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PURPOSE OF MANUAL
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Seward County Community College/Area Technical School acts as a
foundation for students interested in continuing their academic journey in higher education. In fact,
about 40 percent of SCCC/ATS students transfer to another institution. If you are planning to transfer to a four-year college or university or an advanced technical program after you attend
SCCC/ATS, this manual is for you!
The Student Transfer Manual can guide and prepare you for the transfer process
between SCCC/ATS and the transfer school while reducing credit loss. The purpose of this manual
is to provide valuable information that will help you successfully navigate the transfer process.
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CONmADTE
NTS
Tips for Success
To make your transfer process go smoothly, you need to:





Start planning your first semester.

Identify the program and degree you want to earn.
Go to College Board to start looking for a university to transfer to.
Research information on the university where you would like to transfer.

 Read carefully the university catalog to understand all the degree requirements,
both general education and other classes you may need for your major.
 Make an appointment with the Transfer Coordinator, Rachel Taylor, at SCCC/ATS.
 Contact your transfer university for dual advisement, once a degree plan has been
established.
 Meet with your advisor and discuss your plan.
 Plan your classes at SCCC/ATS to fulfill as many requirements as possible for your
four-year degree.

CREDIT TRANSFER
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The concept of credit transfer is simple. While you successfully complete a SCCC/ATS
course, you earn credit hours toward your SCCC/ATS degree. (This does not apply to SCCC/ATS
O-level classes that you take to make you ready for college-level academic work.) Credit
transfer means that the course credit hours you completed at SCCC/ATS will be accepted
by another college or university. The steps you take to determine if SCCC/ATS courses will transfer to another school and to transfer courses is called transfer process.

Here is some important information for you to keep in mind as you
learn more about the transfer process:
✐ The college or university to which you transfer will determine the acceptance of SCCC/ATS
credits. This varies by college, major and degree.

✐ While a school may accept courses from SCCC/ATS, the courses may not count toward the requirements for a specific degree.

✐ The college receiving the courses will determine transfer credit.
✐ It is your responsibility to know about college transfer of credit policies.

COLLEGE CREDIT
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TRANSFER POLICIES
Knowing about college transfer policies will help you save time and money as well as help you
complete your degree.

Here are more credit transfer policy
examples:
SCCC/ATS Program Course Selection- Some SCCC/ATS
classes may fulfill a prerequisite for an upper division (that
means junior and/or senior) class at a four-year school.
Some SCCC/ATS classes may not fulfill a prerequisite.
Complete Your Degree - Students who do not research
transfer credits many need to take additional classes at the
four-year school to meet its degree requirements.
Understand How to Successfully Follow the Transfer Process- While SCC/ATS courses may transfer but not count
toward a specific degree, the courses may count toward the
program’s elective requirements

Things to
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Consider

Four-year colleges and universities are like two-year colleges, towns, and cities. They

often have their own character or personality. This includes academics but also special school traditions, extracurricular
activities, and values. For example, some school may have many fraternities and sororities on campus. Other schools
may not have any. Some schools place a great emphasis on student athletic teams. The student body is expected to be
interested in school athletics and support school teams by attending home and away games.
Some schools have reputations for excellence in particular academic areas. For example,

some four-year universities have Departments of Colleges of Agriculture that offer many different agriculture degrees.
Other schools may not offer any agriculture degrees or classes but may be known for art, business, or biology programs.
The National Center for Education Statistics (NCES), collects, analyzes, and

makes available information related to education in the United States and other nations. It is an excellent source for you
to research various statistics about public institutions.
College Board is also a great resource and tool to use for searching different colleges. It allows certain

criteria to be put in based on the individual’s needs and interest. Results will be displayed based on the selections entered. You can visit College Board by clicking here: https://bigfuture.collegeboard.org/college-search.
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THINGS TO CONSIDER
When you research a college where you think you want to transfer, here are some questions to think about:

The Personality of a School:

� Am I going to fit in with the culture of this school?
� Am I considering this school because its programs really interest me or because someone in my
family attended the school?

� Am I considering this school because its programs really interest me or because some of my
good friends are planning to go to the school?

� How many students attend this school?
� Are my future classmates mostly from small towns or big cities? Are older students attending
classes on campus?

� Will I have classes with both older students and students around my age? Does this matter to
me? Am I comfortable being in groups of people from very diverse backgrounds?

� Is this a faith-based school? Is this important to me?
� If this school has an athletics program, is that important to me? Am I interested in participating
in extracurricular activities?

� Have I visited the school campus?
� Do I feel comfortable walking around in flip-flops and shorts on campus? Do I think I will fit in?
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Size :

The number of students who attend a school shapes its personality. Some fouryear universities have large graduate school programs and there are many
students on campus.
Here are some questions to think about:
� Is the size of this school right for me?
� How many undergraduate students and graduate students attend this school, on-campus and
online? How many students will be in my classes?
� How does attending a large school affect my class schedule?
Location:

There are many ramifications that result from transferring to a particular school.
One you may not think about is the location of the school.
➹ Is the school location right for me? It is in a large or small city?
➹ What are the neighborhoods around the school like? Do most students live on campus?
➹ Do many students commute to campus? How far is the school from home?
➹ Have I ever lived away from home for an extended period of time? If I did, did I become homesick? Do I plan to return home often on weekends?
➹ How will I get back and forth from home to school during the school year and at the end of the
school year? Do I plan to return home for the summer or do I plan to live away from home yearround?
➹ What is the school’s safety record?
➹ Will I feel safe studying at the library at night? Will I feel safe walking around campus at night?

9

More Questions to Ponder...

Academics
� What is the school’s academic reputation?
� Does this school offer my major?
� Do I meet the school GAP admission requirements?
� Do I meet the program GPA requirements?

Cost of school
� How much will it cost to attend this
school?

� Have I included health insurance and
health costs into my spending plan?

� How much will it cost to travel from home to school?
� Have I planned for travel costs?
� Am I being honest with myself about my spending habits? Have I included impulse purchases
in my budget? Gifts? Entertainment?

� If there is a family emergency, do I have savings to travel home?
� If I’m interested in athletics, how much will it cost to attend home and away games? Did I include these expenses in my budget?

� Will I receive financial aid from this school?
� If I do receive financial aid from this school, will it cover all my expenses?
� If I borrow money to attend this school, will it limit my career plans after I graduate?
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If you attend SCCC/ATS and are planning to transfer to a
four-year college or university or an advanced technical
program, you should start planning immediately.
 Make sure your academic advisor knows you want to
transfer to a four-year program.

 Start researching the academic requirements for the program in which you want to
enroll.

 Ensure that as many SCCC/ATS credits as possible will transfer to your target school.
 Check course prerequisite requirements at
your transfer school and plan course
selection accordingly.

 Visit the campus.
 Talk to transfer students from SCCC/ATS
about their experiences and ask their
advice.

 Focus on earning a good GPA. (This will help

Need Help or What to Learn More About Transfer?

Rachel Taylor, Transfer Coordinator
Room A135A, Hobble Academic Building.
(620) 417-1066

Transfer Checklist
My Top Three Choices:

Will I be able to transfer my SCCC/ATS course to these
schools?

Did I check the transfer and articulation agreement between the school and SCCC/ATS?

How many SCCC/ATS credit hours will transfer?

Minimum number of credits to qualify as a transfer student.

School #1

___________________________________

School #2

___________________________________

School #3

___________________________________
Circle one

School #1

yes/no

School #2

yes/no

School #3

yes/no
Circle one

School #1

yes/no

School #2

yes/no

School #3

yes/no

School #1

___________________________________

School #2

___________________________________

School #3

___________________________________

School #1

___________________________________

School #2

___________________________________

School #3

___________________________________
Circle one

Have I talked to a college representative?
School #1

yes/no

School #2

yes/no

Circle one

Have I visited the campus?
School #1

yes/no

School #2

yes/no

School #3

yes/no

Transfer Checklist
Continued
When is the application deadline?

Did I complete my application?

Did I mail my admission application fee

Did I request and pay for an official SCCC/ATS academic
transcript for each school?

Have I started researching scholarships?

School #1

___________________________________

School #2

___________________________________

School #3

___________________________________

Application completed /mailed
School #1
School #2
School #3

/
/
/

School #1

___________________________________

School #2

___________________________________

Circle one
School #1

yes/no

School #2

yes/no

Circle one Yes/no

Do I have all the documents I need to complete scholarship Circle one Yes/no
applications?

