
Empowering Growth! Inspiring Careers!   

The Business & Industry Office at Seward County Community College is dedicated to providing workplace skills and life-
enriching experiences for Liberal and the Southwest Kansas region. Whether you’re pursuing personal interests, gaining 
new career skills, or looking for effective employee training, we offer a wide range of learning opportunities to meet your 
goals. 
 

At SCCC, we are committed to serving your needs. Our courses can be customized to fit the unique requirements of your 
business. Contact our office today to explore how we can partner with you! 

Art & Creativity 
 
Watercolor Painting 
Dip your brush into the world of watercolor 
in this relaxed, beginner-friendly class! 
You'll learn the fundamentals of watercol-
or painting, including brush techniques, 
color blending, washes, and how to create 
simple compositions. No experience? No 
problem! Whether you’re picking up a 
brush for the first time or looking to refresh 
your skills, this class is designed to help 
you build confidence while exploring your 
creative side.  All materials are provided — 
just bring your curiosity and a willingness 
to play with color. You’ll leave with a com-
pleted piece and the know-how to contin-
ue painting at home. Fee: $29; 1 session; 
Dustin Farmer; CRN# 10779; T; Jan. 20; 6–
8PM; Rm. H120 
 
Board & Brush Art 
Class 
Give your kitchen 
some personality! In 
this class, you’ll paint 
and customize a 
wooden cutting board 
using easy tech-
niques and a variety 
of design options. 
We’ll walk you through every step—from 
sketch to seal—so you leave with a gor-
geous board that’s worthy of showing off 
(or gifting!). Fee: $35; 1 session; Erica 
Nordling; CRN# 10821; M; Jan. 26; 7-9pm; 
Rm. H120 
 
Threads of Memories: T-Shirt Quilting 
Every T-shirt tells a story—let’s stitch them 
together. During this class, you’ll learn the 

techniques needed to turn worn, loved, 
or meaningful shirts into a quilt that cele-
brates your journey. With step-by-step 
instruction and plenty of creative sup-
port, you’ll design a quilt as unique as 
your memories. Supply list will be provid-
ed. Fee: $49; 1 session; Daniel Minde; 
CRN# 10808; SA; Feb. 21; 10AM-4PM; 
T116A 
 
Hand Painted Hat Workshop 
Unleash your creativity in this hands-on 
workshop where 
you’ll transform a 
classic felt hat into 
a one-of-a-kind 
wearable piece of 
art. No experience 
is required, just your 
imagination.  
All materials are provided. Fee: $50; 1 
session: Erica Nordling; CRN# 10824; 
Th; Feb. 26; 7-9PM; T151 
 
Advanced Watercolor Painting 
This two-night workshop is designed for 
watercolor painters who want to 
strengthen technique and explore more 
expressive, advanced methods. Through 
demonstrations and guided practice, 
students will work with layered washes, 
color mixing, and texture creation to ele-
vate their paintings. Individual feedback 
will help each artist refine their style and 
gain new confidence in their artistic ap-
proach. Fee: $45; 2 sessions; Dustin 
Farmer; CRN# 10802; M-T; March 2-3; 6-
8PM; Rm. H120 
 
Attic Window Quilt Workshop 
Discover the charm and dimension of the 
classic Attic Window quilt block in this 

engaging class perfect for confident begin-
ners and seasoned quilters alike! Learn 
how to create the stunning illusion of a 
three-dimensional window using clever 
piecing and fabric placement techniques. 
Whether you choose a scenic panel, bold 
prints, or your favorite fabric stash, this 
block brings a unique perspective to any 
quilt. By the end of the class, you’ll have a 
beautiful quilt top that looks like you’re 
peeking into a cozy, fabric-framed world. 
Perfect for wall hangings, baby quilts, or 
thoughtful gifts. Supply list will be provid-
ed.  Fee: $59;  1 session; Daniel Minde; 
CRN# 10809; SA; March 7; 10AM-4PM; 
T151 
 
Blooms for Mom 
Learn to create a beautiful floral arrange-
ment just in time for Mother’s Day! In this 
hands-on workshop, you’ll work with fresh, 
seasonal blooms while learning profes-
sional tips for color pairing, balancing 
shapes, arranging stems, and adding ele-
gant finishing touches. Whether you’re 
making a heartfelt gift for Mom or joining 
her for a special creative experience, this 
class is perfect for beginners and flower 
lovers of all skill levels. Our instructor will 
guide you step-by-
step as you design a 
stunning arrange-
ment that reflects 
your personal style. 
All flowers, tools, 
and materials are 
provided—just bring 
your creativity and 
enjoy a relaxing, 
unforgettable Mother’s Day activity! Fee: 
$65; 1 session; Erica Nordling; CRN# 
10822; M; April 27; 7-9PM; T151 
 
 

Train Today for Tomorrow’s Opportunities 
with SCCC Business & Industry. 



Glass Bead Making 
Discover the art of 
turning molten glass 
into beautiful, hand-
crafted beads! In this 
beginner-friendly 
class, you’ll learn the fundamentals of 
lampworking — the process of shaping 
glass in a torch flame — to create colorful, 
one-of-a-kind glass beads.  Guided by an 
experienced instructor, you'll explore tech-
niques like shaping, layering colors, add-
ing surface designs, and working safely 
with the tools and materials. Each student 
will leave with their own unique set of 
beads, perfect for jewelry or keepsakes.  
All tools, safety gear, and materials are 
provided. No prior experience is neces-
sary. Fee: $39; 1 session; Dustin Farmer; 
CRN# 10780; SA; April 18; 9AM-Noon; 
Rm. H121 
 
Stained Glass Quilt Workshop 
Turn fabric and thread into a work of art!  
In this class, you'll learn how to create the 
stunning effect of stained glass. By fram-
ing vibrant fabrics with bold solid lines, 
you’ll mimic the look of traditional stained 
glass windows—no glass or soldering re-
quired!  Supply list will be provided.  Fee: 
$59; 1 session; Daniel Minde; CRN# 
10810; SA; April 25; 10AM-4PM; T116A 
 
Welcome Door Hanger Workshop 
Join us for a fun workshop to paint your 
very own Welcome Door Hanger—perfect 
for brightening up your entryway or gifting 
to someone special! No painting experi-
ence is needed; we guide you step-by-
step to create a beautiful sign you can use 
for years to come. All materials are provid-
ed, including your wooden door hanger, 
paints, brushes, and 
embellishments. 
Come relax, learn 
new techniques, and 
leave with a finished 
piece you’ll be proud 
to display. This class 
is great for beginners, 
crafters, or anyone looking for a creative 

night out!  Fee: $40; 1 session; Erica 
Nordling; CRN# 10823; T; March 31; 7-
9PM; T151 
  
Business Over Breakfast 
 
Staying Motivated Through Busy         
Seasons 
Feeling stretched during peak seasons? 
Start your morning with coffee, connec-
tion, and conversation about staying mo-
tivated, grounded, and effective when 
business is at its busiest. Fee: $19; 1 
session, April Warden; CRN# 10803; W; 
Jan. 21; 7:30-8:45AM; Rm. SU214 E/W 
  
Hard Conversations Made Easier: A 
Practical Communication Toolkit 
This session offers 
practical, friendly 
guidance on hard 
conversations 
made easier: a 
practical commu-
nication toolkit to help participants feel 
more confident and effective at work. 
Fee: $19; 1 session, Dr. Amber Randles; 
CRN# 10836; W; Feb. 18; 7:30-8:45AM; 
Rm. SU214 E/W 
 
Creating a Culture of Accountability 
(Without Fear or Friction) 
This session offers practical, friendly 
guidance on creating a culture of ac-
countability (without fear or friction) to 
help participants feel more confident 
and effective at work. Fee: $19; 1 ses-
sion, Dr. Amber Randles; CRN# 10815; 
W; March 11; 7:30AM-8:45AM; Rm. 
SU214 E/W 
 
The Burnout Myth 
Burnout isn’t always what we think it is. 
Join us for a Business Over Breakfast 
seminar that challenges six common 
myths about burnout—and offers practi-
cal insights for sustaining energy, focus, 
and performance in demanding work 
environments. Fee: $19; 1 session, April 
Warden; CRN# 10804; W; April 15; 7:30-
8:45AM; Rm. SU214 E/W 

 Career & Trade Skills 
 
 
Certified Medication Aide Update 
This 10-hour KDHE approved course is for 
the Certified Medication Aide (CMA) who 
needs to update his or her CMA certificate 
through the Kan-
sas Department 
of Aging and 
Disabilities Ser-
vices (KDADS). 
This update co-
vers essential 
skills and safety 
protocols while 
ensuring CMAs 
are well-
equipped to provide quality care. Elevate 
your expertise and maintain compliance 
with this essential training opportunity. 
Fee: $100; 2 sessions; Lu Volden; CRN# 
10825; M & T; Jan. 12 & 13; 4-9PM; CRN# 
10826; M & T; March 30 & 31; 4-9PM; Rm. 
T134 
  
Certified Nurse Aide Refresher 
This CNA Refresher course is approved by 
KDADS to reactivate an expired Kansas 
CNA certificate. The course consists of a 
brief review of the KDADS CNA curriculum 
guidelines as well as a student demonstra-
tion in a lab environment of the 18 skills 
from the Kansas Nurse Aide Task Check-
list. Fee: $75; 1 session; Lu Volden; CRN# 
10827; T; Jan. 20; 4PM; CRN# 10828; T; 
Feb. 24; 4PM; CRN# 10829; T; March 24; 
4PM; CRN# 10830; T; April 28; 4PM; CRN# 
10831; T; May 19; 4PM; Rm. T134 
  
Defensive Driving for Truck Drivers 
This is an instructor-
led classroom 
course specifically 
created to address 
the unique challeng-
es of truck drivers. 
This course provides truck drivers with 
defensive driving strategies and tech-
niques that will help them avoid collisions 
and traffic violations. Drive confidently 
with a focus on prevention and responsive-
ness. Fee: $45; 1 session; Carl Law; CRN# 
10765; F; Jan. 23; 8AM-12PM; CRN# 
10766; F; March 20; 8AM-12PM; CRN# 
10767; F; May 15; Rm. WC110 
  
 
 



ELDT HAZMAT Endorsement Training 
(Online) 
Students will study basic introductory haz-
ardous materials requirements, vehicle 
inspections, and safe operating practices. 
Students will develop the knowledge nec-
essary to successfully handle and docu-
ment car-
go, loading, 
securing, 
and un-
loading 
cargo and 
address 
environmental issues concerning hazard-
ous materials while also mastering trip 
planning, hours of service requirements, 
accident procedures, and diagnosing mal-
functions and reporting them. Students 
seeking an H endorsement must complete 
this curriculum to take the State-
administered knowledge test for the H 
endorsement. Please Note: Applicants 
must undergo a fingerprinting and back-
ground check before registering for this 
class. This process takes 3-4 weeks so 
please plan accordingly. Students must 
come to class on the first day. The lab will 
be available for the whole session with the 
instructor present. Fee: $150; 4 sessions; 
Carl Law; CRN# 10835; T &TH; Feb. 3-12; 
4-6PM; Rm. T128 
  
AMPP: Gas Capital Rectifier School 
In this course 
participants will 
learn: the basic 
understanding of 
a typical cathodic 
protection rectifi-
er; how to read 
and safely adjust 
the rectifier; the 
basic understand-
ing of what a typi-
cal rectifier is; how a rectifier works, and 
basic troubleshooting techniques. Fee: 
$300; 2 sessions; Mike Llamas; CRN# 
10713; T & W; April 14 & 15; 8AM-5PM; 
Rm. SW229 C-D  
 
Southwest Energy Institute Short  
Courses 
The Southwest Energy Institute (SEI) offers 
a range of technical sessions and provides 
hands-on training from industry experts. 
Below is a list of our short course sessions. 
You may register for one or more short 

courses at https://
www.swenergyinstitute.com/. 
  
SEI: Coupling 
Alignment for  
SEI: Line Locating 
This one-day                 
session covers the fundamental princi-
ples of underground line locating. Partici-
pants will learn how to identify appropri-
ate locating equipment, select effective 
locating methods, and perform test 
equipment checks. The course will also 
address visual inspection of the locate 
area, procedures for accurately locating 
underground pipelines, determining pipe 
depth, and placing temporary markers. 
Additional topics include verifying pipe-
line location information and under-
standing required notification proce-
dures. Participants are encouraged to 
bring their own locator for the hands-on 
portion of the session. Fee: $75; 1 ses-
sion; Jeff Trowbridge; CRN# 10837; T; 
April 21; 9AM-Noon; Rm. TB152 
  
SEI: TEG Dehydration 
This course 
covers the 
fundamen-
tals of glycol 
dehydration. 
Upon com-
pletion, par-
ticipants will 
gain a working understanding of the oper-
ation, troubleshooting, and optimization 
of glycol dehydration systems. Topics 
include equipment and operational over-
view, proper care and analysis of glycol, 
glycol treatment methods, basic calcula-
tions, system maintenance, and opera-
tional troubleshooting. Fee: $75; 1 ses-
sion; Shaun Spiro; CRN# 10838; T; April 
21; 1-4PM; Rm. TB152 
 
SEI: Intro to Gas Measurement 
Understanding how to perform gas meas-
urement procedures is essential, but 
understanding why those procedures are 
performed is even more valuable for both 
personnel and the companies they serve. 
In this technical session, participants will 
learn the fundamentals of diaphragm and 
rotary meters, including basic meter op-

eration. Additional topics include the 
effects of pressure and temperature on 
gas measure-
ment, proper 
techniques for 
reading gas 
meters, and an 
overview of 
gas volume 
units such as 
CF, CCF, MCF, BTU, and therms. The ses-
sion will also cover pressure factor billing, 
how to read a natural gas bill, meter turn-
on and shut-in procedures, pressure shut-
in, rotary meter set installation, and set-
ting regulator and relief pressures on both 
high- and low-pressure systems. Trouble-
shooting for both low- and high-pressure 
applications will also be addressed. Fee: 
$39; 1 session; Matt Holsten; CRN# 
10839; W; April 22; 8-10AM; TB152  
 
SEI: Regulators 
This training provides an overview of regu-
lator station design and the operation and 
troubleshooting of spring-operated, pilot-
loaded, and pilot-unloaded regulators. 
Topics also include overpressure protec-
tion using internal and external relief de-
vices (both pilot- and spring-operated), as 
well as the operation and setup of regula-
tor stations configured with working and 
passive monitors. The course will cover 
the maintenance and operation of Fisher 
289H, Mooney Flowgrid, Fisher EZR, and 
American Axial Flow regulators, with 
hands-on demonstrations included. Fee: 
$39; 1 session; Matt Holsten; CRN# 
10840; W; April 22; 10:15AM-12:15PM; 
TB152  
 
SEI: Reciprocating Compressor Valves: 
Function, Inspection, and Diagnostic 
Strategies 
This course covers the types and functions 
of reciprocating compressor valves, as 
well as valve repair, inspection, diagnos-
tics, and troubleshooting. Participants will 
gain practical knowledge to ensure effi-
cient valve operation and maintain com-
pressor performance. Fee: $75; 1 session; 
Alex Setterfield; CRN# 10841; W; April 
22; 1-4PM; Rm. TB152 
 
SEI: Crisis Communication 
When an incident occurs, how you com-
municate can shape public perception 
and protect your organization’s credibility. 

Like us on Facebook  
facebook.com/

scccbusinessandindustry/ 

https://www.swenergyinstitute.com/
https://www.swenergyinstitute.com/


This interactive seminar teaches industry 
professionals—across manufacturing, 
energy, construction, logistics, and more—
how to speak confidently and effectively to 
the media during a crisis. Participants will 
learn: 
• Core principles of crisis communica-

tion, including empathy, accuracy, 
and coordinated messaging 

• What to say (and what to avoid) when 
the media calls 

• How to structure clear, concise media 
statements 

• Hands-on practice through role-play 
exercises simulating real-world sce-
narios 

Walk away with practical tools and check-
lists to respond quickly, protect trust, and 
handle the media with confidence when it 
matters most. Fee: $25; 1 session; Dr. 
Lizette Avalos Morales; CRN# 10843; TH; 
April 23; 8-9AM; Rm. TB156 
  
SEI: Reciprocating Compressor 101 
This introductory course covers the funda-
mentals of reciprocating compressors, 
including how they work, where they are 
used, and the different types of compres-
sors in industry. Participants will gain an 
overview of core drivetrain components, 
pistons, rings, packings, and cylinder lubri-
cation systems. The class also highlights 
key data operators should monitor while 
running the machines. Additional topics, 
case studies, and advanced modules may 
be explored as time allows. Fee: $75; 1 
session; Alex Setterfield; CRN# 10842; 
TH; April 23; 9AM-4PM; Rm. TB152 
  
Digital Literacy & Technology 
 
Canva: The Advanced Edition 
Canva: The Advanced 
Edition is a 1.5-hour 
class designed for us-
ers ready to go beyond 
the basics. Participants 
will learn advanced 
design techniques, 
branding tools, layout 
strategies, and time-saving features to 
create polished, professional-quality 
graphics. Fee: FREE; 1 session; Dr. Lizette 
Avalos Morales; CRN# 10850; T; Feb. 3; 
9:30-11AM; Rm. T128 
  
AI at Work: Opportunities, Risks, and 
Real-World Impact 

Artificial intelligence isn't just a 
buzzword – it’s transforming the way we 
work, lead, and live. This session offers a 
beginner friendly overview of AI: what it 
is, how it's being used across industries, 
and what it means for the future of work. 
We will explore the practical opportuni-
ties AI presents, the ethical and profes-
sional risks to consider, and the real-
world impact it's already having in busi-
ness, education, and beyond. Whether 
you are curious, cautious, or completely 
new to AI, this session will give you the 
insight and language you need to engage 
with confidence. Fee: FREE; 1 session; 
Ed Hall; CRN# 10783; W; Feb. 11; 1-
3PM; Rm. AA109 
 
Crypto 101 
Heard about crypto but still have ques-
tions? Crypto 101 is a one-hour, easy-to-
understand overview of cryptocurrency, 
how it works, and what people should 
know before engaging with it. Perfect for 
those looking for clarity; not complexity. 
Fee: FREE; 1 session; 
Ed Hall; CRN# 10784; 
TH; Feb. 19; 1-2PM; 
Rm. SU214 E/W 
 
Web Development Essentials for Begin-
ners 
This session introduces the basics of 
building a website from the ground up. 
Participants will learn how to create a 
simple webpage, register a domain, un-
derstand HTML fundamentals, and ex-
plore website template options—no prior 
experience required. Fee: FREE; 1 ses-
sion; Ed Hall; CRN# 10787; W; March 
11; 1-3PM; Rm. AA109 
 
Inkscape Basics:   
Design Made Easy 
Learn how to create 
professional-looking 
designs with Inkscape. 
This beginner-friendly 
course introduces essential tools and 
techniques that make designing easy 
and approachable for new users. Fee: 

FREE; 1 session, Dustin Farmer; CRN# 
10777; T; March 24; 6-8PM; Rm. H109 
 
Intro to Coding 
This course is 
designed for indi-
viduals with little 
to no prior coding 
experience. This 
class introduces the basic concepts of 
programming, including how code works, 
common terminology, logic and problem-
solving skills, and how to write and read 
simple programs. Students will gain hands
-on experience using beginner-level cod-
ing tools and languages while learning 
how coding is applied in real-world tech-
nology and careers. By the end of the 
class, participants will have a basic under-
standing of coding principles and the con-
fidence to continue learning more ad-
vanced skills. Fee: FREE; 1 session; Ed 
Hall; CRN# 10788; W; April 1; 1-3PM; Rm. 
AA109 
 
Photo Editing Made Simple: Intro to 
GIMP 
This hands-on introductory course is de-
signed for individuals with little to no pho-
to editing experience. This class introduc-
es the basics of GIMP, a free and powerful 
image editing program, and covers essen-
tial tools such 
as cropping, 
resizing, color 
correction, 
layers, and 
simple re-
touching. Participants will learn how to 
enhance photos, create clean and profes-
sional-looking images, and understand 
fundamental editing concepts that apply 
to many design programs. By the end of 
the course, students will have the confi-
dence and skills to edit images for person-
al, academic, or basic professional use. 
Fee: FREE; 1 session, Dustin Farmer; 
CRN# 10778; T; April 14; 6-8PM; Rm. 
H109 
  
 



Exploring Google Workspace & Google 
Drive 
Get a clearer 
overview of 
Google work-
space and how it 
can streamline your workflow and collabo-
ration. You'll learn how the core Google 
workspace apps such as Gmail, Google 
Drive, Docs, Sheets, Slides, Forms and 
Calendar work together in a connected 
environment. This session will focus on 
understanding the purpose and features of 
Google workspace; navigating Google 
Drive and organizing files and folders; cre-
ating, uploading and sharing files; manag-
ing file permissions and collaboration set-
tings; using search and filters to locate 
files quickly; understanding storage limits 
and file formats; and tips for integrating 
Workspace apps for productivity. Whether 
you're new to Google tools or looking to get 
more out of what you're already using, this 
class offers a solid foundation for working 
smarter with Google workspace. Fee: 
FREE; 1 session, Dustin Farmer; CRN# 
10772; T; Jan. 27; 6-8PM; Rm. AA113 
  
SketchUp 101: Learn Simple 3-D Model-
ing 
This introductory 
class teaches the 
fundamentals of 
3-D modeling 
using Google 
SketchUp. Open to ages 12 and up, partici-
pants will learn basic tools and techniques 
to build simple models and gain confi-
dence in 3-D design. Fee: FREE; 1 session; 
Dustin Farmer; CRN# 10776; SA; Feb. 7; 1
-5PM; Rm. H109 
 
Google Calendar 
Take control of your schedule with Google 
Calendar! Participants will learn how to 
create events, invite guests, set reminders, 

and manage recurring appointments with 
ease. We’ll also explore how to use task 
lists and apply color-coding for better 
organization. Whether you’re managing 
personal commitments or coordinating 
with a team, this class will give you prac-
tical tools to make the most of your time. 
Please create a Google account before 
coming to class. Fee: FREE; 1 session, 
Dustin Farmer; CRN# 10773; T; Feb. 10; 
6-8PM; Rm. AA113 
  
Google Docs 
This class is de-
signed for beginners. 
Learn the essentials 
of documentation 
creation, including 
basic formatting 
tools to make your content clear and 
professional. You’ll also discover how to 
share documents, collaborate in real 
time, and manage permission with ease. 
Whether you are working on personal 
projects or team assignments, this class 
will help you work smarter and more effi-
ciently in Google Docs. Fee: FREE; 1 ses-
sion, Dustin Farmer; CRN# 10774; T; 
Feb. 24; 6-8PM; Rm. AA113 
  
Google Sheets 
In this class, you'll explore how Google 
Sheets lets you create, edit, and collabo-
rate on spreadsheets in real time with 
other users. Google Sheets is fully online, 
compatible with Microsoft Excel, and 
offers many of the 
same formatting and 
data functions. You'll 
learn how to: navi-
gate the Google 
Sheets interface and 
key features; create 
and organize sheets 
in Google Drive; rename, hide, and delete 
sheets within a file; add and respond to 
comments for the effect of collaboration; 
share sheets with others and manage 
permissions; enter basic formulas in-
cluding SUM, MIN, MAX, and COUNT; 
insert charts, images and hyperlinks; use 
version history to track and manage ed-
its; and convert between Google Sheets 
and Microsoft Excel formats. This class is 
perfect for beginners or anyone looking to 
build confidence using spreadsheets for 
work, school or personal organization. 
Fee: FREE; 1 session, Dustin Farmer; 

CRN# 10775; T; March 10; 6-8PM; Rm. 
AA113 
  
Google Slides 
Google Slides is a powerful 
presentation tool included in 
the Google Workspace suite. 
You’ll learn how to create 
professional and visually 
appealing presentations 
using text, color, images, 
video, and more. Discover how to effec-
tively organize content, apply design prin-
ciples, and utilize built-in features to en-
hance your message. You’ll also explore 
how to share your presentation and col-
laborate in real time with others. Whether 
you’re presenting in a classroom, board-
room, or online, this session will equip 
you with the skills to design with confi-
dence and clarity. Fee: FREE; 1 session, 
Dustin Farmer; CRN# 10858; T; April 28; 
6-8PM; Rm. AA113 
  
Create & Collect with 
Google Forms 
Unlock the power of Google 
Forms in this class designed 
to help you streamline data 
collection and feedback. 
Whether you’re creating surveys, quizzes, 
or registration forms, you’ll learn how to 
build effective forms from the ground up. 
This session will cover the different ques-
tion types, customization settings, and 
options for sharing your form. You’ll also 
learn how to view, manage, and analyze 
responses in real time. Perfect for educa-
tors, event organizers, and professionals 
looking to gather information efficiently 
and effectively. Fee: FREE; 1 session, 
Dustin Farmer; CRN# 10859; T; May 12; 6
-8PM; Rm. AA113 
  
Organizing Your Day with Outlook 
Take control of your day 
with this hands-on 
course designed to help 
you get organized and 
stay productive using 
Microsoft Outlook. 
Whether you’re manag-
ing emails, scheduling meetings, or set-
ting daily priorities, this two-hour session 
will provide practical tips and tools to 
help you make the most of your time. Fee: 
FREE; 1 session; Ed Hall; CRN# 10781; T; 
Feb. 3; 1-3PM; Rm. AA109 



 Microsoft Word – Getting Started 
This workshop takes a learner with little or 
no prior knowledge of Word and helps 
them understand the environment to ena-
ble them to create, save and open docu-
ments. Basic character formatting tech-
niques are covered. Fee: FREE; 1 session; 
Ed Hall; CRN# 10782; TH; Feb. 5; 1-3PM; 
Rm. AA109 
  
MS Excel Basics 
Ready to explore the power of Excel? This 
class is perfect for 
beginners or 
those looking for a 
refresher. You’ll 
learn the basic 
features of Excel, 
understand the 
structure of a 
spreadsheet, and discover the founda-
tional capabilities of this program. Upon 
completion of the class, you’ll be able to: 
open and create workbooks; enter text, 
numbers, and formulas into a spread-
sheet; enhance and format data for clarity 
and impact; move, copy, and organize 
data efficiently; and use the print function 
to create professional, printable work-
sheets. Bring your questions! This inter-
active session provides the perfect oppor-
tunity to address your specific needs and 
gain confidence in using Excel. Fee: 
FREE; 1 session; Ed Hall; CRN# 10785; T; 
March 3; 1-3PM; Rm. AA109 
  
MS Excel: Pivot Tables and Charts 
For those who work with large amounts of 
data and need to be able to summarize 
and cut and slice the information quickly. 
This workshop will cover how to create 
Pivot charts to allow the data to be 

changed at the click of your mouse. Fee: 
FREE; 1 session; Ed Hall; CRN# 10786; 
TH; March 5; 1-3PM; Rm. AA109 
  
Transform Your Presentations: Power-
Point Basics  
Want to take your presentations from 
ordinary to extraordinary? In this class, 
you’ll learn how to create visually stun-
ning and engaging slides! This hands-on 
session covers: adding and formatting 
text and graphics to captivate your audi-
ence; using design templates to give your 
presentations a professional edge; navi-
gating slide views and customizing lay-
outs for maximum impact; and printing 
and sharing your presentation effectively. 
Whether you’re a beginner or just want to 
polish your skills, this class will help you 
build presentations that stand out. Let’s 
bring your presentations to life! Fee: 
FREE; 1 session; Ed Hall; CRN# 10863; 
TH; March 26; 1-3PM; AA109 
 
Early Childhood Development 

These Early Childhood training opportu-
nities are made possible through a grant 
and organized by the newly established 
Early Childhood Coalition…Building a 
Strong Foundation. The Coalition’s pur-
pose is to create awareness and identify 
key advocates in support of early child-
hood education and quality care for chil-
dren in southwest Kansas. Coalition 
members include Child Care Aware of 
Kansas, Kansas Child Care Training Op-
portunities, Kansas Children Service 
League, Liberal Area Coalition for Fami-
lies, Russell Childhood Development 
Center, and Seward County Community 
College. Dinner will be provided for the 
monthly training. Each training session is 
approved for KDHE credit. 
  
Nurturing New Families with Infants 
Family engagement is a powerful tool for 
building meaningful, lasting relationships 
that benefit both children and their fami-

lies. We will focus 
on supporting first
-time families as 
they navigate the 
transition into 
infant care. When 
families feel connected, respected, and 
involved, they are more likely to engage 
positively in their child's early learning 
experiences. Through practical strategies 
and reflective discussion, participants will 
learn how to foster trusting partnerships 
that promote nurturing and responsive 
care environments for infants. This course 
is appropriate for individuals who work 
with infants in center-based and family 
child care settings. Dinner is provided. 
Fee: $10; 1 session, Jenny Wright; CRN# 
10817; TH; Jan. 29; 6:30-8:30PM; Rm. 
SW229D 
  
Nature Based Learning 
Discover how nature can be a powerful 
partner in your early childhood program. 
This course explores the principles of na-
ture-based learning and how outdoor play 
supports children’s development across 
all domains. Gain practical strategies for 
engaging children in the natural world. 
Ideal for early childhood educators seek-
ing to enrich children’s learning through 
hands-on outdoor experiences. This 
course is appropriate for all early care and 
education professionals in center-based 
and family child care settings. Dinner is 
provided. Fee: $10; 1 session, Stephanie 
Keller; CRN# 10818; TH; Feb. 26; 6:30-
8:30PM; Rm. SW229D 
  
Wrestling With Safe Sleep 
Sudden Infant 
Death Syndrome 
(SIDS) is the 
leading cause of 
death for infants 
1 month to 12 
months of age. The Safe Slumber presen-
tation defines Sudden Infant Death Syn-
drome (SIDS) and Sudden Unexpected 
Infant Death (SUID), identifies how to cre-
ate a safe sleep environment, and famil-
iarizes educators, parents and child care 
providers with SIDS/SUID and what steps 
can be taken to reduce SIDS and SUID. 
Participants will discuss definitions and 
statistics of SIDS/SUID and address be-
reavement issues related to infant mortali-
ty. Dinner is provided. Fee: $10; 1 ses-
sion, Brenda Holopirek; CRN# 10833; TH; 
March 26; 6:30-8:30PM; Rm. SU214 E/W 



Early Childhood Seminar 
Join us for an upcoming Early Childhood 
Seminar designed for early childhood 
professionals and providers. This event 
will offer valuable training, practical strat-
egies, and current topics relevant to sup-
porting young children’s growth, develop-
ment, and learning. Sessions will focus on 
best practices in early childhood educa-
tion and caregiving. KDHE clock hours will 
be provided. Full agenda and presenter 
details will be announced closer to the 
event date. Save the date and plan to join 
us for this professional development op-
portunity. Fee: $30; 1 session, Keynote 
Speaker Beth Reeder; CRN# 10812; SA; 
April 11; 8AM-4PM; Rm. SW229D 
 
Lunch & Learn 
 
Social Media Strategy: Best Practices for 
Instagram and TikTok 

Social media 
success 
takes more 
than posting 
consistently. 
Join us for a 

Lunch & Learn on Instagram and TikTok 
best practices, including content strategy, 
platform features, and tips to maximize 
reach and engagement. Fee: $19; 1 ses-
sion, Alondra Trevizo; CRN# 10816; W; 
Jan. 28; 11:45AM-1PM; Rm. SU214 E/W 
 
Accountability Without Micromanage-
ment 
Micromanagement drains morale and 
productivity. In this Lunch & Learn, learn 
how to foster accountability through clari-
ty, communication, and trust—while still 
achieving results. Fee: $19; 1 session, 
April Warden; CRN# 10805; W; Feb. 11; 
11:45AM-1PM; Rm. SU214 E/W 
 
Speaking on The Spot: Thinking & Re-
sponding Quickly 
Put on the spot in meetings or conversa-
tions? This Lunch & Learn offers practical 
techniques to think clearly, organize your 
thoughts, and respond confidently—
without overthinking or freezing. Fee: $19; 
1 session, Dr. Lizette Avalos Morales; 
CRN# 10806; W; March 25; 11:45AM-
1PM; Rm. SU214 E/W 
 
Celebrating Success: Building a Culture 
That Catches People Doing Things Right  
This seminar offers practical, friendly 

guidance on celebrating success: build-
ing a culture that catches people doing 
things right to help participants feel more 
confident and effective at work. Fee: $19; 
1 session, Dr. Amber Randles; CRN# 
10814; W; April 29; 11:45A-1PM; Rm. 
SU214 E/W 
   
Personal Enrichment 
 
Citizenship 
This class pre-
pares eligible 
legal permanent 
residents for the 
United States 
naturalization 
process. The class covers the   applica-
tion procedure, American government, 
American history, the U.S. Constitution 
and the Declaration of Independence, 
and the U.S. Citizenship and Immigration 
Services (USCIS) interview procedure. 
Fee: $130; 16 sessions; Alondra Trevizo; 
CRN# 10807; M; Jan. 26-May 18; 6-8PM; 
Rm. T118 
 
The Art of Self-Care 
In today’s fast-paced world, caring for 
yourself is not a luxury—it’s a necessity. 
The Art of Self-Care is a guided journey 
into cultivating balance, resilience, and 
inner peace through intentional daily 
practices. This class explores the physi-
cal, emotional, and spiritual dimensions 
of self-care, blending mindfulness, crea-
tive expression, 
gentle movement, 
and reflection to 
help you reconnect 
with your well-
being. 
Through interactive 
discussions and 
hands-on activities, you’ll learn to identi-
fy your personal needs, set healthy 
boundaries, manage stress, and create 
sustainable self-care routines that fit 
your unique lifestyle. Whether you’re 
seeking calm, clarity, or simply a reset, 

this class offers the tools and inspiration 
to nurture yourself more fully and live with 
greater presence and purpose.  Fee: $15; 1 
session; Kaylee Lopez; CRN# 10798; M; 
Feb. 2; 6-7PM; Rm. T116A 
 
Wills, Estates, and Trusts 
Learn what you need to know about getting 
your affairs in order. Learn about estate 
planning so that you can be prepared for 
life’s unexpected turns. This class will dis-
cuss the uses of wills, power of attorneys, 
trusts and living wills is creating an estate 
plan that provides for those you care about 
after your passing. Fee: $10; 1 session; 
Jim Dodge; CRN# 10813; TH; Feb. 5; 6-
7PM; Rm. T116A 
 
Money Apps Made Safe: A Guide to Peer-
to-Peer Payments 
In today’s digital world, apps like Venmo, 
CashApp, PayPal, and Zelle make sending 
and receiving money easier than ever – but 
convenience comes with risks.  Money 
Apps Made Safe is a practical, beginner-
friendly class designed to help you confi-
dently navigate peer-to-peer (P2P) pay-
ment platforms while protecting yourself 
from fraud, scams, and costly mistakes.  
Whether you’re paying a friend back for 
dinner or selling something online, this 
class will equip you with the tools to use 
money apps safely and wisely. Fee: $10; 1 
session; Teresa Randle; CRN# 10796; TH; 
Feb. 19; 6-7PM; Rm. SU214E/W 
 
Podcasting 101 
Have a story to tell, an idea to share, or a 
passion you want to amplify? This begin-
ner-friendly class will walk you through the 
basics of creating your very own podcast 
— from concept to 
recording and 
publishing.  
Whether you're 
starting a personal 
project or dream-
ing of the next big show, this class gives 
you the tools and confidence to hit 
"record" and share your voice with the 
world. Fee $25; 1 session; Eric Volden; 

 



CRN# 10800; SA; Feb. 21; 1-4PM; Rm. 
T148 
 
Writing to Heal 
Explore the history of writing as a tool for 
healing through discussion and practice. 
Examine the stories we carry and how writ-
ing can support reflection and self-care. 
Begin the journey of writing your story to 
heal.  Fee: $25; 1 session; Joy Jacquart; 
CRN# 10797; T; Feb. 24; 6-9PM; Rm. H113 
 
Sip & Steep 
Join us for an immersive introduction to 
the world 
of tea. In 
this hands-
on class, 
you'll dis-
cover the 
tradition 
and benefits behind exceptional tea. Then 
you'll enjoy a guided tasting of curated 
teas as we explore aroma, body, and tast-
ing notes. Perfect for beginners and tea 
lovers alike, this class will leave you with 
new knowledge, new favorites, and a 
deeper appreciation for every cup. Fee: 
$19; 1 session; Amy Thompson; CRN# 
10794; SA; Feb. 28; 10AM-Noon; Rm. 
T151 
 
The Power of Budgeting for 14+ 
Empower yourself with the money skills 
every teen 
should 
know! This 
practical 
and interac-
tive class 
teaches the 
basics of personal finance — from budget-
ing and saving to understanding credit, 
smart spending, and how money really 
works in everyday life. Designed specifical-
ly for teens, this course breaks down finan-
cial concepts in a fun, relatable way. Learn 
how to: 
• Create and manage a simple budg 
• Set financial goals 
• Understand bank accounts, debit vs. 

credit cards 
• Avoid common money mistakes 
• Build smart habits for the future 
Whether you're saving for something big or 
just want to feel more confident with mon-
ey, this class will give you tools to take 
charge of your financial future.  Fee: $10;  

1 session; McKensie Hood; CRN# 
10795; TH; March 5; 6-8pm; Rm. T151  
 
Podcasting 201 
This class is designed for students who 
have mastered the basics of audio 
storytelling and are ready to elevate 
their podcasting skills. In this course, 
students dive deeper into advanced 
production techniques, narrative struc-
ture, branding, and audience growth 
strategies. Students will also analyze 
industry trends, develop their show’s 
identity, and create multi-episode 
plans that emphasize consistency, 
quality, and audience engagement.  
Fee: $25; 1 session; Eric Volden; 
CRN# 10801; SA; March 7; 1-4PM; Rm. 
T148  
 
Adult Hip Hop 
This is perfect for 
adults who are new to 
dance or returning after 
a break.  This class 
breaks down hip hop 
basics step-by-step, 
focusing on rhythm, 
coordination, and body 
control.  Expect a sup-
portive, judgment-free environment 
where you’ll learn fun choreography at 
a comfortable pace.  If you’ve ever 
wanted to try hip hop, this is your mo-
ment!  Fee: $59; 6 sessions; Scarlette 
Diseker; CRN#10866; W; April 1-May 
6; 8-9PM; Liberal Recreation Depart-
ment 
 
Concealed Carry 
Enroll in a Concealed Carry course that 
provides 8 hours of firearm training, 
including classroom and range instruc-
tion. This course is for beginners and 
experienced shooters. Learn how to 
safely handle a gun, survive a real-
world crisis or active-shooter encoun-

ter, and 
maintain a 
proper 
mindset 
when han-
dling a gun. 
This course 

is for Kansas citizens seeking licensure 
to carry a concealed firearm and be 
recognized by 36 other states. Empha-
sized within this safety training are the 
legal elements of force and personal 

liability protection. Participants will need 
to furnish their own handgun and 50 
rounds of ammunition, along with safety 
glasses and hearing protection, 18 years 
of age, and have a valid Kansas Driver’s 
License. Fee: $100; 1 session; Braden 
Steckel; CRN# 10764; SA; April 18; 8AM-
5PM; T151 
 
Auto Maintenance 101  
Gain confidence under the hood! This 
hands-on 
morning class 
is designed for 
those who 
want to learn 
essential car 
maintenance 
skills. Participants will learn how to 
change their oil, check fluid levels, in-
spect tires, and handle other basic tasks 
to keep their vehicles running smoothly. 
Fee: $39; 1 session; Dave Ratzlaff; CRN# 
10856; SA; April 25; 8AM-Noon; Rm. 
TB140 
 
Professional Development 
 
Time Management: Mastering Your 
Minutes 
Struggling to keep up with the demands of 
your day? Join us for the session that's 
focused on practical time management 
strategies to help you take control of your 
schedule, reduce stress, emphasis 
productivity. You will explore common 
time-wasters, learn how to prioritize tasks 
effectively, and walk away with actionable 
tools to make the most of your time both 
at work and at home. This session is for 
professionals in any field looking to find 
more balance and get more done with less 
burnout. Fee: $19; 1 session, Teresa 
Randle; CRN# 10860; W; Feb. 4; 9-
10:30AM; Rm. SU214 E/W 
 



Polished & Professional: Communication 
Etiquette 
This seminar is an interactive seminar de-
signed to help participants strengthen 
their professional communication skills in 
today’s academic and workplace environ-
ments. Attendees will learn best practices 
for email, phone, and in-person communi-
cation, including tone, clarity, profession-
alism, and etiquette in both formal and 
informal settings. The seminar will also 
cover active listening, respectful dialogue, 
and strategies for making a positive, last-
ing impression. Whether you are a student, 
staff member, or professional, this session 
will provide practical tools to communi-
cate with confidence, courtesy, and pro-
fessionalism. Fee: $29; 1 session; Dr. Li-
zette Avalos Morales; CRN# 10861; T; 
Feb. 24; 9-10:30AM; Rm. SU214 E/W 
 
Understanding Generations in the Work-
place 
This seminar will explore how generational 
differences influence communication 
styles, work habits, values, and expecta-
tions in today’s workforce. This seminar 
provides an overview of the major genera-
tions currently working side by side and 
examines common strengths, challenges, 
and misconceptions associated with each. 
Participants will learn practical strategies 
for improving communication, reducing 
conflict, and fostering collaboration 
across generations. Whether you super-
vise others or work as part of a diverse 
team, this 
session offers 
tools to build 
mutual under-
standing and 
create a more 
respectful, 
productive workplace. Fee: $29; 1 ses-
sion; Dr. Amber Randles; CRN# 10864; T; 
March 3; 9-10:30AM; Rm. SU214 E/W 
 
How to work in Small Groups to Develop 
an Uncommon Culture! 
Effective small-group work encourages 
participation from everyone and fosters a 
high level of trust. One of the most com-
mon challenges business teams face is a 
lack of communication. When done cor-
rectly, small-group collaboration provides 
an excellent opportunity for meaningful, 
face-to-face communication, helping to 
build what we call “Uncommon Trust.” 

This seminar will explore strategies for 
running small groups that maximize en-
gagement, connection, and team cohe-
sion. Fee: $59; 1 session; Joe Coles; 
CRN# 10844; T; March 31; 9AM-Noon; 
Rm. SU214 E/W 
 
Your Professional Voice: How Your 
Sound Matters  
This seminar will explore the impact of 
vocal communication on professional-
ism, credibility, and confidence. This 
seminar helps participants understand 
how tone, pace, volume, clarity, and in-
flection shape how messages are re-
ceived in academic and workplace set-
tings. Attendees will learn practical tech-
niques for speaking with intention, pro-
jecting confidence, and adapting their 
voice for presentations, meetings, phone 
calls, and everyday professional interac-
tions. Through discussion and guided 
practice, participants will gain tools to 
ensure their voice aligns with their mes-
sage and leaves a positive, professional 
impression. Fee: $29; 1 session; Dr. Li-
zette Avalos Morales; CRN# 10862; T; 
April 16; 9-10:30AM; Rm. SU214 E/W 
  
Safety First 
 
ETC SafeLand USA Orientation 
This course is a standardized orientation 
to the minimum requirements for the US 
Onshore E&P Industry. This orientation 
program covers health, safety, and envi-
ronmental training most often requested 
and/or required by oil field operators and 
other host employers. Upon completion 
of the course, each student receives a 
photo ID and will be entered into the 
SafeLand USA database. Students are 
required to bring a government-issued 
photo ID. Topics will include confined 
space, forklift safety, lockout/tagout, 
bloodborne pathogens, hazardous com-
munication, electrical safety, fall protec-
tion, personal protective equipment, 
hydrogen sulfide, drug and alcohol 
awareness, and environmental aware-
ness. Fee: $95; 1 session; Sherry Diller; 
CRN# 10789; TH; Jan. 22; 8AM-4PM; Rm. 
TA130 
   
Forklift Safety 
This course teaches how to inspect and 
operate a forklift. There will be four hours 
of classroom instruction and four hours 
of equipment instruction. Fee: $75; 1 

session; Sherry Diller; CRN# 10790; TH; 
Feb. 5; 8AM-5PM; Rm. TA130 
 
Medic First Aid: AED, CPR, & First Aid 
If someone were to need your help in a life
-or-death 
situation, 
would you 
know what 
to do? If 
not, then 
this class 
is for you. 
You will learn First Aid, CPR, and AED. 
Upon completion of this class, students 
will receive their Medic First Aid card. Fee: 
$59; 1 session; Sherry Diller; CRN# 
10791; TH; Feb. 19; 8AM-3PM; Rm. TA130 
 
Medic First Aid: Pediatric First Aid | 
Child & Infant CPR & AED 
This course 
is designed 
for individu-
als who care 
for infants 
and children, 
including 
parents, childcare providers, and teach-
ers. Participants will learn critical skills in 
pediatric first aid, child and infant CPR, 
and AED use. Through hands-on practice 
and real-life scenarios, this class prepares 
you to respond confidently to breathing 
emergencies, injuries, and sudden cardiac 
arrest in young children and infants. Upon 
successful completion, participants will 
receive certification in Pediatric First Aid, 
CPR, and AED. Fee: $19; 1 session; Sher-
ry Diller; CRN# 1010792; SA; Feb. 21; 
8AM-3PM; Rm. T151 
 
Defensive Driving: Day to Day 
This course could save your life and mon-
ey. Learn to avoid accidents by identifying 
and responding to risky driving hazards. In 
addition, you will learn to identify the 
effects of impaired driving, maintain con-
trol in adverse situations, understand the 
most common driving errors that contrib-
ute to collisions, and recognize uncontrol-
lable driving conditions, in addition to why 
vehicle maintenance is necessary and 
defensive maneuvers that help maintain 
control. You’ll also learn how the right 
attitude can help prevent both collisions 
and poor decision-making. Fee: $45; 1 
session; Manuel Hernandez; CRN# 
10832; TH; Feb. 26; 8AM-Noon; Rm. 
T116A 



Fire Extinguisher Training 
Equip your team with essential life-saving 
skills. This hands-on class covers fire ex-
tinguisher types, proper usage techniques, 
and emergency response strategies. Par-
ticipants will gain confidence in dealing 
with small fires effectively, fostering a saf-
er environment. Be prepared and empower 
yourself with the knowledge to act swiftly 
in case of a fire emergency. Safety is para-
mount, and 
this class 
ensures 
your team 
is ready to 
tackle fire 
incidents 
with competence and composure. Fee: 
FREE; 1 session; Aaron Luman; CRN# 
10834; W; March 4; 8-9AM; Rm. T116A 
  
H2S  
This course will improve employee safety 
performance for general industry workers 
who may encounter hydrogen sulfide (H2S) 
during their regular day-to-day duties. 
While not only improving safety perfor-
mance, this course also prepares general 
industry workers by providing crucial 
knowledge of the dangers of H2S and the 
precautions, tools, and controls necessary 
when working in H2S environments. Fee: 
$95; 1 session; Sherry Diller; CRN# 
10793; TH; March 26; 8AM-Noon; Rm. 
TA130 
 
Spanish Classes 
 
El Arte del Autocuidado 
En el mundo acelerado de hoy, cuidarse a 
uno mismo no es un lujo, sino una necesi-
dad. El Arte del Autocuidado es un viaje 
guiado hacia el cultivo del equilibrio, la 
resiliencia y la paz interior a través de 
prácticas diarias intencionales. Esta clase 
explora las dimensiones físicas, emocio-
nales y espirituales del autocuidado, com-
binando la atención plena, la expresión 
creativa, el movimiento suave y la reflexión 
para ayudarte a reconectar con tu bienes-

tar. A través de discusiones interactivas y actividades prácticas, aprenderás a identificar 
tus necesidades personales, establecer límites saludables, manejar el estrés y crear 
rutinas de autocuidado sostenibles que se adapten a tu estilo de vida único. Ya sea que 
busques calma, claridad o simplemente un reinicio, esta clase ofrece las herramientas y 
la inspiración para cuidarte de manera más completa y vivir con mayor presencia y pro-
pósito. Costo: $15; 1 sesión; Kaylee Lopez; CRN# 10799; M; 2 de Febrero; 7-8PM; Sa-
lón T116A 


