity to learn the basics of creating graphics,insation and
interactivity using Flash MX. Students will see how this program can be used
to develop expressive, creative, and exciting Web sites. Students should have
some knowledge of the Internet and email.

CS D1701 MCA / Database 1CrHr

This coursas designed to provide competency basedtruction in a wide
assortment of application software in a hards environment. This particular
course will acquaint the student with the basic principles of using Microsoft
Access for database activities.

CSE1701ntroduction to Web Design 1 CrHr

This course will givetudentsthe toolsneeded to design effective Welites.
Concentration will be on learning the parts of a Web site, how to build a Web
site, and how to incorporate good design principles inte site. Student
should know the basics of using a computer and familiith the Internet.

CS H1701 MCA / Intro to Digital Photo. 1CrHr

This course is designed to introduce students to digital photography. Topics
covered will include choosing the right camera and sources for learning the
features of that camera, how to take better shots, offloading and storing
images from the camera, bagl@ital editing of photos, €nailing the photos,

and making the best prints.

CS1701Introduction to Computer lllustrations 1CrHr

This course is designed to introduce the student to the basics of computer
illustrations techniques.

CS\1701Introduction to 3D Modeling 1CrHr

One credit hour lecture. This course is designed to introduce the skill of
modeling and animating objects.

CS P1701 MCA/Power Point 1CrHr

This course is designed to provide competehaged instruction in a wide
assortment of application software in a hards environment. This particular
course will acquaint the student with the basic principles of using Microsoft
PowerPoint for presentatio activities.

CS R170Basidnternet Skills 1CrHr

This course is designed to assist studentieamning about theinternet and
making the most of its resources

CSZ1701 MCA/Microsoft Outlook 1CrHr
The course providdsstruction on integrated software that manages time and
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communications, organize work, and better share information with others.
Students build technology skills in combiwati with working on realistic
projects and criticathinking assignments. It builds technology skills and
reinforces writing and criticalthinking abilities, culminating assessments
require software mastery and independent problesalving

CORROSIORECHNDOGY

CT 1103 Introduction to Corrosion 3CrHr

An introductionto internal, external, and atmospheric corrosion including
terminology, causes of common corrosion problems in industry, and general
remedies such as cathodic protection, protective coatings, material selection,
and chemical treatments.

CT 1104 Cathodigdection 4Cr Hr

This course provides an-depth study of corrosion control of buried or
submerged metallic structures utilizing both impressed and galvanic cathodic
protection systems. Emphasis cegulatory compliance for pipelines and
underground storage tanks

CT 21083 Internal Corrosion 3CrHr

An indepth study of internal corrosion found in oil and gas wells, pipelines,
refineries, procesplants, and other industrial installations including the
common forms of nondestructive testing, internal corrosion monitoring
techniques, and chemical corrosion treatment methods.

CT 2113 Atmospheric Corrosion 3CrHr

This course is an-depth study of atmospheric corrosion control which
includes surface preparation, coating selection, coating application,
inspection, and failure analysis.

CT2114 Special Topics in Corrosion Technology 4Cr Hr
Topics address recently identified current events, skills, knowledge, and/or
attitudes and behaviors pertinent to the technology or occupation and
relevant to the professional development of the student.

CT 2123 Introduction to Metallurgy 3CrHr

A comprehensive study of refining, properties, mechanical properties, and
physical properties of ferrous and nonferrous materials including the theory
of alloys, heat treatment, and testing.

CT 2133nternship in Corrosiofiechnology 3CrHr

Lab. Practical, general workplace training supported by an individualized
learning plan developed by the employer, college, and student.

CT 2143 Coatings and Linings 3CrHr

This course will provide instruction of the coatings and linings found in the
petroleum, petrochemical and chemical industries. Curriculum will focus on
the most common types of coatings and lirsngquired for proper Corrosion
protection. This course will also provide the student with knowledge and
methods of proper selection and application of coatings and linings. Success
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in the 3credit hour lecture portion of the course is based on the exaton

that students will spend, for each unit of credit, three hours per week with 1
of the hours for class and 2 hours for studying/preparations outside of class
time for a total of 135 hours for the semester. Time spent outside of class
might include vork assigned on line through the course management
system, reading, written assignments and other course related activities.
CT 2153 Reports and Estimating 3CrHr

This course will provide instructiaf corrosion reports and estimation of
costs associated with projects along with the analytical methods needed to
diagnose, treat, monitor, and report corrosion projects to employers, reduce
costs, protect the environment, and increase safety practi@sccess in the
3-credit hour lecture portion of the course is based on the expectation that
students will spend, for each unit of credit, three hours per week with 1 of
the hours for class and 2 hours for studying/preparations outside of class
time for a btal of 135 hours for the semester. Time spent outside of class
might include work assigned dime through the course management

system, reading, written, assignments and other course related activities.

DIESEL TECHNOLOGY

DI 1003 Preventive Maintenance 3 CrHrs

Three credit hours in the introduction of the service and preventive mainte
nance practices commonly found in the trucking industry. Topics covered will
be over truck inspection, different types of fluids, and electrical systems.

DI 1005 Electial/Electronic Systems 5Cr Hrs

This course is an entry level courisgo basic DC electrical systems in the
industrial technology industry. Key concepts include basic electétaty,
electron theory, ohms law, charging, starting, instrumentatidooling,
connectors, schematics and lighting systems usage and diagnostics. For each
unit of credit, a minimum of three hours per week with one of the hours for
class and two hours for studying/preparation outside of class is expected.
Prerequisite: Musineet placement scores in reading, writing, and math.

DI 105 Advanced Electrical/Electronic Systems 5Cr Hrs

This course is designed to give students instruction and practical experience in
advanced circuit designs, computer controlled components and robmt
multiplexing, GPS, system troubleshooting, and repair procedures. For each
unit of credit a minimum of three hours per work with one of the hours for
class and two hours for studying/preparation outside of class is expected.

DI 105 Hydraulics 5Q Hrs

Course covers basic hydraulic systems operation, component part identifica
tion, diagnosis and repair.

DI 11® Diesel Engines 5Cr Hrs
Studentswill learn comprehensive theory, operation and terminology of the
internal combustion engine. Students will learn how to read measuring tools
such as micrometers. Students will understand how to disassemble cinspe
measure and assemble a shorttucents will understand engine cooling and
lubrication systems. Students will understand how to inspect a cylinder head
and valve train and how to diagnosis engine probleffs: each unit of credit,

a minimum of three hours per week with one of the hours d¢tass and two
hours for studying/preparation outside of class is expected.

DI 1113 Drive Trains | 3 CrHrs

Three credit hours of basic drive train components including; Clutches, stan
dard transmissions, drive shafts, and heavy duty axles.

DI11115 Alvanced Diesel Engines 5Cr Hrs

This course covers the fundamentals of operation of engines and diesel related
equipment and the use of diagnosis equipment and procedures. Students will
use equipment and tools to diagnosis shop projects. At the coroplef this
coursethe student will be able to service, adjust, diagnosis, repair, recondition
and replace all parts related to engine overhaul which are normally
serviceable.For each unit of credit, a minimum of three hours per week with
one of the hous for class and two hours for studying/preparation outside of
class is expectedPrerequisite DI 1105 Diesehigines |

D11122 Drive Trains Il 2Cr Hrs

This course is a continuation bl 1113-Drive Trains |, involving automatic,
power shift, and IVT transmissions. Theory of operation, diagnostics and
electronic traible shootingwill be covered Students will use the lab for live
projects andshop mock upsFor eactunit of credit, a minimum of three hours

per week with one of the hours for cksand two hours for

studying/preparation outside of class is expectd&terequisite 1113-Drive
Trains |

DI 1133 Directed Independent Study Diesel Tech 1-3 CrHrs.
D11203 Suspension & Steering 3 CrHrs.

At the completion of this course the studewntill be able to service, adjust,
diagnosis, repajirecondition and replace all parts related to suspension and
steering which are normally serviceablBor each unit of credit, a minimum

of three hours per week with one of the hours for class and twor&dar
studying/preparation outside of class is expected. Prerequisite: Most meet
placement scores in reading, writing, math, and Bennett Mechanical
Comprehension Test.

DI 1303Brakes 3CrHrs
Threecredit hours of basic hydraulic and hiake system service and repair
D12003 Diesel Engine Fuel System 3CrHrs

This course will cover all aspects of diesel fuel systaarting with basic
mechanical injection systenand then covering common rail fuel electronic
systems. Theory of operatipimoubleshooting and diagnostics will be covered
in this class. For each unit of credit, a minimum of three hours per week with
one of the hours for class and two hours for studyprgparation outside of
class is expected. Rrequisite (DI 1104 Engines | or DI 1105 Diesel Engines
1) and (DI 1014 Electrical br DI 1005 Electronic Systems).

DI2103 Alternative Fuels 3CrHrs

This course is designed to introduce high schooltentnical school students
about the theory of operation of diesel vehicles using compressed natural gas
(CNG) This course addresses CNG regulations, componentsaltirieation,
driver education requirements and diagnostic testing compone&taphasis

is placed on safety and regulations. Successful studentbemitepared for
relevant industry certifications. For each unit of creditnemimum of three
hours per week with one of the hours for class and two hours for
studying/preparation outside aflass is expected. PRrequisite: None.

DRAFTING & DESIGN TECHNOLOGY

DF 1003 Intro to Computer Aided Drafting 3 CrHrs
Computer Aided Drafting is the universal drawing tool in the production of
Engineering, Architectural, Manufacturing, Mapping, &l Engineering and
Construction drawings. This course is a beginning course in the tapesia
practices of computer aided drawing construction. Students will learn basic
draw and edit commands and will create simple engineering drawings. Topics
will include drawing format, Cartesi@oordinateSystemView manipulation,

Draw commands, Edit commands, basic system variables, and how to query
the CAD data base. Prerequisite-Tif02 or ENL202

DF 1@2 Geometric Constructions 2CrHrs

All traditional dafting and CAD techniques are based on the construction of
simple geometric elements used to create complex forms and shapes. This
course is thepplicationof plane geometry to Drafting. Topiczinde angular
measurement, circles and arcs, triangles @otiygons, areas and volumes of
geometric figures. Manual and CAD drawing assignments will be completed
using geometric construction principles. Prerequisite:10&3

DF 1013 Orthographic Views/Projections 3 CrHrs
Understanding the correct placement tife views of an object on a drawing
Ad GKS 1S8e (2 aadaNYyOS GKFG y2 |
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necesary for shape description. Topics include planes of priojecsurface
orientation, height, width, and depth dimensions, visible and hidden lines,
normal, inclined, and oblique lines and planes, and folding or miter lines to
create new views. Prerequisite: §B07

DF 1015 Civil Engineering Drafting 5 Cr Hrs

Avil Engineering is anything that has to do with the design of land for con
struction projects. This course will instruct the student to prepare drawings
and maps for this field of Engineering and Construction. Students will also
learn Surveying principaldistance and elevation measurement, location and
direction, and legal land descriptions. Prerequisite: 1043

DF 1017 Architectural Drafting 7 Cr Hrs

The world of Architecture is all around us. Architectural drafters need a keen
eye for design, knoledge of construction materials and processes, and skillful
drawing techniques. This course trains students in architectural drawing skills,
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